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INOJIOKEHUE
0 HOMEHKJIaType AeJ

1. O0mue nooxKeHUs.
1.1.Hacros1ee nojiokeHHe COCTABJICHO B LIEJIAX palMOHAILHON OpraHu3aliu
JOKYMEHTAallMOHHOro obecneueHus pedarenbHoctd MBOY «COILl Ne3 n. BecroBo» (manee
Yupexaenue), a Takke CTpOroro coOmoIeHus AeHCTBYIONIMX HOPMAaTHBHEIX JOKYMEHTOB B cepe
JOKyMEHTalliH ¥ HHPOpMaIHH.
1.2. Hactosiee nonoxeHue pazpabotaHo Ha OCHOBaHHMH METONMYECKHX peKOMEHIalui mo padore ¢
JOKyMeHTaMH B o0meoOpasoBaTenbHbIX yupexaeHusx ([Tucemo MunoGpasosanus PO ot 20 gexabps
2000 r. Ne 03-51/64), nucsMoM YrnpaBneHHsi BOCIIATAHHS ¥ JOMOJHUTENBHOrO 00pa3oBaHus AeTed U
Monoaexu MunoOpasoBanus Poccriickoit @eneparun ot 29.09.2000 r. Ne 711/28-16.
1.3. Homenknatypa aen YupexieHus npeicTaBiseT co0oi cucTeMaTU3npPOBAaHHEIH CITHCOK
3aroJ0BKOB J1e/1, 00pa3yomuxcs B AeT0IPOU3BOJICTBE, C Y4€TOM CPOKOB HX XpaHEHHS.
1.4. HomenknaTypa Jien1 pa3paboTaHa ¢ Lebl0 CO3/1aHus METOJUYECKON OCHOBBI JJIS PallHOHAIBHOM
OpraHu3alliy JIeJI0NPOH3BOACTBA, YIOPANOYEHHUS, y4eTa i 00eCIIeYeHHsI COXPAHHOCTH JIOKYMEHTOB.
1.5. Ilpu pa3spaboTke HOMEHKIATypel J€]d Ha OCHOBE IIPUMEPHON YYHMTHIBAIACH MPAKTHKA BEICHHS
ACJIONPOU3BOCTBA, CIOKMBINAACS B YYpekKjeHHe, a Takke TpeOOBaHWS apXUBHBIX YUPEKACHHH K
HOMEHKJIaTypaM JIeJl.
1.6. HomenkiaTypa Zien MOCTPOEHA 110 CTPYKTYPHOMY IPHHIMIY, B COOTBETCTBHH C YTBEPIKICHHBIM
IITAaTHBIM PACIHCAHHEM, W OTPakaeT JOKYMEeHThl ofpasyiolmuecs B JEATENbHOCTH Y4YPEXKICHHS, B
TOM YHCJIE CICIHQHIECKHE, HE I1PEyCMOTPEHHBIE IPHMEPHON HOMEHKIIATYPOH.
1.7. 3aronoBKH €1 MEPEHOCATCS HAa KOHKPETHYIO HOMEHKIIATYPY ¢ HEOOXOMMMBIMH YTOYHEHMSIMH,
T.K. B IPHMEPHOH HOMEHKJIaTyPe HEKOTOPbIE 3ar0JIOBKH IPHBEICHLI B 0GIIEM BHIIE.
1.8. Ilopsnok pacloONOKEHHs 3arojiOBKOB Jiel BHYTPH PAa3felioB M IOJPA3JelioB HOMEHKIATYPhI
ONIpENCIACTCS CTENEHBIO BAJKHOCTH JOKYMEHTOB, COCTAB/ISIOMINAX [e)a, H X B3aMMOCBS3BIO.
B Hawane pacmonaraioTcs 3aroflOBKM eI, COAEPKAIlMX OpraHW3al¥OHHO-PACTIOPSIHTETBHYIO
AoxkymeHTauuio. [Ipu 3TOM 3arofoBKM fe, comep:Kalux MOCTAHOBIEHHS M MPHKA3b] BHIIIECTOSIIHX
OpraHM3allii, pacnoiaraloTCs Nepe 3arooBKaMy JIen ¢ MpAKa3aMK JupeKkTopa YupexaeHus. [Jatee
PacroIarar0TCs 3aroJI0BKH JIej1, CO/IepiKallHX [11aHOBbIE H OTUYETHBIE JJOKYMEHTEL
1.9. CoctaB 10KyMEHTOB, 06pasyIONINXCsA B AeIONPOM3BOJCTBE YUPEKIEHHS, MOXKET CO BPEMEHEM
MEHATBCA. DTH U3MCHEHHUS YYHUTBIBAIOTCS IIPH COCTABICHHH KOHKPETHBIX HOMEHKIATYD.
1.10. Cpoxn xpanenus gen u Homepa cratell «Ilepeuns NOKyMEHTOB CO CpPOKAMH XpaHEHHus
MHHHCTEPCTBA MPOCBELICHHUS, OPraHOB, YYPEKICHWM, OpraHM3alMii ¥ NPEANPUATHH CHCTEMBI
npocsemenna», M, 1981 (BII), «Ilepedns THIOBBIX JOKYMEHTOB, 00pasylOMHXCS B AESTEIHHOCTH
TOCKOMHTETOB, MHHHCTEPCTB, BEJOMCTB H IPYIMX YYPEXKICHHH, OpraHu3anuil W NpeaNpHATHIH, C
yKasaHueM cpokos xpadenus», M, 1989, (TII), «Ilepeuns THIOBBIX yNpaBleHYECKHX JOKYMEHTOB,
oOpasyromuxcst B AEATENLHOCTH OpraHM3alluii, ¢ yKasaHHEM CPOKOB xpaHenus», M, 2000 (TIAT),
YKa3aHHbIC B NPHMEPHOH B HOMEHKIATYPE .€J, NEPEHECEHbl B HOMEHKIATYpy VYupexaeHus Ges



xpaHeHus» - 10 ser. [lanpHEWIIUI CPOK XpaHEHUs ONpPENENAeT YUpeKIECHHUEM B COOTBETCTBHM C
JIEMCTBYIOIINM 3aKOHOIATEIBCTBOM U HEOOXOJUMOCTBIO MPAKTHUECKOTO MCIIOIb30BAHUS IOKYMEHTOB.

1.12. OnpeneneHHble JOKYMEHTbHI (HOPMaTUBHO — IIPABOBBIE, UMYILIECTBEHHO — XO35ICTBEHHbBIE, UTOTH
NESATeTLHOCTH U TIEPCTICKTUBBI PA3BUTHS YUPESKICHH) XpaHATCs B YupexaeHue nmoctossHHo ([ledenp
JIOKyMEHTOB MOCTOSIHHOTO CpOKa XpaHEHUsl COIIacHo CT. Sa, 0, 1, x, 6a, 10a, 13a, 14, 15, 16, 19, 21,
22, 24, 25, 26, 27, 28, 29, 30, 35a, 36, 38, 47, 48, 49, 50, 57, 69, 72a, 74,a, 84, 85, 99a, 104a, 108,
114a, 135a, 136, 166, 181, 187, 193a, 198a, 208, 218, 222a, 236, 253, 275, 311, 319, 320, 322a, 337a,
349, 350a, 0, B, 409, 422, 424, 427, 428, 429, 489, 509), 10 TUKBUOAIINH JAHHBIX YUPEKIACHUIA, YTO
00yCIIOBJIEHO JICWCTBYIOIIMM 3aKOHOAATEILCTBOM M JUIMTEIBHBIM TPAKTHYECKUM 3HAUYCHHUEM
YKa3aHHBIX JOKYMEHTOB.

1.13. IIpu BKJIIOYEHHWH B HOMEHKIIATYpy eI, He MPeIyCMOTPEHHBIX MPUMEPHOM HOMEHKIATYpPOU, UX
CPOKH XpaHEHHUS OIPEACISIOTCS B COOTBETCTBUU C NMEPEUHSMU TUIIOBBIX JIOKYMEHTOB, JIUOO MyTEeM
OIICHKA B COOTBETCTBUU C PEIICHHEM SKCIIEPTHON KOMHUCCHHU, UCXOJ W3 HAYYHOW M MPAKTHYECCKOU
1eHHocTH, u cornacytores ¢ DIK Ynpasnenus apxuamu. KoHkpeTHasi HOMEHKIIATypa COCTaBISETCS B
YEeTBEPTOM KBapTajie TEKYIIEro roja Ha CICAYIIIHN TOA COTPYIHHKAMU YUpexXJICHHUS,
OTBETCTBEHHBIMH 3 JIETIOMPOU3BOACTBO U apXHB.

1.14. ®opma HOMEHKIATypbl omnpeaeneHa «OCHOBHBIMH TpaBUJIaMU pabOTHl BEIOMCTBEHHBIX
apxuBoB», M, 1986. [lanusie 1, 2, 4 rpad HOMEHKIATYPBI IPOCTABJISAIOTCS HA OOJIOKKaX JE.

B rpade 1 HOMEHKIATyphl IPOCTABISAIOTCS MHICKCHI KaKIOTO Jiea, BKIOUEHHOTO B HOMEHKIIATYPY.
WHaekc COCTOMT M3 YCTaHOBIEHHOTO MHU(POBOro 0003HAUYEHUS CTPYKTYPHOTO MOJpa3ieieHuUs
(HampaBiIeHUsI [JI€ATENBHOCTH) W IOPAJKOBOIO HOMEpa Jielna 10 HOMEHKJIAType B IpeAenax
CTPYKTYPHOTO nojapasnenaeHust. [ pynmnsl nudp uHIEKCca OTACTIAIOTCS OJJHA OT APYTOM C TOMOIIBIO THPE.
B otnuume ot npuMepHOi B KOHKPETHOM HOMEHKJIAType MATh rpad, B rpade 3 HOMEHKIATyphl IPOTHB
Ka)KI0T0 3aroJIOBKa JieJia TI0 3aBEpPIICHHUIO €T0 MPOCTABISAIOTCS KOJTMYECTBO YacTeil, TOMOB.

1.15 VYTouHeHMs K CpoKaM XpaHEHHUs, ykasaHHble B Trpade 4 «llpumeuanue» npumepHOi
HOMEHKJIATypbl MEPEHOCATCS B KOHKPETHYIO, MHbIE NPUMEYaHHS MOTYT OBbITh OIYILIEHbI, OJHAKO
YUUTBIBAIOTCSl TPU COCTABJIEHHMM KOHKPETHON HOMeHKIarypel. Kpome Toro B mocienHeil rpage
NPOM3BOJUTCA OTMETKA O JIMIAX, OTBETCTBEHHBIX 32 ()OPMUPOBAHHE JEJ, O MEPEXOASIINX JeNax, O
BBIICJICHUM JeNl K yHHUUTOXeHHto. [1o ucreueHue roma, Ha KOTOPBIN COCTaBIISIETCS HOMEHKJIATypa, B
KOHIIE €€ OTBETCTBEHHBIM 3 JIEJIONPOU3BOACTBO JIULIOM MOJBOAUTCS UTOT KOJIMYECTBA OTIOKUBLIMXCS
B UCTEKILEM IOy JIeJl, OTAEIbHO MOCTOSTHHOTO U BPEMEHHOTO XPaHEHHUS.

2.JIOKyMeHTHPOBaHME IEATEJIbHOCTH U 0011He TPeOOBAHMS K COCTABJICHHIO U 0)OPMIICHH IO
AOKYMEHTOB

2.1. JloxymeHtupoBanue nestenbHOcTH OV 3aKirouaeTcss B CO3AAHMM JTOKYMEHTOB, B KOTOPBIX
¢ukcupyercst uHGOpMAnMs 00  yNpaBIIEHYECKOW (OPraHM3alMOHHO-PACTIOPSAUTENBHON) U
00pa3oBaTeIbHOM 1A TENTbHOCTH.
2.2. Ilpu nmoaroToBKe, COIVIACOBAHWH, MOJNHCAHUM U YTBEPKACHUM TOKYMEHTOB, 0Opa3yrOIIMXCS B
pesynbrare nestensHocTd OY, He0OX0aMMO coOII0aaTh TpeOOBaHMs, 00eCIeUNBAIOIINE IOPUIHTUECKYTO
CHITy TOKYMEHTOB M BO3MOXKHOCTD UX AJIEKTPOHHOH 00pabOTKH.
2.3. CocrtaB J0OKyMEHTOB, oOpasymoommuxcs B mpouecce aedrenbHoct OY, ompenensercs: €ro
KOMIETEHIINEeH U (PYHKIMSIMH; KPYTOM YIIPaBICHUECKUX JCHCTBUH, MOPSAKOM Pa3peIIeHUs] BOIPOCOB
(eqMHOHAYANBHBIA WM KOJUIETHAJIbHBIN); XapakTepoM B3auMoaeucTBus Mexnay OY u apyrumu
OpraHu3aIusIMH.
B coctaB nokymMeHTOB 00111€00pa30BaTEIbHOIO YUPEKICHUS BXOAT:
® opzanu3zayuouHuvle OoKymenmut (ycTaB o0011€00pa30BaTEIbHOIO YUYPEXKACHUS; JIOTOBOP C
yupeauTeneM; MOJIOKEHUs O MoApaszfeNeHusX (IpU HaJW4Mu); [JOKHOCTHBIE HMHCTPYKLUHU



COTPYAHMKOB; KOJUIEKTUBHBIM JIOTOBOp; IUTaTHOE pacluCaHHe; IpaBUja BHYTPEHHETO TPYAOBOTO
pacropsiika);

® pacnopadumenbHvlie 00KyMernmol (IPUKa3bl, PACIIOPSIKEHUS, MHCTPYKIIMHN);

® unghopmayuonno-cnpagounvie O00Kymenmsl (TIIPOTOKONBI, IUIAHBI, OTYETHI, CIPABKH, AaKThI,
JOKIaAHBIC U 00BSACHHUTEIILHEIE 3alUMCKHU, IMHUCbMA, TCICrpaMMbl MU Teﬂe(i)OHOI‘paMMBI, AOTOBOPHI,
TPYIOBbIE JOTOBOpPA, KOHTPAKTHI U JP.).

2.4. TpeGoBaHUsI K TOKYMEHTUPOBAHUIO JIESTEIILHOCTH HA OaHKax

2.4.1. JIOKyMEeHTBI, KakK TMpaBWJIO, JOJDKHBI O(OpPMIIATBCS Ha OnaHkax o0I11eo0pa3oBaTeaIbLHOTO
yupexaenus, coorBerctByronux crangapry (IOCT P 6.30-2003. «locymapcTBeHHBIN CTaHmapT
Poccuiickoii @eneparun. YHUPHUIMPOBaHHBIE CUCTEMBI TOKYMEHTAIMU. YHU(HUIIMPOBAHHAS CHCTEMa
OpraHU3aI[MOHHO-PACTIOPSAUTEILHON JOKyMeHTauuu. TpeGoBaHus K O(GOPMIIEHUIO JTOKYMEHTOBY),
UMETh YCTAHOBJIEHHBIH KOMIUIEKC OOS3aTeNbHBIX PEKBU3UTOB M CTAOMJIBHBIM MOPAJOK HX
PacToNIOKeHHs.

bnaHky KaXIoro BHUAAa M3rOTABIMBAIOTCS HAa OCHOBE YINIOBOTO WJIM TPOJOJIBHOTO pa3MELICHUS
pekBu3uTOB. [Ipunoxenue 2.

PexBu3nTHl 3aronoBka pa3MelialoTcs LEHTPUPYEMbIM (Hayalo M KOHELl KaKIOW CTPOKH pPEKBU3UTA
paBHO yJAJEHbl OT TPAHUI] 30HBI PACIOJNIOKEHUS PEKBU3UTOB) WM (IaroBbIM (KaKaas CTpOKa
PEKBHU3UTA HAUMHAETCS OT JIEBOM I'PaHUIIbI 30HBI PACTIONIOKEHUSI PEKBU3UTOB) CIIOCOOOM.

2.4.2. ]Jlnsg W3rOTOBIEHUS OJAHKOB MCHOJIB3YIOTCS JUCTHI Oymarum ¢opmata A4 (210 x 297 mwm).
Paspemeno wucnons3zoBate Onmanku ¢opmara A3 (297 x 420 MWUMMETPOB) AN OQOPMIICHHS
JIOKYMEHTOB B BHJI€ TaOJHII.

Kaxnprii mucT gokymenTa, opopMIIeHHBIH Kak Ha OnaHKe, Tak W 0e3 Hero, JODKEH MMETh MO He
MEHEE, MM:

snesoe - 20;

npasoe - 10;

BepxHee- 20;

HIxKHee - 20.

Pasmenienue «mo mmpusHe»

[Tpu moAroToBKE JOKYMEHTa Ha HECKOJIBKHX JINCTAX BCE JTUCTHI UMEIOT OIMHAKOBBIEC pa3Mephl MOJIeH.
2.4.3. braHku JOKYMEHTOB JOJKHBI COZIEP)KATh CIEAYIONINE PEKBU3UTHI: HAMMEHOBaHuUE, ko1 OV 1o
OO6mepoccuiickoMy Kiaaccu(UKaTopy yupexaeHui, opranusanuii 1 npeanpusatuii (OKI10); ocHoBHO#
rOCY/IapCTBEHHBIN pErucTpaOHHbIN HOMEpP (OI'PH); UICHTU(DUKAITMOHHBIN HOMEP
HaJIOTOTIATENbIINKA/KOl MpUuuHbl TtocTaHoBKM Ha ydeT (MHH/KIIIT); xox dopmel mokymeHTa 1o
O6mepoccuiickomy kinaccudukaropy ympasieHueckon gokymentanuu (OKVY]I); mouToBslif agpec, ¢
yKa3aHUEM WHJCKCAa TMPEANpHUsITHS CBsI3HM, HOMep TenedoHa, e-mail (mpu HanWMUMKM), HOMEpP
PETUCTPAIIMOHHOTO CcUeTa B OOCTy)KHBaromeM (GUHAHCOBOM opraHm3anuu (Tpu HEOOXOIMMOCTH),
MECTO JJIsi POCTABJICHUS JaThl, PETUCTPAIIMIOHHOTO MHJEKCA, CChUIKA Ha JaTy W PErucTpaIiOHHBIHN
MHJIEKC BXOZSIIErO JOKYMEHTA.

2.4.4. bnaHku JOKyMEHTOB MOTYT H3TOTOBISATHCS TUMOTPACKUM CHOCOOOM WM C TOMOIIBIO
KOMIBIOTEPHON TEXHUKH Ha 0estoif Oymare BHICOKOTO Ka4ecTBa KPaCKaMU HACHIIEHHBIX I[BETOB.

2.5. TpeOoBaHHUs K COCTABICHUIO U O(OPMIICHHIO TOKYMEHTOB.

2.5.1. JlokyMeHThl MOTYT O(OpPMIIATHCS B COOTBETCTBYIOIIMX KHHUTIaxX, *ypHajax HJIuM Ha Oymare
¢dopmarom A4 (210 x 297 mm). CocTaBiieHuEe JOKYMEHTOB Ha Oymare ImpoOM3BOJIBHOTO (opmara He
nomyckaercsi. BoaMoxHa redarb JJOKYMEHTOB € HCIIOJIb30BaHUEM 0OOPOTHOI CTOPOHBI JIMCTA.

2.5.2. JIOKyMEHT JOJIKEH COJepKaTh 00s13aTeNIbHBIC IS €T0 BH/A PEKBU3HUTHI, KOTOPBIE Pa3MEIIAl0TCs
B YCTaHOBJICHHOM IOPAJKE, a UMEHHO: HauMeHoBaHue OV, naeHTuUKAIMOHHbIN KO FOPHINYECKOro
JMIIa, TIOYTOBBIM ajgpec, ¢ yKa3aHHeM HMHAEKca NPEANpHUsITHS CBSA3U, HOMep TenedoHa, e-mail, Homep
pPEruCTpaIiOHHOrO c4yeTta B oOcmyxuBaromeil ¢uHaHcoBoi opraHmzaiuu (Ipu HEOOXOAUMOCTH),



Ha3BaHHE BUJA JIOKyMEHTa (KpoMe MUCEM), ATy, PErUCTPaIMOHHBIM HOMEp JOKYMEHTa, 3arojOBOK K
TEKCTY, TEKCT, MOATHCH.

PexBu3uthl moutoBoro agpeca OY yka3pIBalOTCS B CIEAYIOUIEH MOCIEA0BAaTENbHOCTH: MOYTOBBIM
WHJIEKC, Ha3BaHUE OOJAcTH, pailoHa, Ha3BaHHUE HACEJICHHOTO MYHKTAa, Ha3BaHUE YJIHIIBI, HOMEp J0OMa
WIN: YyJHIa, OM, Ha3BaHUE HACENIEHHOTO MyHKTa, Ha3BaHUE paiioHa, 00JaCTH, TOYTOBBIN HHJICKC. .
2.5.3.0dopmieHne  TOKYMEHTOB, H3rOTABIMBAEMBIX C TIOMOIIBIO  II€YATAIONINX  CPEACTB
KOMITBIOTEPHON TEXHUKHU, OCYIIECTBIISETCS COTNIACHO TpeOOBaHUAM, ornpeneeHHbIM B [Ipunoxenun 3.
2.5.4.01nenbHbIE BHYTPEHHUE JTOKYMEHTHI (3asBlIeHUsI, OOBSICHUTEIbHBIC, TOKIJIATHBIC 3aMUCKU U T.11.)
paspemaercs ohopmisaTh Ha Oenori Oymare (gopmarom A4 (210 x 297vMm) u AS (146 x 210 Mm)
PYKOITUCHBIM CTIOCOOOM.

2.5.5.Ha nokxymeHTax, KoTopble cocTaBistorca B OY, ee HaMMEHOBaHUE JIOJKHO COOTBETCTBOBATh
HAaMMEHOBAaHUIO OpraHU3alNM, YKazaHHOMY B YctaBe. CokpaleHHoe HauMeHoBaHue OY nmpumeHsiercs
B ClIy4ae, Korja oHO o(unaibHO 3aUKCUPOBAHO B YCTaBe.

2.5.6.Ha3Banne Buaa JOKyMeHTa (MpUKa3, peHieHue, JOKJIaJHasl 3amucka W T. 1) JOJKHO
COOTBETCTBOBATh  Ha3BaHUSAM,  MNPEIyCMOTpEeHHbIM  OOmepoccHiickuM  KiIacCU(PUKATOPOM
ynpasneHueckoil fokymentauun OKVY][ (OK 011-93) ¢ usmeHeHusMu.

2.5.7.J1atoil fOKyMeHTa SIBISI€TCS COOTBETCTBEHHO JlaTa €ro MOANHMCAHUS WU yTBepxkaeHus. Jlara
YKa3bIBaeTCS apaOCKUMU IUPpaMH B OIHY CTPOKY B CIIEAYIOIIEH MOCIEI0BATEILHOCTH: YHUCII0, MECHII,
ron. Jlara odopmisercs nudpoBeIM WK ClOBECHO-IM(POBBIM crocobom. B ciydae odopmueHus
JaThl TUQPPOBBEIM CIIOCOOOM YHCIIO M MECSI] MPOCTABISAIOTCS ABYMsI mapamu mudp, pa3nerncHHBIMU
TOYKOM; TOJT — YeTHIPbMS ITUppaMu, TOUKA B KOHIIC HE CTaBUTCSA (Hanpumep: 01.06.2018).

B TekcTax OKyMEHTOB, COAEpX AIIUX CCHUIKM HAa HOPMAaTHUBHO-TIPABOBBIE AKTHI, M JIOKYMEHTOB,
CONEpKaIMX CBeACHUs (UHAHCOBOTO XapakTepa, MPHUMEHSETCS CIOBECHO-IU(POBON crmocod
yKa3aHus JIaT ¢ MPOCTABICHUEM HYJIsi B 0003HAYEHUU JIHSA MECSIA, €CIId OH COACPKHUT ONHY LUdpy,
nanpumep: 03 anpens 2018 2ooa.

Pa3pemaercst npuMEHATH CIOBO «T0/» B COKPAILIEHHOM BapHaHTe «I», Hanpumep: 01 urona 2018 a.
Ecnu nokymeHT cocTaBieH He Ha OJaHKe, JaTa yKasbIBaeTCsl HIDKE MoAmucH ciesa. [lara moxymeHTa
MPOCTABISAETCS JOMKHOCTHBIM JIUIIOM, KOTOPOE €T0 MOAMKUCHIBACT UITU YTBEPK/IALT.

[TpumepHBIii IepeYeHb JOKYMEHTOB, KOTOPbIE YTBEPKAAIOTCS C MPOCTaBIEHUEM Iprda yTBEepKIeHUS,
npuBeaeHsl B [Ipunoxxenuu 4.

2.5.8. Jlnsg meyaTaHusl TEKCTOB CIY)KEOHBIX TOKYMEHTOB MCIOJB3yeTcsl rapHuTypa Times New Roman,
mpu@t pazmepom 12 (Juist BHyTPpEHHUX JOKYMEHTOB) U 14 (s UCXOAAIIMX JOKYMEHTOB) MEYaTHBIX
MyHKTOB. Pazpemiaercss ucmonb3oBaTh MWIPUPT pazmepoMm 8-12 mMedaTHbIX IMYHKTOB ISl TEYaTH
pexBu3uTa «DaMIITUS UCTIOTHHUTEIST M HOMEP ero TenedoHa», CHOCOK, OOBSICHUTEIHHBIX HAJMUCEH K
OTJENIbHBIM 3JIEMEHTaM TEKCTa IOKyMEHTa WM €ro PeKBU3UTOB U T.II..

Bo Bpemst mevary 3arnaBuii pazpeniaeTcsi UCIOIb30BaTh MONYKUPHBIA MPUQT (IPSIMOM WIIH KypCHUB).
2.5.9. Tekct nokymenToB Ha Oymare ¢opmara A4 (210 x 297 MM) pekomMeHayeTcs redyararb depe3 1-
1.5 mexcTpouHoro uHTepBana, a ¢opmara AS (148 x 210 MuTUMeTpoB) - yepe3 | MEKCTpOUHBIH
WHTEpBAI.

2.5.10. PexBU3UTHI JOKyMEHTa (KpOME TEKCTa), COCTOSIIME U3 HECKOJIBKHUX CTPOK, IleuaTaroTcs uepes 1
MeXCTpOoUHbIH MHTepBas. CocTaBHBIE YAaCTH PEKBU3UTOB «Anpecary, «[pud yreepxnenus», «I'pud
COMJIACOBAaHUS» OTACISAIOTCS Jpyr OT Japyra dyepe3 1,5 MeXcTpoyHOoro wuHTepBajia. PekBU3UTHI
JOKYMEHTA OTAENSIOTCS APYT OT Apyra uepes 1,5-3 MexKCTpOoUHbIX HHTEpBaIa.

2.5.11. Ha3BaHue BuJa 10KyMeHTa nieyaTaeTcst OOJbIIMMU OyKBaMH.

2.5.12. PacmdpoBku nmoanucu B pekBu3uTe «llommuce» revyaraeTcss Ha YpOBHE MOCIEAHEH CTPOKH
HAaWMEHOBAHUS JTOJKHOCTH.

2.5.13. He penaercs oTCTyn OT TpaHULbI JIEBOTO MOJS ISl PEKBU3UTOB «Jlara m1oKyMeHTay, «3ariaBue
K TEeKCTy AokyMmeHTa», «Tekct» (06e3 ab3ameB), «OTMeTKa O HaIWMYHUU JIOTOJHEHUN», «Damuus
WCIIOJTHUTENSI U HOMEp ero TenedoHa», HaMMEeHOBaHHe OKHOCTU B pekBu3uTax «llogmuce» u «I'pud
COTJIACOBAaHUS», 3aBepUTENbHOM Haanmucu «B COOTBETCTBMM C OpPUTHMHAJIOM», TAaKXKe CIJIOB
«CIIYIIAJIN», « BBICTYIINJINY, « PEITUJIN», «[IOCTAHOBWJINY, «ITPUKA3BIBAIO».
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2.5.14. Tlpu HaMMYMK HECKOJIBKUX TpU(OB YTBEPHKICHHUS U COITIACOBAHUSI OHU Pa3MEIIaloTCs Ha OJJTHOM
YPOBHE BEPTUKAJIbHBIMH CTpoukaMu. [lepBblii Tpud - OT TpaHUIBI JEBOTO IOJIs; BTOPOil - yepe3 104
MUJUTUMETPA OT TPAHULIBI JIEBOTO TOJIS.

2.5.15. Bo Bpemst odopmieHHs JOKYMEHTOB Ha JIBYX M Oollee CTpaHMIAX BTOpas U IOCIEAYIOIIHNE
CTpaHHUIIBI JTOJDKHBI OBITH TPOHYMEpoBaHbl. Homepa cTpaHMIl CTaBATCS HA HIDKHEM TOJS JIMCTa
apaOckuMu IdpamMu 0e3 yKazaHUs CIOBa «CTPAHHIIA» W pa3fAelUTeIbHBIX 3HaKoB. [lepBas cTpaHuIa
HE BCEria HyMepyeTcs.

2.5.16. TexcTbl JOKYMEHTOB TIOCTOSIHHOIO XpAaHEHHs II€YaTaroTCsi Ha OJHOW CTOPOHE JIUCTA.
JIOKyMEHTBI CO CPOKOM XpaHEHUs 70 5 T MOXKHO Teyararh Ha JIMIEBON U 000pOTHON CTOPOHE JIMCTA.
2.5.17.Y1BepxkIeHne JOKYMEHTa OCyIecTBIseTcs AByMs criocodamu: rpudom Y TBEPXKIEHO w/unu
U3JJaHNeM JIOKaJhbHOTO HOPMAaTHUBHOTO akTa (mpukasza, pacnopsbkenus u T.a). O0a cmocoba
YTBEP)KACHHUS UMEIOT OJJMHAKOBYIO CHITY.

2.5.18. Dnementamu tpuda yrBepxkaenus spistorcs: cioBo Y TBEPXJIEHO/YTBEPXIAIO (6e3
KaBbIUCK), HAWMEHOBaHHWE JIOJDKHOCTH, JIMYHAs TOANWCh, WHUIHMAIBI W (GaMuIus JIdIa,
YTBEPKAAIOIIETO JOKYMEHT, JaTa yTBepKAeHus. [ pud yTBepkaeHus pa3MeliaeTcs B IpaBoM BEpXHEM
YOIy JOKYMEHTA.

2.5.19. IlpoekTbl MOArOTOBJIEHHBIX JOKYMEHTOB I€pel TMOAINHUCAHUEM B psAJe ClydacB
COITIACOBBIBAIOTCS C 3aWHTEPECOBAHHBIMHU  YUPEKICHUSMH, CTPYKTYPHBIMH TIO/Ipa3/IeICHUSIMH,
OTJEJIbHBIMH JIOJPKHOCTHBIMH JIUIIAMHU.

OTo nenaercs A1 MPOBEPKH 1€1€CO00Pa3HOCTH U CBOEBPEMEHHOCTH JOKYMEHTA, COOTBETCTBHS
JNEHCTBYIOLIMM 3aKOHOJATEeIbHBIM M HOPMATUBHBIM aKTaM U SBISETCS, MO CYIIECTBY, OIEHKON
MPOEKTA.

CornacoBanue MPOBOAUTCS BHYTPH YUPEXKICHUS U BHE €TO.

2.5.20. I'pud cornacoBanus nokymentra coctout u3 ciosa COIJIACOBAHO, momxHOCTH IMIa,
KOTOPBIM COIVIACOBAaH JOKYMEHT (BKIIOYas HaWMEHOBAHHME OpraHW3alluu), JMYHON IOAIMMUCH,
pacmpoBKY MOAMUCH (MHULIMAIOB, (PaMUIINN) U AAThI COIIaCOBaHUS (TIPHIIOKEHHE 5).

Cnoso COTJTACOBAHO mnumiercst mponmuMcHbIME OyKBaMu 0€3 KaBbIUECK.

2.5.21. BHyTpeHHee COITIaCOBAaHUE IPOBOAUTCA C TEMH MOIAPA3AEICHUSIMH, YYacTHE KOTOPBIX
MPEeTyCMOTPEHO MpPU pealn3ally JTaHHOTO JOKYMEHTa. B yupexIeHUsX, UMEIOIUX HPUITIECKYIO
CITy’K0y, JTOKYMEHTHI 0 TIOANMCAHHS COTJIACOBBIBAIOTCS C IOPUCTOM. JIOKYMEHT MOXET OBITh TaKxke
COIIACOBAH C 3aMECTUTEJIEM JUPEKTOPa, KyPUPYIOIIUM BOIIPOCHI, OTPAKEHHBIE B JOKYMEHTE.

Ecnu BbImonHEeHWE JOKyMEHTa CBS3aHO C (DMHAHCOBBIMHU 3aTpaTaMH, TpeOyeTcsl COITIacOBaHHE C
(hrHaHCOBOH CITy)00H (TITaBHBIM OyXTaJITEpOM).

BryTrpennee cornmacoBanue oGOpMISIETCS] BU30H COTIIACOBAHUS JOKYMEHTA, COCTOSIICH W3 YKa3aHHs
JIOJHDKHOCTH BU3HUPYIOIIETO, €T0 MOJIICH, €€ paciIuppoBKY (MHUIMAIBI U (paMUIIHs) U JaThl.

B cnyyae Hecomnacus ¢ JOKyMEHTOM, HAaJIMYUS 3aMEUaHUH M TOTIOTHEHUI K TIPOEKTY OHU W3JIararoTcs
Ha OT/ETTFHOM JIMCTE, OAMUCHIBAIOTCS U MPUJIAraloTcs K JOKYMEHTY.

2.5.12. BHemHee comlacOBaHME B 3aBUCHUMOCTHU OT COJIEp)KaHUS JOKYMEHTa MOXET IPOBOAUTHCS C
IPYTMMH OpraHU3allMsMHU, €CIH COJAEp)KaHHE TOKYMEHTa 3aTparuBaeT MX HHTEPECHl, C OpraHaMu
rOCYIapCTBEHHOTO U BEIOMCTBEHHOTO KOHTPOJIS, BBIIIECTOSIIIUMH OPTaHU3aLUSIMH.

2.5.13. Angpecaramu TOKyMEHTa MOTYT OBITh IOpUAMUYECKHE JIHUIA, UX CTPYKTYPHbIE MOApa3AeIeHUs 1
JOJDKHOCTHBIE JIMIA, a TaKkKe (PU3NIECKHE JINIIA.

Ecnu 1oxkyMeHT ajpecoBaH IOPUAMYECKOMY JIHMIy WM €ro CTPYKTYpHOMY THOApasfesieHuo 0e3
yKa3aHHsl JOJDKHOCTHOTO JIMIA, UX HAUMEHOBAHHS MIPUBOJISTCS B UMEHUTEIHHOM IaJIekKe.

[TouToBBIH aipec yKka3bIBaeTCs IPU HANIPABIECHUH IOKYMEHTA Pa30BbIM KOPPECTIOHACHTAM.

Ecin 1OKyMEHT aJpecoBaH pyKOBOJIUTENIO IOPUAMYECKOTO JIMLA WM €ro 3aMECTHUTEINIO,
HAaUMEHOBaHUE IOPUAMYECKOTO JIMIIA BXOAWT B COCTaB HAaMMEHOBaHUS JOKHOCTH aJipecara, KOTOpoe
NPUBOIUTCS B JJATEIILHOM TaJIexKe.

Ecnu noxkyMeHT HampaBisieTCs IOMKHOCTHOMY JIHIy, HAUMEHOBAHHME HOPUIUYECKOTO JIHMIA M €ro
CTPYKTYpHOTO TIOIpA3/ICiCHUsI YKa3bIBAIOT B WMEHHUTEIBHOM TMaJieke, a JODKHOCTh U (paMuius
azpecara — B JaTeIbHOM.



B cnyuae otmpaBku JoKyMeHTa (PU3MUECKOMY JIMILYy CHayalda YKa3blBae€TCS B MMEHUTEIHHOM MajiekKe
dbaMuius, UMsi M1 OTYECTBO (MHULIMAJIBI WJIM MHUIIMAT UMEHH), 3aT€M MOYTOBBIN ajpec (yauia, HoMep
JIOMa ¥ KBapTHUPBI, HACEJIEHHBIN MyHKT, pailoH, 001acTh (Kpaii, pecryOiuKka), IOYTOBBIA HHAEKC).
2.5.14. JlokyMeHT He JIOJDKEH CoJepiKaTh Oosiee 4eThIpex aapecaroB. Eciu TOKYMEHT HampaBisieTcs
HECKOJIBKUM Pa3HbIM aJpecaraM, TO aJpecarhl YKa3bIBAIOTCS B JOKYMEHTE OAMH Mo ApyruMm. CioBo
«Komnust» mepes; BTOPbIM, TPETHUM, YETBEPTHIM ajjpecaTaMu He yKa3bIBatoT. [Ipu O6omibiiemM koaudecTse
aZipecaToB COCTABJISIIOT CIHCOK PACCBUIKM TOKyMeHTa. Eciau MOKyMEHT sBISe€TCS OTBETHBIM, TO
MEepBbIM (OCHOBHBIM) aJIpecaToM YKa3bIBA€TCs aBTOP MHHUIIMATUBHOTO JOKYMEHTA, HA KOTOPBIM JaeTcs
OTBET, BHE 3HAYUMOCTH OCTaJIbHBIX a/IpECaToB.

2.5.15. IokyMEHT TneuaTaeTcs B KOJIMYECTBE IK3EMILISIPOB, COOTBETCTBYIOIIEM KOJIMUECTBY aJpeCcaToB,
TUTIOC OJIMH (TIOCIIEAHUM IK3eMIUIsIp AokymeHTa). [lociaenuuit sk3eMIuisip JOKyMEHTa, MOAMHCAHHBIN
JTUPEKTOPOM, MU3TOTABIUBAETCS OAHOBPEMEHHO C MOJJMHHUKOM (OPUTHHAIOM) JOKYMEHTA, CONEPKHUT
BCE €r0 PEeKBHU3UTHI (32 HUCKIIOUYEHHUEM PEKBU3UTOB OJlaHKA JOKYMEHTA, €CIIH JOKYMEHT o(opMisieTcs
Ha OJaHKe) U OCTaeTcs B JeJie OTIIPABUTES.

2.5.16. Ecnum NOKyMEHT OTHpaBIsAETCS B HECKOJIBKO OJHOPOJHBIX OpPraHU3alUid WU B HECKOIBKO
CTPYKTYPHBIX TIOAPA3ICIICHUN OJJTHOW OpTaHHU3AI|H, TO UX CIEAYEeT YKa3hIBaTh 000OIIECHHO.

Anmvunnctpannn MO «KpacHozHameHCKui
TOPOJICKOM OKPYT»

2.5.17. B coctaB pekBu3HuTa «AJpecary IMpH HEOOXOAMMOCTH MOXKET BXOAWTH MOYTOBBIM ajpec.
DNEeMEHTHI aJpeca yKa3blBAIOT B MOCIEA0BATEIBHOCTH, YCTaHOBICHHON [IpaBriiaMu oka3aHus yciayr
IIOYTOBOM CBs3H, yTBepkAeHHbIMU [locTanoBnenneMm IlpaButensctBa Poccuiickoit denepaunn ot 26
ceHTs10ps 1997 1. Ne 1239 «O06 yrBepxaenuu [IpaBui okazaHusi yciayr OYTOBOM CBA3MY.

B coorBeTcTBMM C HMMM YCTAaHOBJIEH CIEAYIOUIMI NOPSAOK HAaNMCAaHWUA IOYTOBOIO ajapeca Ha
KOHBEpTax U B JOKYMEHTAaX:

-HaVMEHOBAaHUE aJIpecara;

-ynuia, HoMep JoMa, HoOMep KBapTHPHI;

-HACEJICHHBIN ITyHKT;

-o0macTh (Kpaii), pecryOnka;

-cTpaHa (JUIs MeXTyHapOIHBIX ITHCEM);

-IIOYTOBBINA MHIEKC.

Anpec monyuatens NUILIETCS B MPaBOM 4aCTH KOHBEPTA, a aJpec OTIPABUTENS — B JIEBOM BEPXHEM
yriy.

Ecin noKyMeHT azpecyercss opraHy rOCylapCTBEHHOW BJIAcTH, OpraHy MECTHOTO CaMOYIIPaBIIEHUS,
NPEINPUATHIO, YUPEXKICHUI0, OpPraHU3allid, COOTBETCTBYIOLIEMY CTPYKTYPHOMY IOJpa3/ieieHHIo,
YKa3bIBaIOT €T0 (€€) HAMMEHOBAHUE, a 3aTEM ITOYTOBBIN aJpec.

OT1nesn mo aenamM MOJIOACKH
Anmvunuctpauuu MO «KT'O»
yi. Kanuaunrpazackas, 1. 56,
r.KpacHo3namenck, 238000
[Tpu agpecoBaHMM TOKYMEHTa (PM3MUECKOMY JIMIYy YKa3bIBaIOT MHMLMAJIBI U (PaMUINIO MOJIydyaTess,
3aTEM IIOYTOBBIN aJIpec.

N. . BanoBy

yn. Kanunaunrpasackas, 1. 56,
r.Kpacnoznamenck, 238000
Anpec HCcbMa, OTIIPABIISIEMOTO 110 (haKcy, yKa3bIBAETCs CIESAYIOUIMM 00pa3oM:
Hupexkropy 3A0 « »
N. U. "BaHoBy

¢. (095)2354108

2.5.18. 3aronoBOK K TEKCTy JOKYMEHTa JIOJDKEH COAEpPkKaTb KOPOTKOE H3JI0KEHUE COACpPKAHUSA
JIOKYMEHTa M OBITh MAKCUMAJIBHO CXKATBIM.
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be3 3aronoBka pa3pemiaeTcsi COCTaBIATh KOPOTKHE IOKYMEHTHI Ha OnaHkax ¢opmara A5, B 4aCTHOCTH,
COIIPOBOJIUTEIBHBIE MMChMA, TeJIETPaMMBI, TeIe(hOHOTPaMMBEI.

2.5.19. TekcT nOKyMeHTa.

TekcT JOKyMEHTa COCTaBIsI€TCS Ha PYCCKOM S3bIKE (C Y4eTOM OCOOEHHOCTEM COCTaBICHUS
JIOKYMEHTOB, OTTIPABIIsIEMbIX 32 py0Oexk). TeKCcThl TOKyMEHTOB O(hOPMIISIOTCS B BHJIE aHKETHI, TAOIHIIbI,
CBSI3aHHOT'O TEKCTa WJIM B BUJE COECAMHEHMsSI ATUX CTPYKTYp. IIpu cocTaBieHUH TEKCTa B BUJIE AHKETbI
HAUMEHOBAaHUS TMPHU3HAKOB XapaKTepU3yeMOro OObEKTa JIOMKHBI OBITh BBIPAKEHBI HMEHEM
CYLIECTBUTEIBHBIM B HMMEHHUTEIBHOM Ia/IeKE WM CIOBOCOYETAaHHWEM C IJIArojioM BTOPOTO JIHIA
MHOKECTBEHHOTO YHCIIa HACTOSIIIETO MIIM MPOIIEAIIETO0 BpEMEHH («IMEETEe», «BIAaICETe» UIH «ObUIY,
CHAXOAMJIUCH» U T.J.). XapaKTEPUCTUKH, BBIPAKECHHBIE CJIOBECHO, JOJDKHBI COIVIACOBBIBATHCS C
HAaVMEHOBAaHUSMH MPU3HAKOB.

TekcT B popme TaGMuUIIBI COAEPKUT HHAOPMAIIHIO O HECKOIBKUX 00bEKTaX Mo psiy npu3HakoB. [pader
U CTPOKM TaONMIBI JOJDKHBI HMETh 3aroJIOBKM, BBIPAKEHHBIE HMEHEM CYIIECTBUTEIBHBIM B
UMEHHUTENBHOM Taziexe. [1013aronoBku u rpadbl CTPOK JTOIDKHBI OBITH COITIACOBAHBI C 3arOJIOBKaMHU.
Ecnu Ttabnuma mneuaraerca Oonee 4eM Ha OOHOW cTpaHuie, rpadbl TaOMHIBI JOKHBI OBITH
MPOHYMEPOBAHBI M Ha CIEAYIONIMX CTPAHHIIAX IIEYaTAIOTCS TOIBKO HOMepa rpad, a B IPaBOM BEpXHEM
yry nucta — «lIpogomkenue Ttabmuub». Eciu MOKyMEHT COAEpKHUT HECKOJNBKO TaONWIl, TO Haf
TaOnuIIeH cripaBa revyaraeTcs cioBo « Tabiniia» u yka3bIiBaeTCs €€ MOPsAKOBBIN HoMep 0e3 3Haka Ne.
Hanpumep:  Tabnuya 1

OO0ummMu TpeOOBaHMSAMU K CBSI3aHHOMY TEKCTY TOKYMEHTa SBISIOTCS JIAKOHWYHOCTH, SICHOCTh M
TOYHOCTb €r0 M3JO0KEeHHS. TeKCT JOKYMEHTa IOKEH OBITh M3JI0KEH TPaMOTHO B COOTBETCTBUU C
NEHCTBYIOIMMH TIpaBWiaMH opdorpaduu ¥ TyHKTyallud, B oduIuanbHO-7enoBoM ctuie. [Ipu
oopMIIEHMH TEKCTa JOKYMEHTa Ha JBYyX M Oojee CTpaHWIaX MepBas CTpaHMIA JOKYMEHTa He
HyMepyeTcsi, a BTOpas M IOCIEAYIOUIUME CTPAHUIIbl JOKHBI ObITh NpOHYyMepoBaHbl. IlopsakoBbie
HOMEpa CTPaHUI[ MPOCTABISAIOTCSA apaOCKUMU LUdpaMu MO LIEHTPY BEPXHEro Mojs AOKyMeHTa 0e3
3HaKa TOUKH.

Tepmunonorusi, ymnoTrpebinsemMas B JOKYMEHTaX, [OJDKHA COOTBETCTBOBaTh TEPMHUHOIOTHUH,
YCTaHOBJICHHON 3aKOHOAATENBHBIMU U IPYTUMHU HOPMaTUBHBIMU akTaMu. K TepmMuHam, KOTOpble MOTYT
OBITh HEMOHSTHHI aJjpecary U MPUMEHEHHE KOTOPhIX HEOOXOAMMO B TEKCTE JOKYMEHTA, TOJKHBI ObITH
JIaHbI pa3bsiCHEHUs B ckoOkax. Criemyer n30eratb HeONpaBaaHHOTO YIOTPeOIeHUs] HHOCTPAHHBIX CIIOB.
B Tekcre mOKymMeHTa OMYCKaeTCs HCIOJIb30BaHHE OOIICTIPUHSTHIX COKpAIlleHWH, YCTAaHOBIEHHBIX
JeMCTBYIONMMH MTpaBUiIaMu opdorpaduu, cTaHAapTaMu.

Hanpumep: ron — 1., ThICSYA — THIC., METP — M, YJIULA — YII. U T. J.

B opopmnennn pekBu3nToB «Anpecy u «lloanucey cokparieHus He JOMyCKatoTCs.

Wuunmanel, Kak IpaBUiio, pacronaratoTcs nepea pamumnueii (B Tekcte, B pekBusute «lloamucey).

B mpoTokonax u BHIMHCKAaX W3 HUX NpPU HepeduciieHuH (paMuimuii B mopsake andaBuTa WHUIHAIBI
cleayeT pacronararh nocie haMuiIHii.

CokpalieHue HAaMMEHOBAHMN MPENNPHUATHH, YUpPEXKJIEHUH, OpraHu3aluil JODKHO MOJHOCTHIO
COOTBETCTBOBATh COKPAIICHHSIM, YCTAHOBJICHHBIM YUYPEIUTEIbHBIMH JOKYMEHTaMU (TIOJIOKEHUSIMH,
yCTaBaMH) 3TUX OpraHHU3aIUi.

2.5.20. Tekct mOKyMEHTa COCTOMT, KakK TMpaBWJIO, W3 JBYX yacTteidl. B mepBoil (BBOIHOW,
KOHCTaTHPYIOIIEH) YacTH YKa3bIBAlOT MPUYMHBI, OCHOBAHUS W LEJIHU COCTABICHUS JTOKYMEHTa, BO
BTOPOI (3aKIIFOUUTETHHON) — PeIIeHus], BBIBOBI, POCHOBI, MPEATIOKEHHSI, PEKOMEHIAIINH.

TekcT JOKyMeHTa MOXKET COAEPKaTh TOJIBKO OJHY 3aKIIOUYUTENIbHYIO YacCTh.

Hanpumep:

[Tpukasbl — pacHoOpsSIANTENFHYIO YacTh 0€3 KOHCTAaTUPYIOIIEH;

MUChMa, 3asIBICHUS — MPOCHOy 03 MOSICHEHUS;

CHpPaBKH, JIOKJIaHBIE 3AITUCKU — OIICHKY (PaKTOB, BHIBOBI.

B Tekcte TokymeHTa, NOATOTOBIEHHOTO HA OCHOBAHUM JTOKYMEHTOB JIPYTMX OpPraHM3alUi WU paHee
U3JJaHHBIX JOKYMEHTOB, YKa3bIBAlOT UX PEKBU3UTHI: HAUMEHOBaHHE JOKYMEHTA, HAUMEHOBaHHE
OpraHu3aIi — aBTOPA TIOKYMEHTA, AaTy JOKYMEHTA, PErUCTPALIMOHHBINA HOMEP TOKYMEHTA, 3ar0JI0BOK

7



K TEKCTY.
Ecnm TekcT comepUT HECKOJBKO PEIIEHU, BBIBOJIOB U T. [I., TO €0 ClIeAyeT pa30uBaTh Ha pa3/ieibl,
MOJPAa3eibl, MYHKTHI, MOIMTYHKTHI, KOTOPbIE HYyMEPYIOT apaOCKUMU U paMu:

1. Paznen.

1.1 Iogpaznemn.

1.1.1 ITyHKT.

1.1.1.1 ToamyHKT.

A03a11bl BHyTpHY NOANMYHKTOB HE HyMEPYIOTCSL.

[lepeuncrnenuss BHYTpH MYHKTOB (TIOAMYHKTOB) MHIIYTCS MOCIE IBOETOYHS CO CTPOYHOM OYKBBHI,
HAUMHAIOTCS C KPACHOW CTpOKH JedrcoMm, 3aKaHYMBAIOTCS TOYKOW C 3amsTON, KpOME TOCIEIHETrO,
KOTOPBIN 3aKaHYMBAETCS TOUKOM.

B nuceMax ucnons3yiot cienyromue GopMbl U3JI0KESHHUS:

— OT TEpBOr0 JHIA MHOXECTBEHHOTO 4YHCla («IPOCUM HAampaBHUTh», «HAMpaBIsieM Ha
pPaccMOTpPEHHEY);

— OT MEPBOTO JIHIIA EAMHCTBEHHOTO YUCIA (IIPOIIY MOATOTOBUTEY, IIPOIILY MPEIOCTABUTHY);

— OT TPETHETO JIMIIA €IMHCTBEHHOTO YKCia (KKOMUTET HE BO3PAKALTY, «aIMUHUCTPALIUS YUPEKICHUS
HaIpaBIsET).

JIOKyMEHT ¢ OTpaHWYEHHBIM CPOKOM JCHCTBHUS JOJDKEH MMETh COOTBETCTBYIOIIYIO CCBIJIKY B TEKCTE.
CBeneHust 0 CPOKe UCTIONMHEHUS KaKUX-THO0 NEeHCTBUIN (MEPOIPHSITHIA) TOMEIIAIOTCA B Havyale TEKCTa
Y MOTYT OBITh BBIZICIICHBI CAMOCTOSITEIILHBIM TIpeiockeHrneM (0e3 ab3ara).

OdopMieHre pyKOMMMCHOTO TEKCTa JOKYMEHTOB JIOMKHO COOTBETCTBOBATh yCTAHOBJIICHHBIM
TpeOoBaHUSIM K 0OPMIICHUIO JOKYMEHTOB. PyKONUChH MHIIIETCSI YE€TKO U pa300PUMBO HA CTAHIAPTHBIX
aucTax OymMaru YepHHUJIAMU YEpHOTO IIBETa, HE JOMYCKaeTCs MUCaTh KapaHIAIIoM, YepHUIaMU
KpPacHOTO, 3€JICHOTO WJIM JIPYTUX IIBETOB, OYEHb MEJIKHM IOYEPKOM U JieJlaTh MHOTOYHCIICHHBIC
BCTABKHU, CHOCKH, UCIIPABJICHUSI.

2.5.21.1Tonnucse.

[Toanuck siBrsieTCss 00s3aTENbHBIM PEKBU3UTOM JOKYMEHTA M PACIIONIaraeTcsl ¢ HHTEPBAIOM HE MEHee
JIByX CaHTUMETPOB TIOJ] TEKCTOM JOKyMeHTa. JIOKyMEHTBl TPEICTaBISAIOTCS Ha TIOAMHCH
COOTBETCTBYIOIIUM JTOJKHOCTHBIM JIUIAM, UCXOJS U3 UX KOMIIETEHIIMH, MOJHOCTHIO 0(hOPMIECHHBIMH,
MIPOBEPEHHBIMHU, COTIIACOBAHHBIMHU, BMeCTe C [IpuoskeHnsMu 1 MaTepuaiamMu, Ha OCHOBAaHUHM KOTOPBIX
JIOKyMEHT TOTOBHUJICSL.

JoxymMeHTBI HH()OPMAITMOHHO-CITPABOYHOTO HJIM aHAJTUTHYECKOTO XapaKTepa MOTYT OBITh TIOITHCAHbI
HEIMOCPEJACTBEHHBIM COCTABUTENIEM JIOKYMEHTA, €CJIU PelllaeMbl€ BOIIPOCHI HE BBHIXOMAT 3a MPEEbl €T0
KOMTIICTCHITHH.

[ToanuceiBalOTCs SK3EMIUISP AOKYMEHTA, OTChUIAEMBIN aJipecary, U AK3eMIUISp JTOKYMEHTa, KOTOPBIH
ocraerca B jaene otmpaButens. [lpu odopmieHnn g0KyMeHTa, HaMpaBISIEMOTO HECKOIBKUM
azpecaram, HO He Ooree 4, TOAMUCHIBAIOTCS BCE IK3EMIUISIPHI TIOKYMEHTA.

[Ipu mMaccoBoil pacchUIKe KOMHM JOKYMEHTa TMOAMHCHIBACTCS TOJBKO DJK3EMIUIAP JOKYMEHTA,
OCTaBJISIEMBIM B JieJie OTHPABUTEINS, a aJpecaraM pPAcChUIAIOTCA €r0 Pa3MHOKEHHBIE U 3aBEPEHHbBIC
KOTIMH.

B cocraB pekBusura «llonmuce» BXOAST: HAMMEHOBAHHWE JIOJDKHOCTHOTO JIMIA, MOIUCABILIETO
JIOKYMEHT; JIMYHAs TTO/NKCH; pacin(poBKa IMOAIKICH.

[Ipu odopmieHnn MOKyMEHTa Ha OJaHKE COOTBETCTBYIOIIETO OpraHa WM JOJDKHOCTHOTO JIMIA
JIOJDKHOCTh ATOTO Julla B pekBu3uTe «lloamuck» yka3bIBaeTCs COKpAIIEHHO, a €CIA JOKyMEHT
odopmIleH He Ha OllaHKe, MPUBOJIUTCS TIOJTHOE HAUMEHOBAHUE JODKHOCTH.

Hanpumep:

He Ha OlaHKe:

Hupexrop MBOY «COIII NeNe 1. BecHOBO» JInynas noanuce O.JI. benosa
Ha OJaHKe

Hupexrop JInynas mognuce O.JI. benosa

HpI/I NOAINMUCAHUN JOKYMCHTA HCCKOJIBKMUMHU JOJDKHOCTHBIMU JIMIAMU HUX IMOAIMUCH pacCIiojiararoT O4HY
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Ioa ,prrOfI B IIOCJICAOBATCIBHOCTH, COOTBGTCTBYIOHleﬁ 3aHUMaeMoi JOJIZKHOCTH.

Hanpumep:
Hupextop MO/AMHUCH O.J1. benosa
3amectutens aupexkropa no YBP  monmnuch B.B. Cronsposa

B 1okymeHTe, cOCTaBIE€HHOM KOMHCCHEH, YKa3bIBalOT HE JODKHOCTH JIUI[, MOJMUCHIBAIOIINX
JIOKyMEHT, a 00sI3aHHOCTH B COCTaBE KOMUCCHUU B COOTBETCTBUU C UX PACIIPEICTICHUEM.
Hanpumep:

[Tpencenarens koMuccun JInunas noanuch C. C. Cunopos
3aMecTuTeNb NMpeaceaaTens: KOMUCCUU JInynag nmoamuce B. K. Ky3Hnemnona
CexkpeTapb KOMUCCUU JInyHas noanuch M. M. Makaposa
YieHBI KOMUCCHHU: JInynag nmoamnuce JI. A. Anekcees
Jlnynas noanuck b. b. Ceprees
JInyHag nmoamnuck B. B. Muxaiinos

B ciydae oTCyTCTBMS JODKHOCTHOTO JIMIIA, KOTOPO€ JOJDKHO MOJANMCHIBaTh JOKYMEHT, €ro
MOJNUCHIBAET JIMIIO, HCHOJHSIONIEe ero OO0sI3aHHOCTHU, WJIM €ro 3aMecTuTenb. B Takom ciydae
00s13aTeIbHO YKA3bIBAIOTCS (paKTHUEeCKasi JOKHOCTb, MHUIMANBI (MHAIUA UMEHH, (pammins una,
MOJITUCABIIETO JOKYMEHT (HUCIIpaBJIEHWE BHOCST PYKOMUCHBIM MJIM MAIIMHOIKCHBIM CIIOCOOOM, ecliu
JIOKYMEHT HEBO3MOXKHO Iepernedararb). /loOaBieHHe HauMMEHOBaHUE JODKHOCTU JTUPEKTOpa CIIOB
«Mcnonusromuii o6s13aHHOCTH» WM «1.0.» OCYyIIEeCTBISETCS B Cilydae 3aMelIeHHs AUPEKTopa Mo
npuKasy (pacropsyKeHHIO).

[Tpu >TOM mepen HaMMEHOBAaHMEM JOHKHOCTH HE JIOMYCKAeTCs CTaBUTh MPEAJior «3a», HAIMHCh OT
PYKH «3aM.» WIH KOCYIO YEPTY.

Hanpumep:

N.o. nupexropa

3amecTtuTens qupekropa mo Y BP OAINCE B. K. Ky3nenoa
B noamnucanHble TOKYMEHTBI HE I0ITyCKAE€TCS BHOCUTh KaKUe-IM00 U3MEHEHHUS WM JOTIOJIHEHUS.
[Tpuxa3 6e3 moanucy He UMEET FOPUANUECKON CHJTBL.

OTTCcK meyaTH 3aBepseT MOJIMHHOCTh MOANKUCH JOJDKHOCTHOTO JIMIIAa HAa JIOKYMEHTax,
YAOCTOBEPSIIOIIUX TpaBa JHI, (GUKCUPYIOMUX (aKThl, CBI3aHHbIE C (PMHAHCOBBIMH CPEICTBAMH, a
TaKkK€ Ha JOKYMEHTax, NpefocTaBisieMblXx 3a mnpenensl OY M npenycMaTpuBaIOUIMX 3aBEpEeHUE
MOJITTMHHOM MOANHMCH (TPUIIOKEHUE 6).

OTTHCK TIe4aTH CTaBUTCS TakuM oOpa3oMm, 4ToObI OH OXBaThIBaJl IOCIEIHHE HECKOJIBKO OYKB
HAaUMEHOBAHUS JOKHOCTH JINIA, TTOAMNKUCABIIETO TOKYMEHT.

2.5.22. OY MOXeT 3aBepsTh KOIHUU TOJBKO TEX TOKYMEHTOB, KOTOpBIE CO3JAIOTCS B HEMl, a Takke B
ClIy4asiX, MpPEeIyCMOTPEHHBIX B a03alle BTOPOM HacTosmiero myHkTa. Kommsi mokymeHTa
M3TOTaBIMBAETCS U BBIIAETCS TOJIBKO C pa3pelIeHUs JUPEKTOPA, €r0 3aMECTUTENEH.

B cnyyae moAroToBKu JOKYMEHTOB JUIS IPEIOCTABICHUS CyAeOHBIM OpraHaM, Mpy PelieHuu BOPOCOB
[0 TPUHATHIO JIUI] Ha pPaboTy, OOydeHHe, YIOCTOBEPEHHs] HMX TPYIOBBIX W JAPYIHX TIpaB BO
B3anMooTHOIIeHuax ¢ OV, a Ttakke mpu (QOPMHUPOBAHUM JUYHBIX el paboTHHKOB OY Moxer
W3TOTABJIMBATh KOMHUH JOKYMEHTOB, BBUIAHHBIX JPYTHMH YUYPEKICHUSIMH (KOIUHU JOKYMEHTOB 00
00pa3oBaHMH H JIp).

[Tometka «Kommsi» mpocTaBisieTcsi Ha JIMLEBOM CTOPOHE B BEPXHEM IIPABOM YINIY MEPBOTO JIMCTA
JIOKYMEHTA.

Hannuce o 3aBepeHun TOKyMEHTa COCTaBIAIOT U3 ciioB: «Konus BepHa», HAMMEHOBAHUS JOKHOCTH,
JUYHON MOJIHUCH JIMIIA, YIOCTOBEPSIOIIETO KOMUIO, €r0 MHUIMANOB (MHUIIMATA UMEHH) U (aMUINH,
JIaThl 3aBEPEHUSI KOITUH U IPOCTABIISIETCS HUKE PeKBU3UTA JOKyMeHTa «[loamucey, Hanpumep:
«Komnusi BepHa»

Hupexrop MBOY «COILI Ne3 1. BecHoBo» JInynas noanuce O.JI. benosa
00.00.2018

3aBepeHue NOAMNKMCH [1€YaThIO.

2.5.23. OtMeTka 00 UCTIOJTHHUTETIE.



OTtmeTka 00 WCIONHUTENE JOKyMEHTa HEoOXomuMma il OIEpPaTHBHOW CBSI3M C HUM C IENBIO
Pa3bsICHEHHS M YTOYHEHUS 3aTPOHYTHIX B JIOKYMEHTE BOIPOCcOoB. OTMETKA 00 MCIIOIIHUTENE TOKYMEHTA
BKIOUaeT ero Qamwiuio (wim GaMuiInio, WM, OT4ecTBO) W Homep Tenedona. Ormerka 00
UCTIOJIHUTENE JOKYMEHTA PAcIojaraeTcs B COOTBETCTBUH CO CTAHIApPTOM Ha JIMIIEBOH MM 000pOTHOU
CTOPOHE IMOCIIETHETO JICTa JOKYMEHTA B JICBOM HHKHEM YIITY.

Hanpumep:
ITetpos unu  Ilerpos Bacunmii iBanoBu4
34-13-14 34-13-14

2.5.24. OTMeTKa 00 UCTIOJTHEHUH JJOKYMEHTA M HAMPaBJIECHUH €0 B JIEJO.

OtmeTKa 00 HCIIOJHEHUHM JOKYMEHTa M HalpaBiI€HUM €ro B JEJ0 BKIIOYAET CJIEAYIOIIME JIaHHBIE:
CCBUJIKY Ha JaTy U HOMEp TOKyMEHTa, CBUJETENHCTBYIOIIETO O €ro UCIOIHEHUH, WIH, TIPH OTCYTCTBHH
TaKOro JOKYMEHTa, KpaTKue CBeleHHs 00 ucroiHeHnu; cioBa «B memo Ne ...» (ykasbIBaeTcs HOMEp
Jiena, B KOTOpoM OyneT XpaHUThCS AOKyMeHT). OTMeTKa 00 HCIONHEHUH JOKYMEHTa M HallpaBJIeHUU
€ro B JIETIO JIOJDKHA OBITh TMOAMUCAHA U TaTUPOBAaHA UCTIOTHUTENEM JOKYMEHTA WIH JUPEKTOPOM.
2.5.25. Bce kHUTH H XKypHalbl (KpOME KJIAcCHBIX), KOTopeie BemyTcs B OV, mocTpaHUYHO
POHYMEPOBBIBAIOTCS, MPOLTHYPOBBIBAIOTCS M TOANMCHIBAIOTCS AMpeKTopoM. [loamuch mupektopa
3aBepsIeTCs NeyaThio Y4eOHOTO 3aBE/ICHUS.

2.5.26. KHuru peructpanuu BbIJI@HHBIX JOKYMEHTOB OO0 OCHOBHOM OOIIEM M CpEIHEM 00IeM
o0pa3zoBaHMM M HX JyONWKaTOB, BBIAAHHBIX Mefane «3a ocoOble Yyclexu B  YUCHUN»
MPOIIHYPOBBIBAIOTCS, MPOHYMEPOBBIBAIOTCS, CKPEIUIIOTCS redarbio OY U XpaHATCs Kak JOKyMEHT
CTPOroil OTYETHOCTH.

2.5.27. Ilpukasbl M0 OCHOBHOM JEATEIHHOCTH U MO KaJPOBBIM BOIpOcaM O(GOPMIIIOTCS B MIEYaTHOM
Buje. [locie nmonmnucanust AMPEKTOPOM PETUCTPUPYIOTCS B KHUTAX PErHCTPAIlUH MPUKA30B.

Kuuru perucrpanmu NpHKa3oB IO OCHOBHOH JESTEIBHOCTH (aJIMUHHCTPATUBHO-XO3SHCTBEHHBIX
BONpOcCaM), MO KaapoOBBIM BompocaM (JIMYHOMY COCTaBy) JHOJDKHBI COJAEPXKATh CIEAYIOUIYIO
MHQOPMAIUIO: HOMEp MpHUKa3a, aTa PerucTpalty, 3arojJoBOK (KpaTkoe CoaepKaHue).

2.6. UcnpaBiaenuss B JAeTOBOM JOKYMEHTAIMH, JOMYCKAIOTCS B HCKIIOYUTENBHBIX —CIIy4YasX,
YAOCTOBEPSIIOTCS MOANKCHI0 PYKOBOAMUTENS U I€4YaThio 00111e00pa30oBaTeIbHON OpraHu3aliy.

2.7. Bes genoBasi JOKyMEHTALUs XPaHUTCS B CIIEIUAIBHO 000OPYIOBaHHBIX TOMEUICHUSIX, MKadax uin
cefibax ¢ cobOmromenuem TpeboBanuii denepanbHoro 3akoHa PO ot 27.07.2006N 152-d3 «O
MEPCOHANBHBIX JTaHHBIX).

2.8. TexHOMOTMM aBTOMATW3UPOBAaHHOW 00paboTKM wuHpopMarmu B  00meoOpa3oBaTeIbHOMN
OpraHHu3aIiy JIOJIKHBI 0TBEYATh TPeOOBaHUSIM HacTosAlel MHCTpyKIH.

2.9. llpunoxeHus: K JOKYMEHTaM, KpOMe MPUIIOKEHUH K COMTPOBOAUTEIBHBIM IMHChMaM, COCTABIISIOTCS
C IIEJNIBIO JTOTIONIHEHUS, OOBSICHEHUS OTJEIBHBIX BOIIPOCOB JOKYMEHTA UM TOKYMEHTA B IEJIOM.

2.9.1. llpunoxenus: ohopMIIIOTCS, KaK MPaBUIIO, Ha TUCTax Oymaru Gpopmara A4.

2.9.2. [Ipn HaNUYUU HECKOJIBKUX MPUIOKEHUH Ha HUX YKa3bIBAIOTCS MOPSIKOBBIE HOMEpA, HAapUMep:
Ipunooicenue 1, Ilpunosxcenue 2 u T.1. 3HaK «No» nepen nupoBbIM 0003HAYCHUEM HE CTABUTCS.

2.9.3. B cinydae eciau MNPUIOKEHHUS HAMPAaBISAIOTCS C COMPOBOAUTENBHBIM IMHCHMOM, OTMETKAa O
HAJIMYMY TPUIOKEHUH pacroyaraeTcst mociie TeKCTa MUchMa repe;t MOAMUChI0, HalpuMep:
Ilpunoowcenue: na 5 1. 6 2 3x3.

2.9.4. Ecnu TOKyMEHT UMeeT NMPUIIOKEHHS, TOJTHOE HAUMEHOBAaHHE KOTOPBIX B TEKCTE HE MPUBOIUTCS,
TO HUX HEOOXOAMMO TEpPEYUCIUTh IOCJe TEeKCTa C YKa3aHHEeM KOIMYEeCTBa JIMCTOB B KaXKIOM
NPUIOKEHUH U KOJIMYECTBA UX IK3EMIUISIPOB, HATPUMED:

[Tpunoxenus: 1. CnpaBka o negarorndyeckoM ctaxe Ha 1 1. B 1 3k3.

2. I'padpux pabotel Ha 1 1. B 1 3K3.

3. Ilpuem u perucTpanus 10KyMeHTOB
3.1. Bce KOHBEpTHI C MOCTYIAOIICH KOPPECHOHACHIIMEH (KpoMe KOHBEPTOB C HAAMHUCHIO "JITHYHO'")
BCKPBIBAIOTCSl JIUPEKTOPOM, MPOBEPSIETCS HAIMYKUE BIOKEHHBIX B HHUX JIOKYMEHTOB, MPAaBUIBHOCTH
JIOCTABKHU U IIEIOCTHOCTh KOHBEPTOB.
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3.2. Peructpanuu moanexar Bce JAOKYMEHTHI, TpEOYIOIIME yueTa, HCIIONHEHHUS, UCIOIb30BAHUS B
CIIPAaBOYHBIX MIEJISAX, KaK IMOCTyMAarolde W3 JPYruX OpraHu3aliii ¥ OT YaCTHBIX JIMI, TaK H
obpasyromuecs B nesarenbHocTd OY. JlokyMeHTBI peructpupyrorces 10 16.00 gacoB maTtoil TEKyIiero
nHs, a ¢ 16.00 — naToii cieayromero JHs.

He moanexar peructpanuu Mo3ApaBUTENbHbIE MHCHMA, TEJIErpaMMbl, MPUITIACUTEIbHbIE OWJIETHI,
uHpOpMAIUS IS CBEICHUs, OyXralaTepcKue JTOKYMEHTHI TIEPBUYHOTO y4eta. J[Is HUX cocTaBisieTcs
NepeYeHb HEPETUCTPUPYEMBIX TOKYMEHTOB.

3.3.  Perucrpamusi JOKyMEHTOB MPOU3BOAUTCS C IENbI0 OOECHEUEHUs MX ydeTa, KOHTPOJIS 3a
UCIIOJTHEHHEM U ONepaTHBHBIM  HCIONb30BaHWEM HH(popmanuu. Perucrpanus TOKyMEHTOB
MIPOU3BOIUTCS B ICHb MX MOCTYIUICHHUS.

3.4. 3BapeructpupoBaHHbIE JOKYMEHTHI NEpeNaloT B J€Hb HMX IMOCTYIUICHHS HAa PacCMOTPEHHE
TUpeKTOpy. Pe3ynaprarbl pacCMOTpPEHHUS JTOKYMEHTOB MO CYIIECTBY COJIEPXKAIIMXCS B HUX BOIPOCOB
OTpaXXaroTCsl B PE3OJIOIUSAX PYKOBOJCTBA M COIVIACHO PE3OJIOLMUSM HAMpPAaBISIOTCS HA HCIOTHEHHE
pabotHukam QY. ®@aMunus HUCHOTHUTENS, TEKCT PE3OJIONUH W BCE MOCIEAYIONINE OTMETKH O
MIPOXOXKJACHUU U UCTIOTHEHUU JJOKYMEHTA BHOCSITCSI B PETHCTPAI[MOHHBIN KypHAaI.

3.5. Bce KOHBEpTHI ¢ MOCTYIMAIOMIEH KOPPECHOHICHIIMEH (KpOME KOHBEPTOB C HAAMHUCHIO JIMYHOY)
BCKPBIBAIOTCS, MPOBEPSETCS HATUYME BIOXKEHHBIX B HHUX JIOKYMEHTOB, MPAaBHJIBHOCTH JOCTaBKU U
1EJIOCTHOCTH KOHBEPTOB.

Ha makerax c¢ momerkod «JIMYHO» MPOCTaBIsSETCS TOJABKO JaTa MOJIY4YEHHUS, U OHMU TMEpeNaroTcs
azpecary 0e3 BCKPBITHUS, HE PETUCTPUPYIOTCS M HE MOJIEKAT YUETY.

3.6. JlomyckaeTcst OTMETKY O MOCTYIUIEHHUH JOKYMEHTa B OPTaHM3allMIO MPOCTABISATH B BUJIE IITaMIIa
WM OT PYKH B HIDKHEH 4acTy JIUIEBOM CTOPOHBI MEPBOTO JIUCTA JOKYMEHTa WIIK Ha ero 000opoTe.

3.7. Kaxapiii TOKyMEHT JOJKEH PEerucTpUpOBaThCS TOJIBKO OAMH pa3; BCA MEpernucka 1Mo BOMpocaM
MEPBUYHOTO JIOKYMEHTA BEJETCS TMOJI OTHUM PErHUCTPAIIMOHHBIM HOMEPOM.

3.8.  Perucrtpauus JOKYMEHTOB 3aKIJIIOYAae€TCS B BEJICHUU 3allUCH YUYETHBIX JAHHBIX O JOKYMEHTE IO
YCTAaHOBJICHHON PErHUCTPAIMOHHON Popme, KOTOPhIM (PUKCUPYETCS (PaKT CO3TaHUS, OTIPABICHUS N
MOJTyYeHUs! JTOKYMEHTA IMyTeM IMPOCTABIECHUS Ha HEM PETUCTPALMOHHOTO MHJAEKCa ¢ MOCIeayromeit
3aMKChIO B YKa3aHHBIX (popMax HEOOXOAUMBIX CBEICHUMN O IOKYMEHTE.

3.9. JlenoBble Oymaru, KOTOpble TMOCTYMamT B 001e00pa3oBaTelbHbIe OpraHU3aldd WU
OTMPABIISIIOTCS U3 HUX, PETUCTPUPYIOTCS B KypHAjJaX PETUCTPAIMU BXOMSIICH JTOKYMEHTAIUU
(mpunokeHue 7) WU UCXOAIIeH NOKyMeHTanuu (mpuioxenue §). B ucxonsmiel koppecnoHIeHIIUN
(ucxondiei T0KyMEHTallu1) UCTIPaBIEHUs HE JOITyCKatoTCs.

3.10. JIoKyMEHTHI PETUCTPUPYIOTCS IO TpyHraM B 3aBHCHUMOCTH OT Ha3BaHHs BHJA, aBTOpa H
coliepKaHusi JOKYMEHTOB.

OTnenbHO PerucTpUPYIOTCS:

- aKThl OpPraHoOB TOCYJApPCTBEHHOM BIACTH, MOPYYEHHUS BBICIIUX JIOJDKHOCTHBIX JIMI[, 3alpOCHI,
MPECTaBICHUS, IPEIMICAHNs OPTaHOB HA[30pa U KOHTPOJIS, a TAKXKe MOTyYeHHAs] KOPPECTOH ICHITHS;
- TpuKasel (pacmopsDKEHHUs) IO OCHOBHBIM BOMpOCAM JESATEIBHOCTH 00IIe00pa3oBaTeIbHON
OpraHu3aIuy;

- TPUKa3bl 110 KaJPOBBIM BOIIpocaM (JINTUHOMY COCTaBy);

- aKThl peBU3UN (PMHAHCOBO-XO3SUCTBEHHON ACSITENLHOCTH;

- Oyxrajirepckue TOKyMEHTHI;

- oOpareHus Tpaxk/iaH.

3.11. OcHoBHBIE ATambl PabOThl C MCXOASIICH KOPPECTIOHJEHIIMEH 3aKIIIOUaloTCs B CIEAYIOIIEM:
MpoBepKa TMPaBWIBHOCTU aJpecoBaHus M Hanuuus [IpunokeHuid, perucrpanus, COPTHPOBKA,
COCTaBJIEHUE TOYTOBOTO PEECTpa, BIOKEHHWE B KOHBEPT, 3aKJICMBAaHUE U MapKUPOBAHHE, TOMEIICHUE
KOMUU JTOKyMEHTa B jeno. Heckonbko JOKYMEHTOB, OJJHOBPEMEHHO OTIPABIsSEMbIX B OAHMH aJipec,
JTOJIKHBI BKJIAJBIBATHCS B OJJUH KOHBEPT.

3.12. OTBETCTBEHHOCTH 3a MPABUIBHOCTH OPOPMIICHUS TOKYyMEHTa HECET UCIIOIHUTEINb, TOTOBUBIIHIMA
3TOT TOKyMEHT. HernpaBuiIbsHO 0(OPMIICHHBIHN TOKYyMEHT BO3BPAIASTCSl UCTIOTHHUTEIIO ISl JOPAOOTKH.
3.13.3akoHYEHHBIC JIETOMPON3BOACTBOM JIOKYMEHTHI B 15-1HEBHBIN CPOK JTOJDKHBI OBITH O(DOPMIICHBI U
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crucaHsbl ucnonHuTeneM «B aeno» ¢ pacumdpoBkoil cBoei MOAMKUCH, OTMETKOM O peleH!nH BOMpoca,
YKa3aHUEM JIaThl CIIUCAHUS. B perncTpanroHHbIi )KypHAT BHOCUTCS OTMETKA O CITUCAHUH JOKYMEHTA
«B neno». CaM TOKyMEHT MOJIIMBAETCA B MANKYy C COOTBETCTBYIOIUM HOMEHKJIATYPHBIM KOJIOM.

3.14. JIOKyMEeHT [IOJDKEH IMOMENIaThCsl B JIENIO TOJBKO TMOCJE UCIMOJHEHUS U CHATHUS C KOHTPOJIS C
COOTBETCTBYIOLIUMH OTMETKAMH O XOJI€ UCTIOJHEHUS.

3.15. JlokyMeHTHI, TiepeaBacMbie IO AJIEKTPOHHOM IMOUYTE, PETUCTPUPYIOTCS OTIEIBHO OT JPYTHX
JIOKYMEHTOB C yKa3aHUEM 3JIEKTPOHHOTO ajpeca OTIPaBUTENA U ajipecaTa.

OpuruHan AOKyMEHTa, KOTOPBIA MOCTYmHJI Mocie (akcorpaMMbl WM IO JJIEKTPOHHOHW IOuTe,
pPErUCTpUpyeTCs B COOTBETCTBUU C MMyHKTOM 3.7. [TonoxkeHus.

3.16. Bo Bpems perucrpanuu €My IMPHCBAMBACTCS YCIOBHOE O0O3HAUECHUE — PETHCTPAIIMOHHBIN
WHJICKC.

JIyist BXOASIIIUX TOKYMEHTOB PETHCTPAIIMOHHBIN HHIEKC COCTOUT U3 MOPSIKOBOTO HOMEPA U MHIEKCA
nena.

Hanpumep: Ne 25/01-23

Y  ucxomsmiero JOKYMEHTAa pETHUCTPAallMOHHBIA HHIEKC MOXET pa3Meliarbcsi B 00paTHOM
MOCJIEI0BATEILHOCTH — MHJEKC JIeJIa U TTOPSIAKOBBIN HOMED.

Hanpumep: Ne 01-23/25

3.17. B OY MoxeT HpUMEHSATbCA >KypHAJIbHAs WA aBTOMATU3UPOBAaHHAS (C HCIIOJIb30BAaHUEM
CHEIHAIbHBIX KOMITBIOTEPHBIX MPOrpamMm) (hopMa perucTpalnu JOKYMEHTOB.

3.18. [IpuMepHBIil epedeHb JOKYMEHTOB, HE MOJICKAIIUX PETUCTpaluy, u3noxeH B [Ipunoxenun 9.

4. KoHTpo/b 32 CpPOKaAMM MCIIOJTHEHHUS I0KYMEHTOB
4.1. OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE U Ka4€CTBEHHOE UCIIOJIHEHUE JOKYMEHTOB HECYT JAUPEKTOP,
CeKpeTapb U UCIIOIHUTEb.
4.2. Bes nocrynatonias B OV 10KyMeHTalus UCIOIMHAETCS B COOTBETCTBUU C TEMU CPOKAaMH, KOTOpbIE
yKa3aHbl B pe30JIONNY JupekTopa. Eciu cpok He yka3aH, TO JOKYMEHT JJOJKEH OBbITh UCIOIHEH B CPOK
- 1 Mecs1; xanoObl, 3asBICHUS - B TEUCHHE MECSIA; TeJIerpaMMbl - He Oosiee 4eM B JIByXHEEeNIbHBIN
CPOK.
4.3.JIOKyMEeHT cuuTaeTcs HCIOIHEHHBIM, €CJIM pa3pelleHbl M0 CYIIEeCTBY BCE MOCTABICHHbIE B HEM
BOIIPOCHI, B KypHAJIax PETUCTpaLMM JEJIAeTCsl OTMETKA 00 MCIOJHEHHH, T.€. 3alllCcaHa Jara OTIPaBKU
U HMCXOIAIIMHA HOMEp OTBETHOTO JOKYMEHTa, HaUMEHOBAaHME ajpecara, JOKHOCTb M (haMumnus
HUCIIOJIHUTECIIA, ITIOAIINCABIICTO OTBET.
4.4.Ecnu Bce, INOCTaBJIEHHbIE B JIOKyMEHTE BOIPOCHI, PELIEHbl B ONEPATUBHOM MOpsiKe, 0e3
HalmMCaHuA OTBETA, UCIIOJHUTCIIb HA JOKYMCHTC JCJIAaCT KPaTKYyIO 3alliMCh O pCIICHUH BOIIPOCA, CTABUT
JaTy W TOAINUCH, MOCHE Yero JOKYMEHT mnomelnaercss B aeno. Ecnu mo paspemraeMomy BOIpocy
OKUJAETCS OTBET, TO C COINIACHUS CEKpeTaps-MalIMHUCTKH ITOCTYMHUBIIUN OTBET BMECTE C KONUEH
OTBETa MOYKET HAXOJUTHCS Y UCIIOJIHUTENS Ha KOHTPOJIE.
4.5.JIOKyMEHT CHUMAETCS C KOHTPOJIS [TOCJIE €r0 UCIIOIHEHNUS.

5. IloaroroBka v o(popmiieHHE OCHOBHBIX BH/I0B JOKYMEHTOB
JlokanbHBIe HOpMaTHBHBIE aKThl 00PAa30BaTEIbLHOIN OpraHU3aIMKi MOTYT U31aBaThCs B pa3HbIX opMax,
U 3T (POPMBI AMPEKTOP OMPENENIET CAMOCTOSTEIBHO. DTO MOTYT OBITh MOCTAHOBJICHHS, TPUKA3BI,
pacrnopsHKeHUs, THCTPYKIUH, TTOJIOKEHUS, TpaBuia, CTaHAAPTHI, PEIJIaMEeHTHI U JIp.
5.1. TlonoxeHne — JOKYMEHT, OINpPENEISIONIMNA MOPSIIOK 00pa3oBaHMs, IPABOBOE IMOJIOKEHUE, MPaBa,
00513aHHOCTH, opranu3aIio padboTsl. [lonoxkeHuss MOTYT OBITH TUIIOBBIMH U MHANBUAYAIbHBIMU. [Tpu
HaJIMYUU TUIIOBOTO TTOJIOKEHUS HA €T0 OCHOBE Pa3palaThIBAIOTCSl MHANBHUYaJIbHBIE TTOJIOKEHUS.
5.1.1.06s13arenpHbIMU pekBU3UTaMU [lonojkeHUs SBISAIOTCS: HAaMEHOBaHWE BUA JIOKyMEHTa, JaTa U
HOMEP JOKYMEHTa, MECTO COCTABJICHUS, 3aTOJIOBOK K TEKCTY, MOIHChH, TPU(] YTBEPIKICHHS.
5.1.2. C yTBepXACHHBIM ITOJIOKCHUEM B 0053aTEIILHOM TIOPSIKE CIEAYET 0O3HAKOMHUTh pabOoTHUKOB OV.
5.1.3. Kaxaplit HOBBIN paboTHuK OY B CBOI NepBhIid pabounii JeHb JOKEH U3YYUTh BCE TOJIOKECHHUS
¥ MHCTPYKIIUH, 110 KOTOPBIM MY MPHUJIETCs padoTaTh.
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5.1.4. Buza o3HakomiieHUS OQOpMIIIETCA IO aHAJIOTUU C BHU30W COTNIACOBAHMS, HO BBIMOIHSIETCS
COOCTBEHHOPYYHO: paOOTHHMK YKa3blBae€T CBOIO JOJDKHOCTb, PACIHCHIBACTCS, PacIIU(PpPOBBIBACT
MOJIIUCH U YKA3bIBAET JIaTy O3HAKOMIICHHUSI.

5.1.5. TlonoxeHnue sBisgeTcs OECCPOUYHBIM JOKYMEHTOM U JIEUCTBYET C MOMEHTA CBOETO YTBEPKACHUS
0 OTMEHBI WM 3aMeHbl HOBBIM. [lepuomnyecku (pa3 B HECKOJIBKO JIE€T) IMOJIOKEHHE HYKHO
nepecMaTpuBaTh U IpyU HE0OXOJUMOCTH BHOCUTh B HETO aKTyaJIbHbIE N3MEHEHUS.

5.1.6. OT™MeHa MoNoXKeHMs!, €ro 3aMEeHa WM BHECEHUE B HETO U3MEHEHUN MPOU3BOIATCSA IPUKA30M I10
OCHOBHOH JIesITEeNbHOCTU. B cilydae 3aMeHbl WM BHECEHHsS U3MEHEHUH, NPUIIOKEHHUE TMOJOXKEHUS K
MIpUKa3y HE JeNaeTcs.

5.2.Ilpuka3— TmpaBOBOM JIOKAJbHBI HOPMATUBHBIM aKT, KOTOPBIA M3JAETCA E€AMHOJIUYHO
pykoBoauteneM OY U yIOCTOBEpSIET pELIEHUs OPraHU3alMOHHO-PACHOPSIUTEIBHOIO Xapakrepa
(npunoscenue 10).

5.2.1. Ilpuka3zpl W3JAOTCS IO OCHOBHBIM BOIIpOCaM  JE€ATEIbHOCTH, aJMUHUCTPATHBHO-
XO35IUCTBEHHBIM BOMPOCAM M KaJPOBBIM BOIIPOcaM (JIMYHOMY cocTaBy) OV.

5.2.2. Bce npukasvl, uzoasaemole 8 OY M02i#cHO ycio6Ho pazoums Ha 2 OnoKa:

— Kaapsr (muuHbIii cocTaB);

— OcCHOBHas AESITENbHOCTD

5.2.3. Ilpukasel HyMepYyIOTCsS B MOPAJIKE UX M3JaHUs B Mpejenax KaJleHIapHOro Toja; MPHKa3bl MO
OCHOBHOM JIeATEIbHOCTH M 10 KaJpOBBIM BONpocaM (JMYHOTO COCTaBa) HMEIOT OTAEIbHYIO
MOPSAIKOBYIO HyMepanuio. [Ipuka3bl mo kaapoBsIM BOMpocaM 0003HAYaIOTCsl OyKBOM «k» (Hampumep,
npukaz Ne 120-k), mpukassl IO OCHOBHOM NEATENFHOCTH O0O3HAdaloTCsi OyKBOHM «o» (Hampumep,
npukas Ne 35-0)

5.2.4.Tlpuka3 BCTynaeT B CHIIy C MOMEHTA €ro NoANnucanus qupekropom OV, eciii B TEKCTE HE yKa3aHO
JIPYroro Cpoka.

5.2.5. Ilpuka3 noanuceiBaeTcsi B COOTBETCTBUHU € MyHKTOM 2.5.21. nanHoro Ilonoxenus.

5.2.6. Ilpuka3s, kak npaBuiio, opopmiisercs Ha Oinanke OY.

ConepkaHue IpHKa3za KpaTKO M3J1araeTcsi B 3aroJIoBKe, KOTOpBIM HaumHaeTcs ¢ mpeasora «O» u
COCTaBIIIETCA C TOMOIIBI0 OTMIArONBHOTO CyllecTBUTENbHOTO («O0  yTBepxkaeHuu...», «O
CO3/IaHUHU...») WU CYIIeCTBUTENHHOTO («O0 UTOTaXx...»).

5.2.7. TexkcT mpuka3a Mo BOIPOcCaM OCHOBHOM JEATEIHHOCTH 00IIe00pa30oBaTeIbHON OpraHU3alluyd 1
aIMUHUCTPATUBHO-XO3SMCTBEHHBIX BONPOCOB COCTOMT M3 JBYX YacCT€l- KOHCTATUPYIOLIEH
(mpeamOyJIbl) U PacCTIOPSATUTETHHOM.

B xoHCcTaTupyromen 4acTh OTpakaroTCs LEAW W 3aJa4d NPEANUCHIBAEMbBIX IEHCTBUH, NPUYUHBI
W3JIaHuA TIPUKA3a, JAE€TCS CChIJIKA HAa JOKYMEHT, MOCIYKUBIIMI OCHOBAHUEM JIJIsl TOAITOTOBKH MPUKA3a.
VYKka3aHHasi 4aCTh MOXET HAYMHATHCS co cloB «Bo ucnonuenue...», «C 1emb10...» U TOMY MOA00HOE.
Ecnim  nokyMeHT wu3gaeTcs Ha  OCHOBAaHMM  JIPYIOrO  PaCIOPSAUTENBHOIO  JIOKYMEHTa, B
KOHCTaTHPYIOIIEH YacTH yKa3bIBaeTCsl Ha3BaHUE BHJIA ITOrO JOKYMEHTa, ero aBTop (MmuHHCTEpCTBO,
CoBeT MHUHHUCTPOB M Jp.), JAaTa, HOMEpP U 3arojioBok. Toyka B KOHIIE KOHCTATHUPYIOLIEH YacTu He
CTaBUTCS.

PacnopsinutensHas yacth mpukaza HaunHaeTcsa co cioBa [TPMKA3BIBAIO, xoropoe meuaraercs ¢
HOBOM CTPOKH OOJBIIMMHU OyKBaMU 0€3 OTCTYIIJIEHUS OT JIEBOTO MOJISI U KaBBIYEK, ITOCJIE YEr0 CTABUTCS
JIBOETOUHE.

PacniopsnurenbHas 4acTh JIE€IMTCS HA IMYHKTHl M HOAMYHKTBI, KOTOpPbIE HYMEPYIOTCS apaOCKUMU
mubpamu. B KaxkaoM TMyHKTe MAOKHBI OBITh yKa3aHbl HCIOJHUTENH, KOHKPETHBIE 3a/laHus
(mopy4yeHHs) U CPOKHM HMX BBINOJHEHHUS. VICTIOMHUTENM MOTYT OBITh Ha3BaHBI TaKkke OOOOIIEHHO:
«PYKOBOJUTENAM METOJUYECKUX OOBEAMHEHUI»,«3aMEeCTUTEsIM AupekTopay. [lpu 3ToM, Kak
IIPaBWJIO, HE NPUMEHSETCS HANUCaHUE HEKOHKPETHBIX IOPYYEHHH, KOTOpbIE COJEpKaT ClloBa:
«YCKOPHUTBY», «YIYULIUTb», «AKTUBU3UPOBATH», «OOpATUTh BHHMAaHHE», «COBEPIICHCTBOBATHY,
«TIPOAOIKUTHY U T.II.
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5.2.8. OtnenbHble 3anaHusi (HampuMmep, 3aJaHusi, coiepkalue IUGpPOBbIE TaHHBIE) MOTYT
oQopMIIATBCA B BHJIE NMPWIOKEHUS K IMPHUKA3y CO CCbUIKOM Ha HHUX B COOTBETCTBYIOUIMX ITYHKTax
npHKasa.
Ha nepBom sucre npuiokeHus B IpaBOM BEPXHEM YIUTy J€J1aeTCs HAAMNCh:
Ipunooicenue xk npukasy (1,2....)
om 11.02.2017 Ne2
[Tpu HanTMYKUK HECKOIBKUX MPUIOKEHUN Ha KaXKJIOM U3 HUX MPOCTABIIAETCS MOPSIKOBBIN HOMED.
Ecny B npuiioXkeHuu K MpUKa3zy JaHbl JOKYMEHTBI APYrol OpraHu3aliu, TO B IIPaBOM BEPXHEM YITIy
JAHHOTO TIPUJIOKEHHUS JIeaeTCsl COOTBETCTBYIONIAS 3aIUCH:
IIpunoowcenue k npuxa3sy
om 02.02.2017 Nel2
CrpaHu1bl IprKa3a v MPUIOKEHUN HYMEPYIOTCS KaK €AUHbIN TOKYMEHT.
5.2.9. Tlocne monamucaHus MpUKaza U3MEHEHUs U /WU JIOTIOJTHEHUS B HETO BHOCSTCS MTyTeM H3AaHUS
HOBOTO ITPHKa3a O BHECEHWU U3MEHEHHUH W/WIIN JOTIOITHEHUH.
5.2.10. Ecntu  mpukazoM  OTMEHSAETCS  NPEAbIAYIIMA  pacloOpAIUTENIbHBIM  JOKYMEHT, B
pacnopsAMTENbHON YacTH yKa3blBaeTCs IYHKT, KOTOPBIM JOKEH HauMHaThes co ciioB: «lIpusHarh
YTPaTUBIINM CUITTY...».
5.2.11. I3MeHeHus1, BHOCUMBIE B TpPHKa3, OQOPMIISIOTCS OTACIBHBIM TNPHUKA30M, KOTOPBIA JIOIIKEH
UMETh TakoW 3aroioBok: «O BHECEHUM H3MEHEHHM W/WIU JOMOJHEHWH B MPHUKa3 ...» C yKa3aHUEM
JlaTbl, HOMEpA, 3arojoBKa pacHOPSAMTEIbHOTO JOKYMEHTA, B KOTOPBIH BHOCSTCS H3MEHEHUS.
PacniopsimutenpHas 4acTh mpHUKa3a HAYMHAETCS C TAKOTO MYHKTA:
1. BHecTu u3MEeHEHHS B IPUKA3...
Janee oTnenbHBIMU MOANMYHKTAMHU (DOPMYTUPYIOTCS HM3MEHEHHUS B PACHOPSAUTEIbHBIA JTOKYMEHT,
HanpuMmep:

1) TyHKT 2 U3JIOKHUTH B CICTYIOIIEH peIaKIIiu:

2) MYHKT 3 UCKIIIOYMTD;

3) ab3a1r BTOpoit MyHKTa 4 TOTIOJTHUTH CIIOBAMH. ..
Ecnu m3aMeHeHus: B pacmopsiAUTENbHBIA JTOKYMEHT O(GOPMIISIOTCS Ha OTACIBHOMIIUCTE (JIHCTax), B
MEPBOM MYHKTE PACTIOPSIAUTEIHHON YacTH MpHUKa3a YKa3bIBaeTCs:
1. BHectu u3MeHeHus B...
5.2.12. T[locnenHuii MyHKT pacHOPSAMTEILHON YacTH B ClIydae HEOOXOJUMOCTH MOXKET COJEPIKaTh
peleHne 0 BO3JIOKEHUH Ha TOJDKHOCTHOE JTUIO (DYHKIUH 110 KOHTPOJIO 32 UCIIOJTHEHUEM MPHKa3a.
5.2.13.Tlpuka3sl 1O KaJgpoOBBIM BompocaM (JUYHOMY COCTaBy) OQOPMISIOTCS Kak B
yaudunupoannoii popme (Ilocranosnenne 'ockomcrara PO ot 05.01.2004 Ne 1 "OO6 yTBepkaeHUH
YHUPUIUPOBAHHBIX (HOPM MEPBUYHON YUETHON JOKYMEHTAIUH IO y4eTy TPyAa U €ro oIuiaThl") Tak u
B TEKCTOBO.
JlaHHbIi BUA pUKa3oB oQOpMIIIETCS B BUJE HHIMBUYaIbHOTO MJIM CBOIHOTO.
B unauBHayanbHOM TpuKaze coiepXurcs HH(popMmaius o0 OJHOM pabOTHUKE; B CBOJHOM - O
HECKOJIbKHX, HE3aBUCUMO OT TOTO, KaKHe YIPaBICHYECKHUE PEIICHHUS 110 HUM MPUHUMAIOTCS (TpueM Ha
paboTy, Ha3HaYeHHE Ha JOJKHOCTb, IEPEBOJ] HA JPYTYIO AOIKHOCTH (paboTy), yBOJIBHEHHUE U Ip).
5.2.14. Coneprkanue MHAMBHIYaJIBHOTO MPHUKa3a MO KaJpOBHIM BOMpocaM (JIMYHOTO COCTaBa) KPaTKo
U3JaraeTcs B 3aroJIoBKe, KOTOpBIM HauuHaercs ¢ mpeanora «O» M COCTaBISIETCS C IOMOIIBIO
OTIVIArOJILHOTO CYIECTBUTENBHOTO, Hampumep: «O HazHaueHUH...», «O NPUHATHH...». B CBOIHBIX
NpPUKa3ax MOXKET MPUMEHSAThCS OOOOIICHHBIN 3aroioBoK, HarmpuMep: «O KaIpoBbIX Bompocax», «O
JUYHOM COCTaBEY.
5.2.15. B Tekcre mnpuKaza IO KaJApOBBIM BompocaM (JIMYHOMY COCTaBy), Kak MIPaBUIIO,
KOHCTaTHPYIOIIasi 4aCTh HE OTMEYAETCS.
5.2.16. PacniopsiaurenbHasl 4yacTh NMpUKa3a HauMHAETCS, KaK MPaBWIIO, C IVlaroja B HEONPEIECIICHHOM
dopme: «[Ipunsate», «Haznauntsy, «IlepeBectin», «OObSIBUTH) U TOMY MOIOOHOE.
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5.2.17. Janee yka3bIBatoTcs GaMuaus, UMs, OTYECTBO (MPU HAJWYUH) pPaOOTHHKA, HA KOTOPOTO
pacripocTpaHsieTcsl JeiicTBUE TpHKa3a, W TEKCT MpHKa3a. B cBomHOM mpukaze (amunmuu nui B
npesenax MyHKTOB pa3MeatoTcs o anQaBuTy.

5.2.18. B mnpuka3e 0 Ha3HaYeHMM WIM YBOJIbHEHHM paOOTHMKA yKa3bIBAaeTCs IOJIHAsA jAara (4Yuclo,
MecsI, Toa) (HaKTHYIECKOrO BbIXO/a paOOTHHKAa Ha padoTy (MpeKpamieHus TPYAOBBIX OTHOIICHHIA),
pa3Mepbl ero JOHKHOCTHOTO OKJIa/la COMIACHO IITAaTHOMY PaclMCaHuIo, Ha/l0aBOK U JIOIUIAT.

5.2.19. B cBomHOM mpuKa3ze Mo KaJpOBBIM BOIIPOCAM (JJUYHOMY COCTaBY) B pacCIOPAIUTENbHYIO YacThb
BKJTIOUAeTCsl MHPOPMALUs, KOTopasi pa3MeniaeTcs B TaKOW MOCIENOBATEILHOCTU: TIPUEM Ha padoTy,
MePEeBO/I, YBOJIbHEHHE.

5.2.20. B kaxIoM MNyHKTe MpUKa3a IO KaJpOBBIM BompocaM (JIMYHOMY COCTaBy) YyKa3bIBaeTCs
OCHOBaHHE OTHOCHTENBHO €ro H3/aHus (3asBieHHE pabOTHHMKA, TPYIAOBOH JOTOBOp (COINIAIICHHE),
JIOKJIaJ{Hasl 3aIIMCKa, NIPEeICTaBICHHUE, X01aTalicTBO, pelieHue arTectaiioHHol komuccnu OO) U T.1..
5.2.21. Tlpuka3sl 1o KaJpOBBIM BOMpPOCaM, KacaroluMcs IpreMa/yBOJIbHEHHsI, IepeBoJa Ha JIPYTYIo
paboty, moompeHus pabOTHHKA, MPEAOCTABICHHUS OTHYCKa OQOPMISIOTCS B YHUMHUIIMPOBAHHBIX
dopmax: Ne T-8, Ne T-5, No T-6, Ne T-11, Ne T-1.

5.2.22. K npukasy o npeKpaiieHiuu TPYI0BOTO J0roBopa (yBOIbHEHHS) 0(OPMIISETCS 3allMCKa-pacyer
no yauduruposanao popme Ne T-60.

5.2.23. K mpuka3sy o MperocTaBIeHUN OTIYCKa 0(OpMIIIETCS 3arucKa-pacyeT N0 YHUPHUIIMPOBAHHON
dopme Ne T-61

5.2.24. Bo BpeMsl O3HAKOMJIEHHUSI C NPUKA30M YKa3aHHBIMH B HEM JIMLAMU Ha MEPBOM SK3EMIUIIpE
MpHKa3a MPOCTABIISIOTCS MOAMKUCH C YKa3aHHEM JIaThl 03HAKOMJICHHS.

5.2.25. Ilpuka3 BcTynaeT B CUJIy C MOMEHTa €ro MOANNUCAHUS PYKOBOJIUTENIEM 00I11€00pa30BaTeIbHON
OpraHH3aIiy, ecliu B TEKCTE HE YKa3aHO APYroro Cpoka.

5.2.23.I1pukassl perucTpUpPYyIOTCS B KHUTE PETUCTPAIlUU MTPUKa30B (mpuioxeHuell).

5.3. Pacnopsixenue

5.3.1.PacniopsbkeHne — pacnopsSAUTENbHBIA JIOKAJIbHBII HOPMAaTHUBHBIN IPaBOBOM aKT, KOTOpPBIH
U3IaeTCsl PYKOBOISIIMM PaOOTHUKOM 00111e00pa3oBaTeIbHON OpraHu3alui(HAIIPUMeEp, 3aMeCTUTENIEeM
PYKOBOIUTENS, PYKOBOIWTENIEM CTPYKTYpHOTO TIOZIpa3/eieHus1) IO BOMpOcaM HWH(POPMAIMOHHO-
METOAMYECKOTO U OPraHU3AIIOHHOTO XapaKTepa, BXOASAIIUM B €r0 KOMIIETEHITHUIO.

Pacniopsxenust coctaBisrorcst aHanornyHo npukazam 6e3 cinoBa «IIPUKA3BIBAIO» (mpunoxenue
12).

5.3.2. PacniopsbkeHusl HyMEpPYIOTCS B TIpeeliaX KalleHAapHOro rojaa. PacmopspkeHneM OQOopMIISIOTCS
BOMPOCHI KPAaTKOCPOYHOTO XapakTepa:

— XO34KiCTBEHHBIE BOMPOCHI TEKYIIIETO IO/1a;

— TMOE3JKU Ha SKCKYPCHH, MEPOIPHUITHS 00yUaIOIINXCA.

5.3.3.PacniopsikeHUsT pETUCTPUPYIOTCS B KHUTE PETUCTPALUN pacTopsbKeHU (Tipriokerue 13).

5.3.4. PacniopsixeHue COCTOUT U3 JIBYX YacTeH:

— KOHCTAaTUPYIOLICH;

— pacnopsaUTEIbHOMN.

5.3.5. Koncrarupytomiast 4acTh TEKCTa B PACHOPSHKEHUSAX OTACISIETCS OT PaclopsIUTEIbHON YacTH.
5.3.6. B xoHcTaTupymronieid 4YacTH YyKa3bIBAIOTCS HOPMATUBHBIE JOKYMEHTBI, MOCTYKHUBIINE
OCHOBaHHEM Ul HW3JaHusl PacniopsikeHHs, OTpaXkaroTcsl 1IeJIM U 3a7a4yl MPEeANHUChIBAEMbIX JEHCTBUH,
MPUYUHBI €r0 U3/IaHUA.

5.3.7. PacnopsiauTenbHas 4acTh CONEPIKUT MPEMUChIBAEMbIe TeHCTBUS, (DaMUIAH JTOJIKHOCTHBIX JIHII,
OTBETCTBEHHBIX 32 UX BBINOJIHEHUE, U CPOKH HCTONHEeHUsA. OTAeNeHue paclopsiAuTeIbHON YacTH OT
KOHCTaTHpYIOIIEW B Clly4ae OJHOTO NPEANMCHIBAIOLIETO JEHCTBUS OCYILECTBISETCS CIIOBOM,
OTIpEICTISIONIUM 3TO MpeanuckiBaromiee aerictsue — «llpemmaraio:», «Pexkomennyro:», «O0s3bIBa0:»,
«CunTar0 HEOOXOIUMBIM:» U T.II., JUOO MYCTOW CTPOKOH (B TOM cCily4ae, €CiId B pPacHOpsSKECHUU
MMEETCS] HECKOJIBKO MPENMUCHIBAIOIINX JAeicTBUi). PacnopsanTensHas 4acTh TEKCTa PaclopsiKEHUs,
KaK IpaBuJIO, IETUTCS HA MMyHKTHI, KOTOPbIE HyMEPYIOTCs apaOCKUMHU Lu(ppamMH ¢ TOUKaMHU.

5.3.8. Kaxaplii MyHKT pacmopsSIUTEIbHOW YacTH HaYMHAETCs OO ¢ (aMHIMK, UMEHHU, OTYEeCTBa
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UCTIOJHUTENS (B Cly4ae OJHOTO MPEANUCHIBAIOIIETO AEUCTBHUSA), MO0 € Tilarojia B HEOMNpeAeTeHHOM
(dopMe, yKa3bIBaIOLIETO KOHKPETHOE JEUCTBHE UCTIOTHUTETIS.

5.3.9. OtaenvHble 3a7aHus (HapuMep, 3aJaHusl, coAepKaliue HU(PPOBble WK TabIMYHbIE JaHHBIC)
MOTYT O(DOpPMIISITHCSL B BUJI€ TIPUIIOKEHUM K PacropsikeHHIO €O CCBUIKOM Ha HUX B COOTBETCTBYIOIIMX
nyHkTax PacnopspokeHus.

5.3.10. B aToM citydae Ha IEpBOM JIUCTE MPUIIOKEHHUS B IPABOM BEPXHEM YITIy JI€JIA€TCS HAANNUCh:
Ipunooicenue k pacnopsoicenuio

om«__» 20 MNe

5.3.11. Ilpu HaNMW4YMKU HECKOIBKUX MPUIOKEHUM KaKJIOMY W3 HUX MPUCBAUBAECTCA CBOM MOPSIKOBBIN
HOMEP, KOTOPBIN yKa3bIBaeTCs nociie cioa «lIpunoxenuey.

5.3.12. MuHUMaNbHO HEOOXOAMMBIM HabOp pPeKkBH3UTOB PacropspkeHus (B MPUMEHEHHH K IIKOJIE):
nonHoe HauMmeHoBaHue OV, Ha3zBaHue JokyMmeHTa (PacnopsbkeHue), Jata U HOMEp paclopsKEHus,
Ha3BaHHE JIOJDKHOCTHU PYKOBOIAIIET0 pPaOOTHHKA, MOANUcaBIIero PacropsskeHHWe U €ro MOAINKUCH.
Kpowme Toro, moxkeT ObITh yKa3aHO Ha3BaHue PacriopspkeHus.

5.4.  IIpotokon.

5.4.1. Tlporeccsl MPUMEHEHHS YIPABICHYCCKUX PEIICHUN 00IMIe00pa3oBaTeIbHON OpraHM3anueid u
CaMU pelIeHUs JOKYMEHTUPYIOTCS C MOMOIIBbIO MPOTOKOJIOB KOH(GEPEHIIUH, eJarorniecKux COBETOB,
KOMUCCHI U TIp. (npunodcernue 14).

[IpoTokon cocTaBisieTcsi HA OCHOBAaHUM 3aIUCEN, CIETaHHBIX HEMOCPEICTBEHHO BO BPEMsI 3aCEIaHMM,
MIPE/ICTABIICHHBIX TEKCTOB M T€3UCOB JOKJIAJIOB U BBICTYIIJICHUH, CIIPABOK, IPOEKTOB PEIICHUI.

5.4.2. TIpoTOKOJ MOMKET COCTABJIATHCS KaK B PYKOTIUCHOM, TaK M B TIEUaTHOU (opme.

5.4.3. [atoii mpoTokojia SIBJIE€TCS Jara MPOBEACHHUS 3acenanus. Ecnu 3acemanue MpoaoKalioch
HECKOJIBKO JTHEH, TO Yepe3 TUPE YKa3bIBAKOTCS MEPBBIM U MOCIECIHUN AEHb 3aCEJaHuUs.

5.4.4. Homep npoTokoja JOKEH COOTBETCTBOBATh IMOPSAJIKOBOMY HOMepy 3acemanus. Hymepauus
MIPOTOKOJIOB BEJETCA B MpEAeNiax KaJICHIAapHOro To/ia OTAENBHO MO KaXJAOW TIpyIIe MPOTOKOIOB
3ace/laHusl COOTBETCTBYIOILIETO KOJJIETHAIBHOIO OpPIaHa.

B pekBu3uTe «MECTO 3aceIaHMs» yYKa3bIBa€TCsl Ha3BaHUE HACEIEHHOIO MYHKTa, B KOTOPOM COCTOSIOCH
3ace/laHue.

3arojJoBOK K TEKCTy NPOTOKOJa JOJDKEH OToOpakaThb BHUJ 3acelaHus (CoBelllaHue, coOpaHue,
KOH(EepeHIS W T.I.) WIH KOJUIETHAIBHON NEeATeNhbHOCTH (KOMHCCHS, COBET, coOpaHme, pabodas
rpymia v T.10.) ¥ BKJIIOYaTh Ha3BaHUE BHUJA JOKYMEHTA.

5.4.5. TekcT mpOTOKOJIa COCTOUT U3 BBOAHOM U OCHOBHOM 4acTE.

5.4.6. BBonmnas 4acTh COJICP)KUT MOCTOSIHHYIO nHbopMaIuio (crmoBa
[MPEACEJATEJIb,CEKPETAPDH, ITPUCYTCTBOBAJIN) u mnepemeHHyto ((hamMWwins, WHHUIHAIGI
npeaceaaTeNs, cekperaps M NpUCYTCTBYIOMMX). [Ipn HEoOXOAMMOCTH YKa3bIBAIOTCS JOKHOCTH
MPUCYTCTBYIONINX, a TaKKe WHUIMAIGI, ()aMUIHH JODKHOCTHU JIUI, MPUINIAICHHBIX Ha COBEIIAHUE.
[Ipu xomuyecTBe YywacTHUKOB Ooniee 10 cocTaBisieTcss CHUCOK TPUCYTCTBYIOIIUX, KOTOPBII
IIPUJIAraeTcs K MPOTOKOITY.

Ecmun mpotokon odopmisercs B meuarHoit dopme, Tto crnoBa IIPEJICEJIATEJIb,CEKPETAPD,
[TPUCYTCTBOBAJIM mneuyatatoT OT HYJIEBOIO NOJOXKEHUS TalynaTropa, OT 2-r0 MOJOXKEHHS
TalynsTopa CTaBUTCS THUpPE, MHUIMANBI U (aMWIMKM MUIIYT B MMEHHUTEIbHOM mazaexe. Damunuu
MPHUCYTCTBYIONINX PACIIONAraloTCs B al(DaBUTHOM TMOPSJIKE W TIeYaTaroTcst 4depe3 | MeKCTpPOUIHBIN
WHTEpBaI.

BBonHas wacte mpoTokona 3akaHuuBaeTcs moBecTkoi nHsA. CroBa «lloBecTka mHS» mMedyaTaroT OT
HYJIEBOTO TMOJIOXKEHHsI TalynaTropa, MOCIE€ HUX CTaBUTCS JBOETOYHMe. BoIpochl TOBECTKU AHS
HyMepytoTcs apabckumu mudpamu. Kakablii HOBBI BONPOC MeYaTaloT OT | -ro MOJIOKEHUS
TalymsiTopa.

5.4.7. TlocnenoBareabHOCTh PACIIOIOKEHUS BOMPOCOB OMPEIEISAETCS CTENEHBIO HX Ba)XHOCTH.
Bonpockl nepeuncnsiorcss B MMEHUTENbHOM maaexe. Joknan (otuet, cooOiieHue, uHpopmaius),
HAaMMEHOBAHUE JTOJKHOCTHU, MHUITHAIBI U (PaMUJIMIO JTOKJIAJUYMKa MUIIYT B POAUTENIbHOM majexe. He
pEKOMEHAYeTCsl BKIIOYAaTh B MOBECTKY JAHA Bompoc«Paznoey». Kaxnmplii Bompoc 1omkeH OBITh
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KOHKpeTu3upoBaH. PopMUpOBaHUE BOIIPOCOB B MOBECTKE JIHS HaunHaeTcs ¢ npeasora «O (O0)».
5.4.8. OcHOBHasi 4YacThb NPOTOKOJIA COCTOMT W3 pa3leiioB, KOTOPHIE JOJKHBI COOTBETCTBOBATH
MyHKTaM MOBECTKH THS. Pa3nensl HymepyroTcst apabckumu udpamMu U CTpOSTCS MO TaKOM cxeme:
CJIYIIAJIN - BBICTVYIIWJIN - PEILIUJIN (ITOCTAHOBUJIN),

VYKkazaHHbBIE CIIOBa IeYaTaroTcs OONBIIMMU OyKBaMU 0€3 OTCTyIa OT TpaHUIlbl jJeBoro mons. [locne
ATHUX CJIOB CTaBUTCS JIBOETOUHE.

5.4.9.Tlocne cnoa CJIVIIIAJIN yka3biBaeTCs KpaTKUH TEKCT BBICTYILJIEHHS OCHOBHOTO JOKJIATYUKA.
@amMmwivss W HWHULUAIB KaXJOro JOKJIAJYMKa I[1€4aTarTCs C HOBOW CTpOKH. Kparkuil TekcT
BBICTYIUICHHUS U3TIaraeTcs B TPEThEM JIUIIE €JMHCTBEHHOIO YHCIIa.

5.4.10. TexcThl MMM TE3UCHI TOKIAI0B U BBICTYIUIEHUH, OQPOPMIIEHHBIE KaK OTJENbHbBIE TOKYMEHTHI, B
TEKCT MPOTOKOJa He BKiIoyaroTcs. [locne cBeneHU O JOKIIaUMKE CTaBUTCS TUPE U YKa3bIBaeTCs:
«TekcT noknana (BeICTYIJIEHUS ) IPUIIAraeTCsl K IPOTOKOIY».

5.4.11. ITocne cnoBa BBICTYIINJIN dukcupyroTcst BBICTYIUICHHS T€X JIHI, KOTOPBIE MPUHSIN y4acTHe
B OOCYXIEHMM JO0KIajaa. BeicTymieHuss oQopmisiloTcs B IPOTOKOJE C YKa3aHMEM JOLKHOCTEH,
dbamMunuii 1 UHUIMAIOB BBICTYMAIONIUX B MMEHUTEIHHOM MaJeke, a TaKKe C KPaTKUM H3JI0KEHHEM
COJIEpKaHUsl BOIpoca U OTBETOB Ha Hero. ConepkaHue BBICTYIUIEHHH M3JIaraercsi OT TPEThEro Julia
€IMHCTBEHHOTO YHCIIA.

5.4.12.Tlocne cnoa PEHINJIN (IIOCTAHOBWJIM) ¢uxcupyercss NpPUHATOE pelIeHHe o
o0cy)KJaeMoOMy BOIIPOCY TIOBECTKH JHA. PeleHue MOMKHO OBITh KOHKPETHBIM M BKJIIOYATh
COCTAaBJIAIOIINE, KOTOPbIE OTBEYAIOT Ha CJIEAYIOIINE BOIPOCHI: KOMY, UTO CAENIaTh U B KAKOH CpOK.
Pemenus, comepxaiine HECKOIbKO BOMPOCOB, MOAPA3ICISIOTCS Ha MYHKTHI U MOJIYHKTHI, KOTOpbIE
HyMepyroTcs apadckumu nuppamu. [TonmyHKTE HyMEpYIOTCS HU(PPaMU C TOYKOHM.

5.4.13. B cnyuae, KorjJia Ha 3acelaHUH IPUHUMAETCS pellieHrne 00 YTBEPKICHUH JTOKYMEHTa, KOTOPBIN
oOcykaajics Ha 3ace/laHuy, 3TOT JIOKyMEHT IpHlaraercsl K MPOTOKOJIYy M B HEM JENAeTcsl CChLJIKA Ha
HOMEp W Jary mnporokona. [Ipm HajmuuuMu JOpYruxX JTOKYMEHTOB, KOTOpBIE paccMaTpUBajINCh Ha
3acefaHnu, U GakT o0CYKJIEHHUsI KOTOPBIX ObUT 3a()UKCUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS
apabckumu mudpamu (IIpunoxenue 1, Ipunoxenue 2). B cooTBETCTBYIOMUX MyHKTaX MPOTOKOIA
JIEJIaeTCs CChIJIKA Ha 3TU NPUIIOKEHMS.

5.4.14. IIpoTokoin MOAMUCHIBAETCS MpeACceNaTebCTBYIOIMIMM Ha 3aceJaHUH KOJIJIETHajJbHOTO OpraHa |
CEKpEeTapeM.

5.4.15.B OVY Benmercs KHHUra perHCTpalldd TMPOTOKOJIOB 3acelaHUi TMeAaroru4eckoro CoBeTa
(mpunoxenue 15). B kHuTE TPOTOKONIOB (DPUKCUPYETCS XOA OOCYKIEHHS BOIPOCOB, BHIHOCUMBIX Ha
3ace/jaHNe MeJarornyeckoro CoBeTa, MPEAJIOKEHUS U 3aMeYaHus 4YWICHOB mezicoBera. [IpoTokonsHO
oopMIISIFOTCS UTOTH pabOTHl IIKOJBI 1O OTAEIBHBIM BOIpOCaM 00pa30BaTEIbHOTO IpoIecca,
MEPEeBO/Ia U BhIMYyCKa 00yJaronxcs.

5.4.16. Bpimucka W3 NPOTOKOJNA  COMAEPKUT  CIEAYIOLIME  PEKBU3UTHI:  HAaUMEHOBAaHHE
0011e00pa30BaTENBHOTO YUPEKACHHS, HA3BaHNE BU/A TIOKyMEHTa (BBIMHUCKA U3 MPOTOKOINIA), AaTy (1arta
3ace/laHus), UHAEKC, MECTO COCTaBJICHUS, 3ar0JI0BOK K TEKCTY, TEKCT, TOJNUCH, OTMETKY O 3aBEpPEHUU
KOTIMH, OTMETKY 00 UCIIOIHEHUH, HaIlPaBIIEHUU B J1eTI0 (mpuiioxenue 16).

5.4.17. IlpuHsTHIE pEICHUS TEJArorHdeckoro coBeTa OQOPMIISIOTCS MPOTOKOIAMH, KaK MPaBHIIO, B
pYKOTIHCHOM opMme.

Kaxxp1it IpOoTOKOJ MOANKCHIBAETCS MIPEICEAATEIEM U CEKPETAPEM MIEAArorn4ecKoro COBETa.

5.4.18. Kuura mnpoTOKOJOB MEAaroriyeckoro CoBeTa MPOHYMEPOBBIBACTCS, MPOLIHYPOBBIBACTCS,
CKpeIuIIeTcs MOANUCHI0 AUPEKTOPA U MEYATHIO IIKOJBI.

5.5.CanyxeOHO€ MUCHMO.

5.5.1. Cnyxe0GHO€ THCbMO COCTABIISIOTCS € IENbI0 00MeHa HHPOPMAITUEH MEXTy YUPEKICHUIMU:

- OTBETHl O BBITIONHEHUM 3aJaHUI, OMPEAENIEHHBIX B aKTaX OPraHoB TOCYJAapCTBEHHOHN BIACTH,
MOPYYCHUSIX BBICIIUX JTOJDKHOCTHBIX JIUIL;

- OTBETHI Ha BBHITTOJHEHUE MOPYUECHUN BHIIIECTOSIIIUX OPraHU3alni;

- OTBETHI Ha 3alPOCHI APYTUX YUPEKIACHUN;

- OTBETHI Ha OOpalIeHUsI TPAXKIAH,
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- OTBETHI Ha 3aMPOCHl HA HHPOPMAIIHIO;

- UHUIIMAaTUBHBIC MHCHMA;

- COMPOBOIUTENbHBIE MMCHMA.

5.5.2. CnyxebHoe nmucbMo oopmisieTcs Ha onanke OY.

5.5.3. [IucbMO MIMEET CIICAYIOIINE PEKBU3UTHI: J1aTa, PETUCTPAIMOHHBIN HOMEP(MUCXOISIINMN), CChIIIKA
Ha pEerucTpPaloOHHbIN HOMEp(BXOIALIMI) M ATy JOKyMEHTa, Ha KOTOpBIM JaeTcsl OTBET, ajapecar,
3aroJIOBOK, TEKCT, OTMETKAa O HAJIMYUU MPUIOKEHUN (B cilydae He0OXOJUMOCTH), TOAMKUCH, CBEACHHUS
00 ucnonautene (PHUO, koHTaKTHBIN HOMep Tenedona) (mpuiokenue 17).

Jaroil mucbMa sBISETCS Jara €ro MOAMHCAaHWSA, KOTopas JO/DKHA COBMaJaTh C JIaTOM PETUCTpaluu
UCXOJAIIEH KOPPECTIOHACHIIUH.

5.5.4. OCHOBHBIM PEKBU3UTOM CIYXEOHOTO MUChMA SBISIETCS TEKCT, KOTOPBIH, KaK MPaBUIO, COCTOUT
U3 JIByX yacTteil. B mepBoil yacTu yka3blBaeTCsl MPUYMHA, OCHOBAaHHE MM OOOCHOBAaHHE IMOJITOTOBKU
MUChbMa, MPHUBOJIATCS CCHUIKM HAa JOKYMEHTBI, KOTOpbIe ObUIM OCHOBAaHHMEM MJI €ro COCTaBJICHHS.
Bropas yacTh BKIIOYaeT BBIBOABI, MPEIUIOKEHHS, TPOCHOBI, PEHICHUS U T. I1., KOTOPHIE Pa3MEeIaloTCs C
a03ara.

5.5.5. Kak npaBuiio, B MUCbME 3aTParuBaeTCs OAUH BOIIPOC.

TekcT muchbmMa H3naraeTcsli OT TMEPBOTO JHUI[A MHOXKECTBEHHOTO YHCIIa C HCMOJb30BAHUEM CIIOB:
«IPOCUM COOOLIUTD...», «PA3bACHIEM, UTO...».

5.5.6. Ecniu muchMo sIBIIIETCS OTBETHBIM, TO B OJIaHKE MMChMa yKa3bIBAIOTCS HOMEP U J1aTa MUchMa, Ha
KOTOPBIN JAeTCsl OTBET.

5.5.7. Ecnu uceMo azipecyeTcsi 6ojiee 4eM B UeThIpe aipeca, TO UCTIOIHUTENIEM COCTABISIETCS CIIMCOK
pacChbUIKH.

5.5.8. BHocuth kakue-nu0o ucCIpaBieHUs WU N00aBIeHHs B MOAMMCAHHBIE MMChMa HE pa3peniaeTcs.
Jartoit mucbMa siBIsIeTCS Aara €ro NOAMUCaHuUs.

5.5.9. Cny>xeOHOE THCHMO TIOIITUCHIBAETCS pykoBoauTeaeM OY.

5.6. CnpaBka.

5.6.1. CnipaBka — JOKYMEHT, COCTaBIIIEMbIN C IEJIbI0 OMHUCaHUsA (GaKTOB OCHOBHOW JesTenbHOoCTH OY
WM TIOJITBEPIKICHUS CBEIEHUH OHOTpadIecKoro WM CIIy)keOHOTro Xapakrepa (mpuiioxkenue 18).
5.6.2. CipaBKu OBIBAIOT JABYX BUOB:

5.6.2.1. CripaBka AJisl OTIMCAHUS WM TTOATBEPKICHUS (PaKTOB MITU COOBITHH B esTernbHoCcTH OY.
CocTaBistoTcs M0 YKa3aHHUIO BHIMIECTOSIIIEH opraHu3anuu win pykoBoautens OV ans undopManuu o
BBITNIOJTHEHUH TUIAHOB, 3aJJaHUM, TOPYyYEHUI U MPEICTABISAIOTCS B YCTAHOBJIEHHBIE CPOKH.

Texcm maxotl cnpasxku cocmoum u3 08yxX 4acmeli:

B mepBoit wactu wm3naraiorcs (axThl, MOCITYXUBIIME TOBOJIOM K €€ HAlMCaHWI0, BO BTOPOH —
MIPUBOASTCS] KOHKPETHBIE TaHHbIe. BBHIBOMBI U IPEVIOKEHHUS B CIIPABKe HE JAOTCSl.

CripaBka J10bkKHa 0OBbEKTUBHO OTpa)kaTh COCTOSTHHE JIEll, €€ COCTaBlIeHHE TpeOyeT TIIaTeIbHOTO cOopa
Y TIPOBEPKU CBEJIEHUH, MOTYT MPUBOIUTHCS TaOIHIIBI.

CrnpaBku, cocTaBiieHHbIE Ui pykoBoAuTens OV, NOANMCHIBAET COCTABUTENb.

CrpaBk#, KOTOpbIE COCTaBISIIOTCA IO YKa3aHUIO BBIMIECTOSIICH OpraHu3aliy, MOJIHCHIBAET
pykoBoauTtens OV.

Jlaroii cripaBkU sIBISIETCS J1aTa €€ MOMUCAHUSI.

5.6.2.2.CripaBK#, yIOCTOBEpSIONINE IOpHIWYECKHE (DAKThI: TOATBEPXKICHHE MecTa paboTHI,
3aHUMaeMOM JOHKHOCTH, pa3Mep 3apad0THOI MIaThl U T.1.

JUis HUX TPUMEHSIOTCSl YHU(UITMPOBaHHBIE TpadapeTHbIe OIaHKH.

Takoro poja cmpaBKM BBIAIOTCS IO 3alpocaM 3auHTEPECOBAHHBIX JHUI[ (COTPYAHHUKOB) WIIU
YUPEXKJIEHUN U PErUCTPUPYIOTCS B KHUTE PETUCTPALMM CIIPaBOK (MpuiiokeHue 19).

5.7. JMokjagHasi 3amMcKa - JOKYMEHT, aJpECOBAHHBIA PYKOBOJUTEIIO M HH(MOPMUPYIOMIHUHA €ro O
CIIOKUBIICHCS] CUTyalliu, MMEBIIEM MECTO SIBJICHMM WM (DaKkTe BBIMOJHEHHOW paboThl, a Takke
COJIEpIKAIIHiA BEIBOJBI U TIPEIOKEHUSI COCTABUTETIS.

5.7.1. loknagHast 3anKcKa MOXKET BBINOIHATHCS PYKOIIMCHBIM CIIOCOOOM.

5.7.2. TekcT AOKIAAHON 3aIMCKU JETUTCS Ha JBE YacTH: MepBas - KOHCTATUPYIOIas, T/Ie U3Jaraiorcs
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UMeBIINEe MecTO (haKThl WM OMHCHIBAETCS CUTYallWs, U BTOpas, B KOTOPOM M3JIaraercs NpeaiokeHue,
npoce0a.

5.7.3. TekcTy MOKJIQTHOM 3aMTMCKH 0053aTEILHO MPEIIIECTBYET 3ar0JIOBOK, HAUMHAFOIIUICS ¢ TIpeIyiora
«O», «O0».

5.7.4. JloknagHas 3anmucka opopMmisieTcs Ha ucte Oymard. JlaToil mokiIagHO#M 3amuCKH SBISETCS JaTa
€€ COCTaBJICHUS U TIOJIMTUCAHMUS.

5.8. O0BbsICHUTEJbHAS 3aNUCKA — JOKYMEHT, OOBSICHSIIONINN TPUYHHBI KAKOTO-JTHO00 AeHCTBUS, (haKTa,
MIPOUCIIECTBUS, COCTABIIEMbIN paboTHIKOM OV U MPEeACTaBISIEMbI BHIIECTOSIIEMY TOKHOCTHOMY
JULY.

OOBbsicHUTENBbHAS 3amKicKa 0(QOPMIISETCS Ha CTAaHIAPTHOM JIMUCTE OyMaru M aJipecyeTcsi KOHKPETHOMY
IODKHOCTHOMY  Juiy. OOs3aTenbHBIMU  PEKBU3UTAMH  OOBSCHUTENBHOM  3alUCKH  SBISIOTCS:
HauMmeHoBanue OV, nara, HoMep, 3aroJ0OBOK K TEKCTY, aipecaT, MOITUCh.

TekcT OOBACHUTENBHON 3allMCKU COCTOMT M3 JABYX 4YacTeil: mepBas 4acTh CONEPKUT (DaKThI,
MOCIYXXUBIIIKE TOBOJIOM K €€ HAlHMCAHWIO, BTOpass — MPUYUHBI, OOBSCHSAIONINE CIIOKUBIIYIOCS
CUTYalHIO.

OOBsicHUTENbHAS 3alTUCKa MOAMUCHIBACTCS COCTaBUTeNeM. [laToil 0OBSICHUTENLHOM 3aMTUCKU SBISICTCS
JlaTa ee MOANNCAaHUs COCTABUTEIIEM.

5.9. 3asBjeHWMe — JOKYMEHT, aJpECOBAaHHBbIM JIOJDKHOCTHOMY JIMIy M COJEpKalluil MpocsOy
paboTHHUKA.

3asiBIIeHUE aJpecyeTcsl TUPEKTOpY, €ro 3aMEeCTUTEN0. 3asBlieHHEe OQOpMIIICTCS Ha CTaHIapTHOM
mucte Oymaru. OOs3aTeTbHBIMU PEKBU3UTAMU 3asiBICHUS SIBIAIOTCS: HauMeHoBaHue OV, HazBaHUe
JIOKyMEHTa, J1aTa, ajpecar, (pamuins, UMsi, OTYECTBO U JIOJDKHOCTD 3asIBUTEJIS, TIO/IITHUCH.

TekcT 3asBieHUS HaYMHAETCS C U3JIOXKEHHS HEMOCPEICTBEHHOro cymiecTBa Borpoca («IIpomry
nepeBecTu...», «IIpoiry npenocTaBuTh...» U JIp.), 3aT€M HU3JIaraloTcs JIeTalld 3aTPOHYTOTO BOIPOCA.
3asiBieHrne MoXeT uMeTh [IpunoxkeHus (Hampumep, K 3asBICHUIO O MpUEMe Ha paboTy MpHUIIararoTcs
MOJUTMHHUKHA WU KOMUU JIOKYMEHTOB 00 oOpa3oBaHMH, aHKETa, aBroOuorpadus u np.). 3asBleHUE
MOJIITHACHIBAETCS ABTOPOM.

5.10. llITatHoe pacnucaHue — JOKYMEHT, OMPEEISIONMNA YHCICHHOCTh W JOKHOCTHOW COCTaB
pabotarkoB OY ¢ yka3aHHeM JOHKHOCTHBIX OKJIaJIOB (MpU HEOOXOJUMOCTH — C yYKa3aHHEM pa3psia
no Exunoii tapudnoii cerke). llltatHoe pacnmcanue ohopmisieTcss Ha CTaHAAPTHBIX JIMCTaX Oymaru
dopmara A4 anpbOOMHON OpHEHTAIlMM ¢ HaHeCeHHeM HamMeHoBaHus OY, HaUMEHOBaHUS BHUIA
JIOKYMEHTA, JaThl, HOMEpa JOKYMEHTa, MECTa COCTABIICHHUS, 3arojioBKa K TEKCTY, MOJIHUCH, Tpuda
YTBEPKJICHHUS.

B 3aromoBke K TEKCTy YKa3bIBae€TCsA TOJl, HA KOTOPHIA COCTABJIICHO INTAaTHOE pacrucaHue. Tekct
HITATHOTO PACIHMCAHMS COCTAaBIsieTcsl B TaOMW4YHOU (hopMe. YKa3bIBarOTCS KOABI M HAUMEHOBaHHS
JOJDKHOCTEH, KOJMMYECTBO €AMHUI[ MO IITaTy, JODKHOCTHOW OKIAJ M MECSYHBINH (QoHA 3apaboTHOM
IJIaThl O TOJPKHOCTHBIM OKJIa/IaM.

OTBETCTBEHHOCTH 32 MOATOTOBKY M YTBEPXKJICHHUE IITATHOTO PACTIHCAHUS JICKUT HA TUPEKTOPE.
5.11.MHCcTpyKUMS — JOKYMEHT, COAEPKAIIUi MpaBuia, PEeryiupyronme opraHu3aldoHHble, HayqHO-
TEXHUYECKHE, TEXHOJOTUYCCKUEe, (PHMHAHCOBBIE W WHBIC CIEIHAIBLHBIE CTOPOHBI JIEATEIHHOCTH
YUpEKIEHUS, JOTHKHOCTHBIX JIMIL.

TekCT MHCTPYKIIMH COCTOMT W3 Pa3/esioB, UMEIOIIMX 3arojOBKM W Pa30MBAaEMbIX Ha MYHKTHI H
MOJIYHKTHI, HyMepyeMble apaOCcKkuMu IudpamMu. TeKCT MHCTPYKUUU IOJDKEH HAuYMHATHCS C paszelna
«O0mue TMoNOKEeHHs», B KOTOPOM H3JIAraloTCA LEId M TNPUYUHBI HU3IaHHUS JIOKYMEHTa, OO0JacTh
pacipoCTpaHeHHUs, OCHOBaHUS IS pa3paboOTKU M Jpyrue CBeleHUs oOIIero xapakrepa. B Tekcre
WHCTPYKIIUU MCIONB3YIOTCS CJIOBA «JOJDKEH», «CIEIYET», «HEOOXOAUMOY», «HE JOMYyCKaeTCs,
«3arpenaercs» u T. II.

B 3aronoBke Kk HWHCTpyKmMH 0003HadaeTcss OOBEKT WM KpPyr BONPOCOB, Ha KOTOpPHIE
pacipoCTpaHsIIOTCs ee TpeOOoBaHUS.

Hanpumep: HCTpYKIUS 0 BEIEHUH JIEJIOTPOU3BOJICTBA B 00Pa30BaTEIILHOM YUPEKICHUU.
WNHcTpyKIuMs MOANKUCHIBAETCS U YTBEPKAAETCS TUPEKTOPOM.
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JlokyMeHThl MHCTPYKTHBHOTO XapakTepa MOTyT Takke HasbiBaThes: «lIpaBumay, «llomoxenwuey,
«ITopsamox».

5.12.I11aH — JOKYMEHT, YCTaHABIMBAIOUIMNA MIEPEUCHh HAMEUCHHBIX K BBIMOJHEHUIO MEPOTIPUITUH, UX
MOCTIEIOBATENILHOCTh, 00beM (B TOH MM MHOW (popMe), CPOKH, OTBETCTBEHHBIX HcnoinHuTenel. dopma
IUTAHOB, Kak MpaBwio, TabnauuHas. [padamMu Tabmuipl SBIAIOTCA: HaUMEHOBaHHE (COIEpKaHUE)
paboThl WJIM MEpOIPHATHS C yKa3aHWEM HOMepa WIHM HHJIeKca, rpaduk (UHAHCUPOBAHUS (TIPH
HEOOXOJMMOCTH); HWCIOTHUTENb; CPOK HCIOJHEHHs; MPUMEYaHHE HIM OTMETKa 00 HCIOJHEHHH
(xoHTpOsb). Kakaplil M3 MEpeYMCIIEHHBIX 3JEMEHTOB, B CBOIO OYE€PEb, MOXKET MMETh COCTaBHBIE
yactu. HanmenoBanue (comeprkanue) paboThl UM MEPOIPHUITHSI MOXKET COCTOSITh U3 JIByX COCTaBHBIX
qacTeil: HAMMEHOBAHHUSI TIPOOJIEMBI, TEMBI M BOTIPOCA U OTJENBHBIX ATanoB. [ pada «comHuTens»
MOXET COCTOSITh M3 JIBYX COCTAaBHBIX 4YacTei: OTBETCTBEHHOTO MWCIIONHUTENS W KOHKPETHBIX
ucnoaHuteneili. Cpok HCIOMHEHUS MOXKET 0003HavyaThCsi KaK CpPOK Hauyajga M CpPOK OKOHYAHMS
BBITIOJTHEHUS 3aIJIAaHUPOBAHHOTO MEPONPUSITHUS.

OO0s13aTenbHBIMU PEKBU3UTAMMU IIaHA SBJSIOTCS: HauMeHoBaHue OY, Ha3BaHME BUAa JOKYMEHTA, /1aTa,
HOMEp JOKYMEHTa, MECTO COCTaBJICHHS IUIaHa, 3arOJIOBOK K TEKCTY, MOJIIMUCH, TPU( YTBEPKIACHUS.
[Tmanel OQOpPMISIOTCS Ha CTaHAAPTHBIX JIHCTaXx OyMmMard C HaHECEHHEM BCEX HEOOXOIUMBIX
PEKBU3HUTOB.

[Topsimox cocraBineHuss W (opMa KOHKPETHBIX Pa3HOBHIHOCTEH TIUIAaHOB pPETIaMEHTUPYIOTCS
WHCTPYKIHMSAMU W YKa3aHUSMHU COOTBETCTBYIOIIMX MHHHUCTEPCTB, BEIOMCTB WM BBIMIECTOSIINX
OpraHoB.

5.13. Pemienue — nmpaBOBOM aKT, MPUHUMAEMbIN KOJJIETHAJIBHBIMU U COBEIIATENbHBIMU opraHamMu OY
B LIEJISIX Pa3pelIeHNs] HanboJee BaKHBIX BOIPOCOB UX JEATEIbHOCTH.

PemenusiMi Ha3bIBaIOTCSI TaKKe COBMECTHBIE PACHOPSIUTENbHbIE JTOKYMEHTBI, MPUHUMAaeMble
IByMs W 0Oojiee HEOJHOPOJHBIMH OpraHaMmH, JCHCTBYIOUIMMM Ha OCHOBE KOJUIETHAJIBHOIO U
€IMHOJINYHOTO MPUHATHUS PEIICHUH.

5.14. ®akcorpamma (tenedakc, (akc) — momydaemas Ha OyMaKHOM HOCHUTENE KOMHS JOKYMEHTA
(MMCcbMEHHOTO, TpapUIecKOro, N300pa3UTENBHOIO0), MEPEAAHHOTO MO KaHalaM (aKCUMHIIBHOM CBS3H
(pu oMot (haKCUMUITBHOU ammmaparypebl).

daxcorpaMma Mpu COOIOACHUN YCTAaHOBICHHBIX MPOIeyp 00Ia1aeT IOPUANUECKON CHIION, B 3 TOM ee
OCHOBHOE OTJINYUE OT KCEPOKOINH, HYK/IAIOLEICs B CIIELIMAJIbHOM 3aBEPEHUH.

He cymecTtByeT kakux-1u00 crenuanbHeIX TpeOoBaHU K 0(OPMIICHHIO TOKYMEHTOB, MepelaBaeMbIX
no (akcy; OHM JMOMKHBI O(OPMIIATHCS B COOTBETCTBUH C TPEOOBAaHMAMH, NPEABSBIIEMBIMH K
COOTBETCTBYIOIIIEMY BHU]Iy IOKyMEHTA: NIeUaTarbCs YeTKUM, KOHTPACTHBIM HIPU(TOM.

He gomyckaercss BomHHCTOCTh WM JedopManus MaTepHaTbHOTO HOCHUTENS  OTIPABISEMOTO
nokymMeHTa. Ha nuieBoil cTopoHe NOVIMHHUKAa HE JOKHO OBITh MOpIIMH, MATEH, W3rM00B U
penbedoB OT HaANMCE Ha 00OPOTHOH CTOPOHE.

5.15. Teaedonorpamma— o0000mIEHHOE HAa3BaHWE PA3JIUYHBIX 110 COACPKAHUIO JOKYMEHTOB,
BBIIETISIEMBIX B CBSI3U C OCOOBIM CIIOCOOOM Iiepefayd TEeKCTa: NEepeAaeTcss YCTHO IO KaHajam
TeneOHHOM CBSI3U U 3aMHIChIBAETCS (TI€4aTaeTcs) MoxydareiaeM.

Tenegonocpamma exnouaem ciedyloujue peKU3Umbl.

— Jara,

— TEKCT,

— TOJIHUCH,

— (aMuIMM TUL, TPUHSABLINX U TepeAaBIIUX Teae(OHOTrPaMMY.

OO0s13aTenTbHBIMU PEKBU3UTAMH Telle(OHOTPAMMBI SIBIISIOTCS: HUCXOISAIIMN PEerucTPAllMOHHBIN HOMEp
OTIpaBisieMoll TeneoHOrpaMMBbl; HAaMMEHOBAaHUE [OJDKHOCTH; (aMIIIUS, WMS, OTYECTBO JIMIIA,
OTIIpaBUBLIET0 TejaedOHOTpaMMy; TOAMKMCH JUIA, MPUHSABIIETO TenedOHOrpaMMYy; BXOISIIUI
PETUCTPAIMOHHBIN HOMEP MOTy4YeHHOH Teae(OHOTPaMMBI.

B Tekcre TtenedoHOrpaMMbl HE MOMKHO ObITh Oomee 50 cioB, mpu 3TOM clieAyeT H30erarhb
TPYAHONIPOM3HOCUMBIX CIIOB M CJIOXHBIX 000poToB. TenedoHOrpaMMa COCTABIAETCS B OJHOM
DK3EMIUISIPE U TOMAINHUCHIBACTCS  JUPEKTOPOM WM  OTBETCTBEHHBIM  HUCHOJHHUTENEeM. Ecmu
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TenegoHOrpaMMa TepefaeTcs HECKONBKUM ajpecaraM, K HeH NpuiaraeTcsl CIHCOK OpraHu3aluil u
OPEANPHUSATHH, KOTOPBIM €€ HalpaBisIOT, U HOMepa Tele()OHOB, MO KOTOPHIM OHA JIOJDKHA OBITH
nepenana. Jng 3amucu TenedoHOrpaMM IIeIecoo0pa3HO MCIOIb30BaTh CHEIHANIbHbIE ONaHKU WU
JKypHAJIbI.

[Tpunumaemast TenegoHorpaMma MOXKET OBITH CHauaja 3amucaHa OT PyKH, 3acTeHorpadupoBaHa WU
3amucaHa C TOMOIIBI0 3BYKO3AIMCHIBAIONIEH ammaparypel, a 3aTeM pacuim@poBaHa M OTHEYaTaHa.
CrnenyeTr mpoBepsATh MPaBUIBLHOCTH 3allUCH TOBTOPHBIM YTEHHEM Tele(OHOTpaMMbl B KOHIIE €€
nepegayu.

[ToctynuBmias TenedoHOrpaMMa JODKHA HMETh TE€ JK€ PEKBU3HUTHI, UYTO U OTIpaBiseMas, 3a
VCKJIIOYEHUEM TOATMHCH.

5.16.9JeKTpOHHOEe MHChMO— JJIEKTPOHHOE COoOoOIeHne (MHPOPMAIMOHHBIN TOTOK), TepeaaBaeMoe
yepe3 TEJICKOMMYHMKAIIMOHHBIE CETH W y3Jbl OT OTHpPAaBUTENS K Moiydarento (mpuioxkeHue 20).
DNeKTPOHHOE MUChbMO COCTOMT U3 3aroJioBKa (KOHBEPTA), COMAEPIKaIIero Ciy:ke0Hyt0 HH(OpMaIuio, 1
TeJla MMChMa, COAEPIKAIIETo MmepeaaBaeMyro HH(opMannoo. DIEeKTPOHHBIE MMChMa PETHCTPUPYIOTCS B
KHUTE PErHCTpaIiy IEKTPOHHBIX muceM (mpuioxenue 21).

5.17. AKT— JOKyMEHT, COCTAaBJICHHBIA Ui TOATBEP)KICHHS YCTAHOBJIECHHBIX (HaKTOB, COOBITHIA,
JerdcTBH (IpuoxeHue 22).

5.17.1. CymecTByeT MHOXECTBO Pa3HOBUIHOCTEH aKTOB C TOYKH 3pEHUS UX COJEpPXKAHUS W
Ha3HaueHUsA. OTO akThl ClIauyd-IpUeMKH (paboT, MaTepuaNbHbIX I[IEHHOCTEH, JOKYMEHTOB);
obOcnenoBaHusi (COCTOSHHMSI TEXHHKHM O€30MacHOCTH, MOXapHOW O€30MacHOCTH, YCIOBUM Tpyaa,
pe3ynbTaTOB  JESATENBHOCTH); HCHBITaHWK (00pasloB, cHCTEM, TEXHOJOTUH); MpuemMa-cladu
(MaTrepuanpHBIX ILIEHHOCTEH, OKYMEHTOB); IpHeMa-liepenayu ([es); pPEeBU3UHM, HWHBEHTapHU3aluy;
pacclieioBaHus aBapyii, HECUACTHBIX CIIy4aeB; TUKBUAIIUN OPTaHU3ALUU U T. [I.

5.17.2. AxTBI IPOBEPOK, 00CTIEIOBaHNH, pEBU3UI U JIp. HE TOJIBKO (PUKCUPYIOT YCTaHOBIECHHBIE (DaKTHI
U COOBITHS, HO U COZEPKAT BBHIBOJIbI, PEKOMEH IAIIUU 1 TPEATIOKECHHS.

5.17.3. AKTBI COCTaBIISIIOTCA KOJIJIETHAIBHO (HE MEHEE ABYX COCTaBUTENECH ).

5.17.4. Hepeako akThl COCTaBISIOTCA CIELNHUATBHO CO3JaBAEMBIMU KOMHCCHSIMH, COCTaB KOTOPBIX
YTBEPKAAETCS PACHOPSAUTEIbHBIM JOKYMEHTOM JUPEKTOPOM. AKTbI MOTIYT COCTaBIATbCA U
MOCTOSTHHO JICHCTBYIOIIMMH Ha PETYISIPHON OCHOBE KOMUCCHSIMH.

5.17.5. Axr odopmisiercss Ha obmiem Omanke OY WM Ha CIIEIUATBHOM OJIAaHKE aKTa, KOTOPBIA MOXKET
colepKaTb M YHU(PUIMPOBaHHYIO (opMy TekcTa (is aKTOB C TOCTOSHHO TOBTOPSIOLIEICS
uH(OpMaImeit), Ha CTaHIApTHOM JucTe Oymaru ¢opmara A4.

5.17.6. Obs3aTenbHBIMI PEKBHU3UTAMHU aKTa SBJISIOTCSA: Ha3BaHue Buaa nokymeHta (AKT), nmara u
HOMEp JOKYMEHTa, MECTO COCTaBJECHMs, 3arojloBOK K TEKCTY, OTMETKa o Hanuuuu [IpunoxeHud,
MOJITUCH, TpU( yTBEPKIACHHUS.

5.17.7. 3aronoBoK K aKTy JOKEH rpaMMaTHYE€CKU COTIIACOBBIBATHCS CO CIIOBOM «AKT.

Hanpumep:

— AKT nipoBepkH (PUHAHCOBO-XO35HCTBEHHON AEATEIBHOCTH 00pa30BaTeIbHOTO YUPEIKICHHUS;

— AKT criicaHus MaTepuaIbHBIX IIEHHOCTEH.

5.17.7. latoii akTa siBnsieTcs faTa COOBITHS (POBEPKU, 00CIEIOBAHUS, SKCIIEPTU3HI U T. 11.).

5.17.8. TekcT akTa COCTOMT M3 JIBYX YacTei: BBOJHON M OCHOBHOM (KOHCTaTtupymlei). B BBogHOMU
YacTH aKTa YKa3bIBA€TCsS OCHOBAHHE JJISl €r0 COCTaBJIEHHUS (JOTOBOP, PaCHOPSAUTEIbHBIA TOKYMEHT,
HOPMATUBHBI JOKYMEHT C YKa3aHHEM €ro HoMepa W JaTbl), a TaKkKe KEeM COCTaBIIEH aKT
(mpencenarenp, WieHbl KOMUCCUHM). B OCHOBHOW 4YacTH M3JararoTcsl CyUIHOCTb, XapaKTep, METOAbl U
CPOKHM MPOJIEIIaHHOM paboThl, yCTaHOBIEHHBIE (DAKTHI, @ TAKXKe BBIBOABI, MPEIJIOKEHUS U 3aKIIIOYCHHUS.
ConeprxkaHne akTa MOXKET OBITh Pa3/I€JI€HO HA IIyHKTHI, MOXKET COJIEpKaTh Marepuall, peaCTaBICHHbII
B BuJie Tabnuibl. [Ipn HE0OX0AMMOCTH 0MyCcKaeTCs BKIIOYATh B aKT 3aKIIOYUTENBHYIO 4aCTh, KOTOpas
JIOJDKHA COJIEPKaTh PELIEHMSI, BBIBOJIbI MM 3aKIFOUEHHUSI KOMUCCUH, COCTAaBUBIIEH €ro. B KoHIle TekcTa
aKTa YKa3bIBa€TCS KOJIMYECTBO COCTABJICHHBIX JK3EMIUISIPOB M UX MecToHaxoxkaeHue. KommuecTtBo
HK3EMILISIPOB aKTa ONPEAEIAETCS KOJTMUYECTBOM 3aUHTEPECOBAHHBIX B HEM CTOPOH WJIM HOPMAaTHBHBIMU
nokymeHtamu. llocme OoTMETKM O KOJMHYECTBE SK3EMIUIIPOB aKTa CleAyeT OTMETKa O HaJu4uu
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[TpunoxkeHuit Kk akTy (€Clii OHU UMEIOTCS).

5.17.9. Tlpu cocTaBneHUH aKTOB PEBU3MNA M OOCIEIOBAHHA WX COJCPKAHUE COTIIACOBBIBACTCS C
JTOJHKHOCTHBIMH JIMIIAMH, AESITEIbHOCTh KOTOPBIX OTpaXkaeTcs B akTe. AKT CUMTAeTCs MPUHATHIM U
BCTyNaeT B JEHCTBHE IOCJIE €ro MOANUCAHUS BCEMHU YJEHAMH KOMHCCHM WM BCEMH JIMIAMH,
y4acTBOBABIIMMH B €T0 cOCTaBiIeHUH. JINII0, HE COTNIacHOE C CONlep’KaHUEeM aKTa, 00s13aHO MOAMKICATh
€ro C OroBOpKOil 0 cBoeMm Hecormacuu. Ocoboe MHEHHE WieHa KOMHCCHH clienyeT oGopMIIsTh Ha
OTJICJIbHOM JIUCTE U MPHUJIArath K aKTy.

5.17.10. AKTBl yTBEpXKIAIOTCS TUPEKTOPOM WM PYKOBOIUTEIEM BBIIIECTOAIIECH OpraHU3allH, IO
paclopsHKeHHI0 KOTOPOTO MPOBOAMIUCH IEUCTBUSA, 3aBEPIIUBILINECS COCTABICHUEM aKTa.

5.18. TpynoBasi KHMJKKA SIBJISIETCS OCHOBHBIM JIOKYMEHTOM O TPYAOBOM JAEATEIbHOCTH pabouux U
CITy)KallluX.

5.18.1.TpynoBble KHMXKH BEOyTCd HAa BCEX COTPYIHHMKOB 00pa30BaTelIbHOIO YUPEXKIEHUS,
MPOpadOTABIIMX CBHITIE STHEH.

[Toctymatonrie Ha pabOTy OOSI3aHBI MPEIBABUTH JUPEKTOPY TPYIOBYIO KHWKKY (IS COBMECTHUTENS -
KOTIHIO TPYIOBOM KHIKKH), OOPMIIEHHYIO B YCTAaHOBIIEHHOM TOPSIIKE.

5.18.2. ITpuem Ha paboTy 6€3 TPYIOBOIM KHUKKH HE JIOMYCKAETCSI.

5.18.3. PykoBoactBom st pykoBoautenst OO saBnsiercs MHCTpyKIUsS TO 3alOJHEHHIO TPYIOBBIX
KHIDKEK, yTBepkaeHHas I[loctanoBinenumem Muntpyga Poccuum or 10.10.2003 N 69 (pen. ot
31.10.2016)

5.18.4. B oOpa3oBarenbHON OpraHMU3allM BEJETCS KypHal ydyeTa TPYAOBbIX KHIMKEK M BKJIAJbIIIEH K
HUM.

6. YueOHO-ne1aroruyeckas 10KyMeHTalus

6.1 O0mue noJioKeHust
6.1.1.YuebHas JOKyMEHTAIMsl — 3TO KOJMUYECTBEHHAs U KAYECTBEHHAs XapaKTEPUCTUKHU COCTOSTHUS
y4eOHO, METOANYECKON U BocUTareabHOU padboTsl OVY.
6.1.2. IlkonpHBIE JOKYMEHTHI JODKHBI O(OPMISATHCS CBOEBPEMEHHO, 4ETKO, pa3zdopunBo, 0e3
MOAYUCTOK, IIOMAPOK, BBI3BIBAIOIINX COMHEHHUE B MTPABUILHOCTH BHECEHHBIX JTAHHBIX.
6.1.3. 3anucu B JOKyMEHTAX JIOJKHBI IPOU3BOAUTHCS IIAPUKOBOM PYUKON CUHETO WJIM YEPHOTO IIBETA,
a I7€ MMeeTCs BO3MOXKHOCTb NPUMEHEHMSI KOMIBIOTEPHON TEXHHKHM - JIOMYCKAaeTCs COCTaBIICHUE,
pEeNaKTUPOBAHUE U pacliedyaTka TeKCTOB C UX TOMOIIIBIO.
6.1.4. OmmOka, gomyIIeHHass B TEKCT€ WIM LU(QPOBBIX MAHHBIX JOKYMEHTa, WCIPABISIETCS
clenyrmuM o0pa3oM: OmHMOOYHBIE CIOBa WM LHU(PHI 3a4epKUBAIOTCS TaK, YTOOBI MOXKHO OBLIO
IIPOYECTh 3aUEPKHYTOE, a CBEPXY, JUOO0 psiioM, JIMOO Ha MOJSIX MUIIYTCS YTOYHEHHBbIE NaHHbIE. Bcee
BHECEHHbIC HCIPABICHHS JOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHbI MOAMHUCSIMH JIUI, O(QOPMHBIIUX
JIOKYMEHT. 32 JOCTOBEPHOCTh CBEIICHH, COJepKAIMXCS B IOKyMEHTaX, HaJuIexaniee ux opopmieHne
HECYT OTBETCTBEHHOCThH JIOJDKHOCTHBIE JIUIA, MTOANKCABIINE TOKYMEHT.
6.1.5. K ob6s3arensHON ydeOHO-IE1arorn4eckoil JOKYMEHTAI[H OTHOCSTCS:

- andaBuUTHAs KHUTA 3aMHCH 00yUYaIOIIUXCS;

- KHWTa JBUXKEHUSI 00yUJarOIINXCS;

- KJIACCHBIE KypHAJIbI;

- JIMYHBIE JIe71a 00y4YaroIIUXCs;

- OCHOBHBIE 00pa3oBaTeIbHbIE TPOrPAMMBI 00IIIET0 00pa30BaHUS;

- pacmucaHHe YpOKOB U BHEYPOUHOU JESITENbHOCTH;

- KHHUTa MPOTOKOJIOB 3aC€IaHUi MEIarornueckoro CoOBeTa;

- KHHTa ydeTa OJIaHKOB aTTeCTaTOB 00 OCHOBHOM OOIIeM OOpa30BaHWU W/WIN CIEIHATbHBIN

peectp;

- KHUATa ydyeTa ONAHKOB aTTeCTaTOB O CpPEAHEM OO0IIeM OOpa30BaHMU W/MIM CHEIHATbHBIN
peectp;

- KHHATa ydYera CBHUJETEILCTB 00 OOY4YeHWH W/WIU CIEeUUANbHBI peecTp (MPH HATUYUU
00yJarommxcs);
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- KHHUTa PerMCTpPAalllU BbIIAHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHNH;

- KHWTa PeruCTpalldy BBIJJAHHBIX JJOKYMEHTOB O CpeHEM 00111eM 00pa30BaHUM;

- KHHUTa PEerucTpalliy BbIIAHHBIX Meaalel «3a 0coOble YCIeXy B yUeHUNY,;

- KHHTA PETUCTPALlMH BBIJAHHBIX CBUAETENHCTB 00 00Yy4eHMH W UX TyONUKaToB (MPH HATUYUU
00yJaroImxcs);

- KHHWTa y4yeTa BBIIa4i TIOXBAJbHBIX JIUCTOB «3a OTIMYHBIC YCIIEXU B YUCHUNY;

- KHHUTa yyeTa BBIJAYd TMOXBAJIBHBIX TpaMoOT «3a 0coOble ycmexu B HM3yYEHUH OTAEIbHBIX
IPEIMETOBY;

- JKypHaJ perucTpaiuu 3asBICHUN BBIMTYCKHUKOB 11 KjaccoB Ha ydacThe B TOCYIapCTBEHHOMN
UTOTOBOM arTecTali OOy4aroIInXCsi, OCBOMBIIMX OCHOBHBIE OOpa30BaTENIbHBIC MPOrPaAMMBI
CpEIHero 001Iero 0Opa3oBaHUs;

- JKypHaJ PETUCTpPALMU 3asBICHUN BBITYCKHUKOB 9 KJIacCOB Ha ydacTHUE€ B TOCYJapCTBEHHOM
UTOTOBOIl arTrecTanu OOy4YarolUXCs, OCBOMBIIHNX OCHOBHBIE 0Opa30BaTENbHBIE MPOrPAMMBI
OCHOBHOTO 0011Iero 00pa3oBaHus;

- JKypHaJ O3HAaKOMJIEHHUS C pe3y/lbTaTaMH €IHHOTO TOCYJapCTBEHHOTO JK3aMEHa BBIMTYCKHHUKOB
11(12) xnaccos;

- JKypHaJ O3HAKOMIICHHUSI C pe3ylbTaTaMH 3K3aMEHOB TOCYJIapCTBEHHON HTOTOBOIl arTecTanuu
BBIITYCKHHMKOB 9 KJ1acCcoB;

- JKypHaJ KOHCYIbTAIlM refarora-ncuxosiora (Mpy HaJU4Uy CIEIHANINCTA);

- KypHaJ MHIMBHYaJbHBIX KOPPEKIMOHHBIX YYEOHBIX 3aHATHH (ITPHU HAIMYUU CTICIIMAINCTA);

- JKypHaJ COIMANbHOrO mneaarora o0meo0pa3oBaTesibHOM Opranu3anuu (Ipy HATUYUU

- CIICIMAJIUCTA);

- KypHaJ mpuema 3asBjeHul (Ha o0yueHue);

- JKypHaJ ydeTa MpOIYIIEHHbIX U 3aMEIICHHbBIX YPOKOB;

- JKypHaJ rpynisl MPOAJIEHHOTO AHS (MIPH HATUYHH);

- KYpHaJBI JIEKTHUBHBIX Y4eOHBIX MPEIMETOB, (PaKyIbTaTHBHBIX 3aHATHI (TIPU HAJTMYWH);

- KypHaJ MHAMBUAYATHLHOTO 00y4ueHuUs (IPH HATMYNH);

- JKypHaJ y4eTa BHEYpPOUHOU JEeSATEIbHOCTH;

- JKypHaza ydera paboTbl Iieiarora JOMOJIHUTEIBHOTO 00pa3oBaHus (Tpy HATUYUH);

- TUTaH pabOTHI MIKOJIBI HA TEKYIIHHA y4eOHBIH TOI.

6.2. AndaBuTHASI KHUTA 3aNIMCH 00yYAKOIIMXCH

6.2.1. AndaBuTHas KHUTA 3alUCH YYalIUXCS BEIETCA KaK 00s3aTeNbHBIA JOKYMEHT B KaKIOU
o0pa3oBareIbHON OpraHU3aIMH U SBJISETCS TOKYMEHTOM JUIUTEIHHOTO XPaHEHHS.

6.2.2. B XHUTY 3anMCHIBAIOTCS BCE OOYyYalOLIMECs IIKOJBI. EjKEroJHo B Hee 3aHOCITCS CBEACHHUS 00
00y4aronuxcsi HOBOTro MpreMa.

6.2.3.00y4aronyecs B CIUCOK 3aHOCATCS B aJI)aBUTHOM TOPS/IKE, HE3aBUCUMO OT KJIACCOB, B KOTOPBIX
oM ydarcs. Jlnms kaxaol OykBbl andaBUTa OTBOASTCS OTAEIbHBIE CTPAHMIIBI, U MO KaXJI0i OykBe
BEZIETCsI CBOSI MOpsKoBas HyMepauus. [lopsakoBbIil HoMep 3amucyu 00y4arolerocss B KHUIE SBISETCS
OJTHOBPEMEHHO HOMEPOM €ro JIMYHOro jAena. Ha nuyHOM Jene 3TOT HOMEp NpPOCTaBisieTCsl B BUIE
OyKBEHHO-LIU(POBOIA 3aIHCH.

Hampumep, Ne K-5 o3Havaer, uro oOydJaromniuiicss 3aHeceH B andaBUTHYIO KHUTY moa Ne 5 Ha OykBy
«K».

6.2.4.BbIOBIBIIMMH CIIEAYET CUUTATh OOYUYaAIOLIUXCS, MPEKPATUBIINX MOCEHIEHHE IIKOJIbI BCIEICTBUE
NepeMEeHbl MeCTa JKUTEIbCTBA, MEPEIIeANINX B APYryl0 MIKOIY WM HMHOE Y4eOHOe 3aBe/IeHHE,
MCKJTIOYEHHBIX U3 IIKOJIBI, a TAK)KE OKOHUMBIIUX LIKOIY.

6.2.5.Boi0bITHE OOydatomierocs (B TOM YHWCIE, NPH OKOHYAHUM  IIKOJIBI) O(QOpMIISIETCS MPUKA30M
JTUPEKTOpa C yKa3aHUEM MPHUUYMHBI BBIOBITHS, OJHOBPEMEHHO B COOTBETCTBYIOIIEH rpade andaBUTHON
KHUTH 3aHOCSITCSI HOMED U JaTa IpHKa3a, a TAaKKe YKa3bIBaeTCsl MPUUMHA BBIOBITHS.

6.2.6. Eciam panHee BBIOBIBIIHMI OOy4aromuics, yXOl, KOTOpOro oOQOpMJIEH NPHKa30M, CHOBa
Bo3Bparuiics B OV, To JaHHbIE O HEM 3allMCHIBAIOTCS KaK HA BHOBb MOCTYIHBILETO.
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6.2.7. Ilpu ucnonp30BaHUM BCEX CTpaHMIl aadaBUTHOM KHUTH HA Ty WIM MHYIO OYKBY NMPOJOKEHUE
3amnucei MPOU3BOIUTCA B HOBOM KHHUTE B MOPSIIKE MOCIEAYIOIIMX HOMEPOB IO Kax 01 OyKBe.

6.2.8. VMcnpaBnenus B KHUre O(GOPMIISIOTCS B YCTAHOBIEHHOM MOPSIKE M CKPEIUISIFOTCS MOANUCHIO
JTUPEKTOpA.

6.2.9. Kaura mocTpaHMYHO NPOHYMEPOBBIBAECTCS, MPOIIHYPOBBIBAETCS U CKPEIUISETCS TMOANUCHIO
JUPEKTOPA U TIEUATHIO IIKOJIBI.

6.3.Knura n1Bu:keHusl y4auuxcsi

6.3.1. Kaura nBrkeHHs BEIETCS C [EIbI0 yueTa KOHTHHTeHTa oOyJarmuxcs B OY.

6.3.2. Kaura 3anoigHseTcs B COOTBETCTBUU C YCTAHOBIICHHON (hOPMOH.

6.3.3. YueT KOHTHHIEHTa OCYLIECTBISETCS B 00sg3areabHOM mopsake 1mo cocrosHuio Ha 01.09.m Ha
01.07. rexymiero yueGHOTO ro/ia, O 4YeM JeJIaeTCs 3aluch Ha CTPaHUIle KHUTH.

Hanpumep: va 01.09.2017 r Bcero 100 yu.

Br10b110 32 TO/T (YETBEPTH, MONIYTOAME)- 5 4.

[Tpu6sLI0 32 TON (UETBEPTH, MOMYTO/IKUE)- 5 Y.

Ha 01.07.2018 r-100 yu.

[Tpu npueme 3asiBieHnit B 1-b1if knace Ha Oymymmii yaeOHbrit Ton (¢ 01 deBpans Texymiero roma) B
TeueHue 7 aHeH m3maeTcs mpukas o 3aurciieHnd B OO MepBOKIIACCHUKOB HA OYIyIIMM YIeOHBINH TOJI.
Jannbie oOyuaroiuecs BkitodatoTcss B KOHTUHTEHT OO Tonbko ¢ 01 ceHTsaOpst HoBoro y4eOHOro roja.
6.4. KHUIM perucrpamum BbIJJAHHBIX JOKYMEHTOB 00 OCHOBHOM 00IIeM M cCpeaHeM 001eM
00pa3oBaHMHU M UX 1Y0JIMKATOB, BBIIAHHBIX MeaJieil «3a ocoldble ycrnexu B YUeHUn»

6.4.1.JIns yuyeta BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOIIEM U CpeaHeM oO0IieM 00pa3oBaHUH,
MPWIOKEHU K HUM M UX JyOnuKaroB (mayee — artectarbl) B OY BemyTCs JBE KHHUTH PETUCTPAINH
BBIIAHHBIX JIOKyMEHTOB 00 0OOpa30BaHUU OTIENBHO MO Ka)XJOMYy YPOBHIO OOIIEro oOpa3oBaHUS:
(mpunoxenue 22)

- «KHura peructpaiiii BoIJaHHBIX TOKYMEHTOB 00 OCHOBHOM 00IIIEM 00pa30BaHUNY;

- «Kanra perucrpanuu BBIJAHHBIX JOKYMEHTOB O CpeaHeM oOmiemM oOpa3oBaHum» (Janee - KHUTA
PETUCTPALIHH).

6.4.1.1. Kuura peructpaiuu B OY comepKuT cleayronme o0s3aTebHbIE CBEACHUS:

- HOMep Y4YEeTHOM 3amucu (1o MOPsIAKY);

- (hamumus, UMsl, OTUECTBO (IIPH HAJTMYMH) BBIITYCKHHUKA;

- laTa POXJICHUS BBIITYCKHHKA;

- HoMep OrnaHka arrecrara (OJaHKa JyOJIMKara aTTecTara), Iocje HETO CIIOBO «IIPHUIIOKCHHEY;

- HAaUMEHOBaHHUs YYEOHBIX MPEIMETOB (CTPOTO B COOTBETCTBUU C y4EOHBIM IJIAHOM) U HTOTOBBIE
OTMETKH BBITTyCKHHKA TI0 HUM;

- aTy ¥ HOMep IpHKa3a o BblJade aTTecrara (1y0nukara aTrecTara);

- MOJIMTUCH YIOJIHOMOYeHHOTO nuia OY, BBIAABIIETO arTecTar (IyOJIMKaT arTecrara);

- IOJIMMCH TIOTyYarTess arTecrara (eciu JOKYMEHT BbIIaH JJMYHO BBITYCKHUKY JTMOO MO TOBEPEHHOCTH)
au00 AaTy U HOMEP MOYTOBOIO OTIIPaBJIEHUS (€CIM TJOKYMEHT HalpaBJIeH Yepe3 ONepaTopoB MOYTOBOH
CBSI3M OOIIEro MOJIb30BAHUSA);

- IaTy BbIJIauu aTTecTara (1yOaukara arTectara).

6.4.1.2.B KHUTY perucTpaluud CIHCOK BBIMYCKHUKOB TEKYIIETO YyYeOHOTrO Toja BHOCUTCS B
an(aBUTHOM TOPSIKE OTAEIBHO MO KaXIOMY Kiaccy (Co CKBO3HOW HyMepaleil B T€UeHHE OIHOTO
rosia), HoMmepa OJaHKOB - B BO3PACTAIOIIEM MOPSIIIKE.

6.4.1.3.Homep ydeTHON 3amMcu AOIKEH COCTOATh M3 JIBYX 4MCEJl, 3allMCaHHBIX 4Yepe3 ApoOb —
MOPSZIKOBBIN HOMEP U TMocjenHue aBe Mudpbl roja, Korna BblIaBajics TOKYMEHT (Hampumep, 26/16
03HAYaeT, YTO BBIJAHHBIA JOKYMEHT 3apeTMCTPHUPOBAH B KHUTE O] HoMepoM 26 u BbaaH B 2016
roay).

Taxum 00pa3oM, KakJJOMy BBIITYCKHHUKY Oy/IeT IPUCBOEH CBOM MHIMBUAYAJIbHBIN MOPSIKOBBIA HOMED,
¥ HOMEpa YYETHBIX 3allucell Y BBITYCKHUKOB Pa3HBIX JIET HE OyIyT COBIAAATh.

6.4.1.4. 3anucu B KHUTE PETUCTPALIUU 3aBEPSIOTCS MOIIMUCIMU KIIACCHOTO PYKOBOAMTENSA, JTUPEKTOpa
OVY u neyarpio yUpexAeHHs OTIEIbHO MO KaXKIOMY KIIaccy.
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6.4.1.5. Tlpu oOHapyXeHMH OIIMOOK, TOMYIIEHHBIX IPHU 3allOJIHCHWHM aTTecTaTa WJIM OJHOTO U3

NPUIOKEHUH B IO/l OKOHYAHUS BBITYCKHHUKOM 00I1e00pa30BaTeIbHON OpraHu3alluy, BblJada HOBOTO

arTecTata WM MPUIOKEHUS B3aMEH HCIOPYEHHOTO (DUKCUPYETCS B KHUIE PETUCTPALMU 32 HOBBIM

HOMEpOM y4eTHOM 3anucH. IIpu 3ToM HanpOTHB paHee ClIETaHHON yYETHOW 3alMCH JIeJaeTcs OMEeTKa

"HCcTIOpYeH, aHHYJIUPOBAH, BBIJIAH HOBBIM arTecTar” ¢ yKa3aHHMEM HOMEpa YYE€THOM 3aluCH arTecTarta,

BBIIAHHOTO B3aMEH MCIIOPYEHHOTO.

6.4.2.3anucu 0 BhIave Ay0JIMKATa aTTeCTATa M YO IMKATA NPUJIOKEHUS

6.4.2.1. Ilpu Bblgaye nyOnMkara arrecrara M AyOnMKara MPWIOKEHUS K arTecTaTy OTMEYaroTCs

YUETHBIM HOMEp 3alluCH U JlaTa BbIa4l OpUTHHaNa, HyMepalus OlaHKa OpuruHania.

6.4.2.2. 3anuck 0 BbIa4Ye MyONIMKATa aTTecTara BHOCUTCS IOJ CIEAYIONUM HOMEPOM TEKYIIEro roja.

[lepen BHeceHueM oOs3aTeNbHBIX CBEACHMN depe3 Bce Tpadbl aenaercs 3amuch: «JlyOmukary.

HanpoTus cBeaenuii o Bbliaue 1yOnnKaTa CTaBUTCS OTMETKa: «BbliaH B3aMeH YTEpSIHHOIO OpUTMHaja

Ne , BBIJIAHHOTO qucna MecsIia roja, HOMEp Y4YeTHOW 3amucu
».

OtmeTKa o BhIaue AyOIuKaTa arTecrara JejaeTcsl TaKKe HAllPOTUB YUeTHOTO HOMEpA 3alKCH BbIAAYH

opurnHana «Beian nyOnukar arrecraTa, HOMEp HOBOHM y4eTHOH 3amucu ».

6.4.2.3. Kaxpgas 3anuch O BblJaue AyOnuKara arrectara, MyOlMKara TPUIOXKEHHS K aTTecTary

3aBepsAeTcs NoAnuchio Aupekropa OV, BbIIaBLIETO aTTECTAT, U CKPEIUIAETCS NeYaThi0 OPraHU3alNH.

6.4.3. 3anucu 0 BbIJaYe aTTeCTATA U NPUJIOKEHHUSA K aTTEeCTATy IKCTEPHAM:

6.4.3.1. BeIlTyCKHMKaM, OCBOMBIIMM OCHOBHBIE 00pa3oBaTeNIbHBIE NMPOrPaMMBbl OCHOBHOTO OOIIETO U

cpenHero oOmiero oOpa3oBaHus B (opmax ceMelHHOro o0pa3oBaHUS WM CaMOOOpPa30BaHUS,

MPOLIEAIINM 3KCTepHOM (4. 9 . 1 ct. 33 273-D3) rocynapcTBEHHYIO UTOTOBYIO arrectanuio B OY u

MOJYYUBIINM YIOBJIETBOPUTENbHBIE PE3YAbTAaThl, B aTTECTAT BBICTABISIIOTCS OTMETKH, IMOJy4YECHHBIE

UMH Ha TIPOMEXYTOYHOM aTTecTanuu, npoBoauMoii OY, 1o BceM npeaMeraM y4eOHOTro IlaHa. 3anucu

"3auTeHo", "He u3y4an" He IOMyCKarTCs.

6.4.3.2. ®opma momydeHust 00pa30BaHMS B aTTECTATaX M MPUWIOKEHUSAX K HUM HE YKa3bIBACTCS.

3anuch O BbIJIa4€ aTTECTaTOB SKCTEPHAM BHOCUTCS IOCJE BCEX BBIMTYCKHUKOB TEKYIIETO rofa MOj

CIIEIYIOIINUM MOPSAIKOBBIM HOMepoM. llepen BHECeHHEM 00s3aTENbHBIX CBEACHUN JENAeTCs 3alUCh:

«DKCTEPHBI».

6.4.3.3. Bce 3anmucu B KHUI€ PETUCTPalUU JOJDKHBI BECTUCH MIAPUKOBOW MM KaWUISPHOM PYUKOH,

AKKypaTHbIM, YETKUM, pa300pUHBBIM TOYEPKOM.

WcnpapneHusi, NONYyUICHHbIE NPU 3allOJIHEHUU KHUTH PErUCTpalM, 3aBEpPSAIOTCS PYKOBOAUTEIEM

OpraHM3aliK, OCYIIECTBISAIONIe o00pa3oBaTeNbHYI0 JAEATeIbHOCTh, BBIAABIIEH aTTecTar, U

CKpEIUIAIOTCST TeYaTbl0 OpraHu3allid, OCYLIECTBISIIONIEH OOpa30BaTE/IbHYIO JI€ATENbHOCTh, CO

CCBUIKOM Ha HOMEP YYETHOMU 3aIlUCH.

6.4.3.4. Kaxnas kHura wusgaercs U3 IUIOTHOW Oymaru, B MpPOYHOM KapTOHHOM IIepeIvieTe U

paccuuThIBae€TCS Ha MHOTOJIeTHee wucronb3oBaHue. He momyckaercsi MCno/ib30BaHHe OTAeIbHBIX

pacne4aTaHHbIX JIMCTOB.

6.4.3.5. JINCTBI KHUTH PETHCTPAllMU MPOHYMEPOBBIBAIOTCSA, KHUTA PETUCTPALIMU MPOLTHYPOBBIBACTCS,

ckperuigerca neyarbio OV, ocyllecTBIAOLIEr0o 00pa3oBaTelbHYIO JAESITEIBbHOCTb, C YyKa3aHUEM

KOJIMYECTBa JIMCTOB B KHUTE PETHUCTPALIHH.

6.4.3.6. KHuru peructpauyuy BKJIIOYAIOTCS B HOMEHKIATypy Jnen OY, XpaHATCS Kak JOKYMEHTBI

CTPOroil OTYETHOCTH U MEPEAl0TCs MO aKTy NMpu cMeHe Aupekropa OVY.

6.4.3.7. Cpok xpanenust Knuru peructparuu cocranisiet 50 Jer.

6.4.4 KHUI'Y perucTpauvy BbIIAaHHBIX MeaaJsieil «3a ocoOble ycnexu B y4eHHH)

6.4.4.1. lns yuera BbIIAHHBIX Menaied "3a ocoOble ycrexu B ydeHuu'" (jajnee - Menaib) B

OpraHM3aliK, OCYIIECTBISIONIEH 00pa3oBaTeNbHYIO NeATeIbHOCTh, BeleTcs «KHura perucrpaiuu

BBIJITAHHBIX Mefanei «3a ocoOble yCIeXu B yUeHUN» (J1ajiee - KHUTa PETUCTpalluu Meaaiei).

6.4.4.2. KHura peructpaiuy Mefanei COIepKUT CIeIyIoNue CBeAeHUs (IpriIokeHne 24):

- HOMEp Y4YETHOM 3amucu (1o NOpsKY);

- (hamumust, ©Msi, 0TYECTBO (IIPH HATUYHMH) BHITYCKHUKA;
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- laTa POXJICHUS BBIITYCKHHKA;
- laTa 1 HOMEp MpHUKa3a O BblJaue Meajy;

- IOJIMUCH YMOJIHOMOYeHHOTO nuiia OV , BBIABILIETO Melajb;

- IOJNIUCH TIOJTyYaTesnss MeJaH;

- laTa BBIAAYHM MEAJH.

6.4.4.3. B kHUTr'y perucTpanuu Meaiei CliicoK BbIMYCKHUKOB TEKYLIET0 y4eOHOT0 roa, MoJy4yMBLIINX
Me/lanu, BHOCUTCS B an(aBUTHOM TMOPAIKE OTAETBHO MO KaXIAOMY Klaccy (Co CKBO3HOM
HyMepalueil).

6.4.4.4.3anMcu B KHHUIE PErUCTpallUd MENaJiel 3aBEpSIOTCS TMOANUCIMHU KIACCHOTO PYKOBOJIUTEIIS,
pykoBoautenss OV U nmedaTbro OpraHu3aliiy OTIEIbHO IO KaXKIOMY KIIaccy.

6.4.4.5. VcnpaBneHusi, NOMYUIEHHbIC MPU 3aMOJIHEHUUM KHUTH PETUCTpallUM Medasel, 3aBepstoTcs
noanuceio aupexropa OV, BpIIABLIET0 MeJallb, U CKpeIUIstoTes nedatbto OY co CChIIKON Ha HOMED
YYETHOH 3aIuCH.

6.4.4.6. Bce 3anucu B KHUTE perucTpanuy Meaajleld JOJKHBI BECTHCH IIAPUKOBOW MM KallUJUIAPHOU
PYUKOH, aKKypaTHBIM, YETKUM, Pa300PUUBBIM MTOTYEPKOM.

6.4.4.7. KHura perucrtpauuu Menajied H3AaeTcsd U3 IUIOTHOW OyMaru, B IPOYHOM KapTOHHOM
MEPEeTyIeTe U PACCUUTHIBAETCS HA MHOTOJIETHEE HCIIONIb30BaHUE.

6.4.4.8. Knura perucrpanuu Mefanel BKIOYaeTcss B HOMEHKIATypy aen OY, XpaHUTCs Kak JOKYMEHT
CTPOroil OTYETHOCTH U MEepelaeTcs Mo akTy MpH cMeHe Aupekropa OVY.

6.4.4.9. Cpok xpanenust Knuru perucrpaiuu meaanei cocrasisier 50 jer.

6.4.5. KHUI'M perucTpanuu BbIIAHHBIX CBUAETEILCTB 00 00y4eHUH U UX TyOJIMKATOB

6.4.5.1. CBuzerenbcTBa 00 00yYeHHH BBLIAIOTCS OOYYAIONIMMCS C OTPAHUYCHHBIMUA BO3MOKHOCTSIMU
30POBBS (C pa3TUYHBIMH (POpMaMU YMCTBEHHOW OTCTAJOCTH), HE MMEIOIIUM OCHOBHOTO OOIIEro U
CpelHero o011ero o0Opa3oBaHusl, 00y4JaBIINMCS o aJanTUPOBAHHBIM OCHOBHBIM
0011e00pa3oBaTeIbHBIM ~ IIpOrpaMMaM, OpPTaHU3alMSIMH, OCYIIECTBISIIOIIMMHE  00pa30BaTebHYIO
NeSITETbHOCTD, B KOTOPBIX OHU 00YYaITUCh.

6.4.5.2. Jlns yueTa BBIJaHHBIX CBUICTEIBCTB 00 0O0yUYeHHUH M TYOJUKATOB CBHIETEILCTB B OY BeaeTcs
«Kuura peructpanmu BBIJAYM CBHIETENBCTB 00 o0OydeHMHM» (Jajee — KHHUra perucTpariu
CBHJICTEILCTB) (TIpUiIokeHue 25).

6.4.5.3. Knura perucrpanuu cBueTenbeTB B OY CONEPIKUT CIEAYIOINE CBEICHUS:

- YUETHBIN HOMEp 3anmucH (10 MOPSIIKY);

- HOMep OJaHKa CBU/IETENbCTBA;

- (hamumuto, UM, 0TUECTBO (MIPU HATUYKMH) BBIMTYCKHUKA,

- IaTy pO’KIEHUS BBITYCKHUKA;

- HAMMEHOBAHMSI YY€OHBIX MPEMETOB U OTMETKH, MOJTYYESHHBIE BBITYCKHUKOM MO HUM;

- IaTy ¥ HOMEpP PACIIOPSIUTEIBHOTO aKTa 00 OTUYMCIIEHUH BhITycKHHKA U3 OV

- IOJIMUCH TIOTyYaTessl CBUIETEIbCTBA;

- JlaTa MOJIy4Y€HUsl CBUECTEIbCTBA;

-cBeJleHUs O Bblfade nayOnukara (HoMmep OmaHka [yOnMKara CBUACTENBCTBA, JaTy W HOMED
pacTopsANTENBHOTO aKTa O BBIJAA4Ye MyONMKaTa CBUAETENBCTBA, NIATy BBIAAYM TyONUKara, y4eTHBIH
HOMED 3aMMCH BBIJAHHOTO 1y0IHKara).

6.4.5.4. B KHUTy perucrpanyu CHHCOK BBITYCKHHUKOB TEKYIIEr0 Y4YeOHOro roja BHOCUTCS B
an(aBUTHOM TMOPSIIKE OTAEIHHO MO KaXJAOMY Kiaccy (CO CKBO3HOW HyMmepalued B T€UeHHE OJHOTO
roja), Homepa OJaHKOB - B BO3pPACTaIOIEM MOPSIIKE.

6.4.5.5. VdeTHBIi HOMEp 3amKMCH JOJDKEH COCTOSTh M3 JBYX YHCEN, 3alUCaHHBIX 4yepe3 JIpo0b —
MOPSIIKOBBI HOMEP W TOCNEAHHEe JBe IMHU(PHI Toa, KOTia BhIIABAJCS TOKYMEHT (Hampumep, 12/16
O03HAYaeT, YTO BBIJIAHHBIM JOKYMEHT 3aperuCTPUPOBaH B KHHUTE MoJ HOoMepoMm 12 u Beimad B 2016
rony). Takum 0O6pa3oM, KaxJIOMy BBIITYCKHHUKY OyJeT PUCBOEH CBO MHIWBUAYAIBHBINA MOPSIKOBBIN
HOMEp, U HOMEpa YUETHBIX 3alKicell y BHITYCKHUKOB Pa3HBIX JIET HE OyIyT COBMAIATh.
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6.4.5.6. 3anucu B KHHMIe PETUCTPALlMM BbIJAUU CBHUJETENLCTB 3aBEPSAIOTCS MOIMUCSIMU KIACCHOTO
pykoBomuTens, nupekropa OY U meuarbio YUpekISHHS OTIENBHO 10 KaXIOMY KJIaccy, CTaBsTCS JaTa
U HOMEp pacrlopsIUTENbHOIO akTa 00 OTYHUCIIEHUH BBITYCKHUKA U3 OV.

6.4.5.7. VictipaBneHusi, MOMYIIEHHBIE TPU 3alOJHEHWU KHUTH PETUCTPAIMH BBIIAYH CBHUICTEIIHCTB,
3aBepstoTCa AUPEeKTOpoM OV U CKPEIISIOTCS MeYaThio CO CChIIKOM Ha YYETHBIM HOMEp 3aIuCH.
6.4.5.8. Jlo BbLAaYM CBMJIETENIbCTBA 3AIIOJIHEHHBIM OJIaHK JIOJKEH OBITh TIIATENBHO IIPOBEPEH HA
TOYHOCTh U 0€30IIMOOYHOCTh BHECEHHBIX B HEro 3amuceil. biaaHk cBuaeTenbcTBa, COCTABICHHBIM C
OMMOKaMU WM UMEIOIINUN MHbIE Ae(EeKThl, BHECEHHbIE MPH 3allOJHEHUH, CUUTAETCS HCIIOPYECHHBIM
OpU 3aloJIHEHUM M TOMJISXKUT 3aMeHe. lcmopuyeHHble Npu 3arojHEHUH OJIaHKU CBUJETEIbCTB
YHUYTOXKAIOTCSI B YCTAaHOBJIIEHHOM TOpsiAKe. B3amMeH wucrmopuyeHHOro OnaHKa CBHUJIETENIHCTBA
oOpa3oBaTeiabHON OpraHu3anueil BbIIAETCS CBUIETEIbCTBO HAa HOBOM OnaHke. Bblgaua HOBOTro
CBUJICTEJIbCTBA B3aMEH HCIIOPUYEHHOTO PETUCTPUPYETCS B KHUTE PETUCTPAILIUN CBHETEIHCTB 32 HOBBIM
YUETHBIM HOMEpOM 3amucu. lIpm 3TOM HampoTHB paHee CAETaHHOTO YYETHOro HOMepa 3alucu
JIeNaeTCcsl TOMETKA «UCIIOPYEHO, AaHHYIMPOBAaHO, BBIJAHO HOBOE CBHJETEIBCTBO» C YKa3aHUEM
YUETHOI'0 HOMEpa 3aIlluCH CBUETENbCTBA, BBIIAHHOTO B3aMEH HCIOPYEHHOTO.

6.4.6. 3anucu 0 BbIAaYe 1YOJIMKATA CBU/IETEILCTBA

6.4.6.1.11pu BhIgaye nyOnuKaTa CBUAETENbCTBA B KHUIE PETHCTPAllMM CBUAETENBCTB TEKYIIETO roja
JIeNIaeTCsl COOTBETCTBYIOIIAS 3alKCh, B TOM YHCJE, YKa3bIBAIOTCS YYETHBIM HOMEp 3alMCH M JaTa
BBIJIaUU OPUI'MHAJIA CBUJIETEIbCTBA, HOMEpP OJIaHKa CBUJIETEILCTBA.

6.4.6.2.3anMch 0 BbInaue AyOIHMKaTa CBUAETENHCTBA BHOCHTCS IMOJ CIEAYIOIIMM HOMEPOM TEKYIIETO
roga. Ilepen BHeceHnem o0s3aTenbHBIX CBEEHUI depe3 Bce rpadbl Aenaercs 3anmuch: «Jlyomukary.
Hanpotus cBenenuii o Beiaue ny0nnkaTa CTaBUTCSI OTMETKA: «BbIJaH B3aMEH yTEPSIHHOTO OpUTHHAJA
Ne , BBIJIAaHHOTO qucia Mmecsa rosia, HOMep y4eTHOH 3anucu ».
Kaxnmast 3amuch O BblIaue AyOJiHMKara CBUAETENBCTBA 3aBepseTcss MOAMHChI0 nupekropa OV u
CKpeIIsieTcs evyarblo.

B ciydae BpemeHHOTO OTCYTCTBHA ApekTopa OV 3amucu B KHUTE PErHCTPALiH BBIAAYH CBUICTEIBCTB
HOAMUCHIBAIOTCS JIUIIOM, UCHIOTHSIOIUM B YCTAaHOBIEHHOM NOpsiiKe 00s3aHHOCTH TupekTopa OY.
6.4.6.3. CBuzeTensCTBa, HE MONTYUYEHHbBIE BBIMYCKHUKaMU B To]1 okoH4YaHust OV, xpansarca B OV 1o ux
BOCTpeOOBaHMS.

6.4.6.4. Bce 3amucu B KHUTE PETUCTPALIMU CBUACTEIBCTB JODKHBI BECTHUCH IIAPUKOBOM WIH
KalWUIAPHON pyUYKOH, aKKypaTHBIM, YETKHM, Pa300pUNBEIM MOAUEPKOM.

6.4.6.5. Kaxnas kHura wusgaercs U3 IUIOTHOW Oymaru, B MpPOYHOM KapTOHHOM IIepeIvieTe U
paccuMUTHIBAETCSl HA MHOTOJIETHEE MCIIOJIb30BAHHUE.

6.4.6.6. Kuuru perucrpanuu BKJIIOYAIOTCSI B HOMEHKIATYpY J€d oOpa3oBaTelbHON OpraHu3aluy,
XpaHATCS. KaK JOKYMEHTBI CTPOrOil OTUETHOCTH M MEpelaloTCsl MO aKTy NMPH CMEHE PYKOBOIUTENS
OpraHu3aIuH.

6.4.6.7.Cpox xpanenusi Kuuru perucrpanuu cocrasisieT 50 ner.

6.5. ’KypHaJ y4yeTa nponyueHHbIX U 3aMellleHHbIX YPOKOB.

6.5.1 XypHasi ydera MNPONYLIEHHBIX M 3aMELICHHBIX YPOKOB BEAETCS B IIKOJE 3aMECTHUTENIEM
JTUpPEKTOpa Mo y4yeOHO-BOCHHUTATENbHOW paboTe. B Hero 3aHocATCS CBENEHHsS O TMPOIMYIICHHBIX H
3aMeIIEeHHBIX YpOKax.

6.5.2. 3anucu MPOU3BOMIATCS TOIBKO HA OCHOBAaHHU O(OPMIICHHBIX JTOKYMEHTOB (IIPHUKA30B IO IIKOJIE,
JMCTOB HETPYAOCHOCOOHOCTH, 3aliCel B KIACCHBIX KypHalaxX U T.1.).

6.5.3. 3anucu B KypHaje JODKHBI COOTBETCTBOBATh 3amucsM B Tabene ydera HCIOIb30BAaHHOTO
paboyero BpeMeHHU.

6.6. Knura (;kypHaJj) 3anuceil pe3yJbTaTOB BHYTPHIIKOJBHOIO KOHTPOJIS

6.6.1. Knura 3amnuceil pe3ynbTaroB BHYTPHUILIKOJIBHOIO KOHTPOJIA SIBISIETCS OAHUM M3 JOKYMEHTOB,
MOATBEPKIAIOIINX OCYIIECTBICHNE KOHTPOJS 3a KaueCTBOM M pe3ylbTaraMu 00pa3oBaTesbHON
JeSTEIbHOCTH U 00ECIEYeHHEM YPOBHS MOATOTOBKH O0YYaOLIMXCS.

6.6.2. KHuru BeayTcs BCEMHU YJI€HaMM AJMHHHMCTpALUH, KypUPYIOLIMMHU Y4eOHO-BOCIHTATENIbHBIN
nporecc B 0011e00pa30oBaTeIbHOM OpraHu3aliy, B HUX (UKCUPYIOTCS — pe3yibTaTbl MOCELICHHS
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y4eOHBIX, BHEKJIACCHBIX 3aHATUH, BOCIUTATEIbHBIX MEPONPUIATUN U 1p. KHUTH TPOHYMEpOBBIBAIOTCS,
MPOIIIHYPOBBIBAIOTCS, CKPEIUISIIOTCS MeYaThio  00I1e00pa30BaTeIbHON OpraHu3aliy.

6.6.3.3anmucu  BeayTcss B yAoOHOW ms  mocemraromiero  Qgopme  (cxemarnyHo, B - TaOnuUIe
win «oTtorpadusiy ypoka M Ip.) C OINpeleSeHHEeM LeNeld MOCEUeHHS W BbIBOJAAMHU COIJIACHO
nocTtapiieHHOH 1ienu nocermenus (cM. [Ipunoxkenue k mucebmy MOUM PKotr 22.01.16 Ne 01-14/179
«MeToanueckre peKOMEH Al 0 aHAJIN3Y COBPEMEHHOTO YPOKay).

[Tocemaromuit  00si3aH  O3HAKOMHUTH  IEJArori4eckoro  pabOTHUKA C  BBIBOAAMH U
PEKOMEH/IAlUSIMU TI0 UTOTaM aHaJIh3a YPOKa, MEPOIIPHUSTHUS MOJT TTOIMUCH

6.6.4.Tlocemennss yd4eOHBIX 3aHATHA © PA3IMYHBIX MEPOIPHUATHH JTOJKHO COOTBETCTBOBATH
OCHOBHBIM TPHUHIIMIIAM BHYTPHUIIKOJIHHOTO KOHTPOJS: IJIAHOBOCTh, CHUCTEMHOCTh, HAy4YHOCTb,
aKTyaJIbHOCTb, IJIACHOCTH, AU pepeHIIupoBaHHbINi MOIXO0/ B paboTe C KaJpaMu.

6.6.5.Knura 3amuceil BHYTPUIIKOJILHOTO KOHTPOJISI BEAETCS B T€UECHUE YUEOHOTO roja W TOJUICKUT
XPaHEHUIO Ha TPOTHKEHUH 5 JIeT.

7. CocTaBiieHne HOMEHKJIATYPbI U (popMupoBaHHUeE e
7.1. Homenknarypa nen - 3TO OOs3aTeNbHBIA JUIS KaKAOH 00ImeoOpa3oBaTeIbHON OpTraHU3aIiy
CHUCTEMaTU3UPOBAHHBIN TEpeYyeHb HAMMEHOBAaHUM (3aroJIOBKOB) J€J, KOTOphle (QOPMHUPYIOTCS C
YKa3aHHUEM CPOKOB XPAaHEHUs Jell.
7.2. Homenknatypa naen mpenHa3HayeHa Jid YCTaHOBKM B 00II€00pa3oBaTeNbHOM OpraHu3aluu
€IMHOTO TopsiAKa (GOPMUPOBAHHUS /1], 0OECIIeYeHHs UX ydeTa, ONEPaTHBHOTO TOMCKA JOKYMEHTOB I10
UX CONIEPKaHUIO U BUIY, OTPEACNICHUSI CPOKOB XPAHEHUS JIeNl U SBJSETCS OCHOBOM ISl COCTaBICHUS
OMHUCEeN JIeN TOCTOSTHHOTO W JjuTenbHoro (cBeimie 10 JjieT) XpaHeHus, a Takxke I ydyera el
BpeMEHHOTO (710 10 JeT BKIIOUUTENBHO) XPAHEHUS.
7.3. Ilpumeprast (popmMa HOMEHKIATYphl Jell OO0IIeo0pa3oBaTeNLHON OpraHU3alliu TPUBEICHA B
[Tpunoxenuu 26.
7.4. 3aronoBOK Jefa IOMKEH YeTKO B C)KaToil 00001meHHoN (opme 0ToOpakaTh COCTAaB U COJEPKAHUE
JIOKYMEHTOB JIeJa.
B 3aronoBkax JMYHBIX U JPYTUX €I, COIEPKAIUX JOKYMEHTHI IO OJHOMY BOIIPOCY, YIOTPEOIIseTcs
tepmuH JIEJIO.
B 3aronoBkax aen, coxepkaliux IUIAHOBO-OTYETHYIO JOKYMEHTAIIMIO, YKa3bIBaeTCs Nepuop (Mecsl,
KBapTal, TMONYyroaue, roA), B KOTOPOM IUIAHUPYETCS CO3JaHHe JOKYMEHTOB WM TEpUOJ HX
(aKTHUECKOTO BBHITIOJTHEHUSI.
Bo Bpemsi pasmereHusi 3arojoBKOB JeI B HOMEHKIAType YUUTHIBAETCS BaXKHOCTH JIOKYMEHTOB,
BKJIIOYEHHBIX B JI€JI0, MX B3aUMOCBs3b. B Hawanme pacrnonararoTcsi 3arojoBKM J€J1 B OTHOLIEHUU
JOKYMEHTOB, TIIOCTYNMUBIIUX OT OPraHOB BBICHIETO YpPOBHSA, Jajee - M0 OpraHu3aluoOHHO-
paclopsAMTENbHOW  JOKYMEHTAIlMM, IUIaHOBO-OTYETHOM JOKYMEHTAllMH, IEPENHUCKE, Y4YETHO-
CIIPABOYHBIM BHUJAM JIOKyMEHTOB. B KakIoil M3 3THX Tpymn JOKYMEHTHl TakKe pa3MellarTcs ¢
YYETOM 3HAYMMOCTH U CPOKOB XPaHEHHUS.
7.5. ®opma HOMeHKIATyphl e OY U yka3zaHUs 10 €€ MPUMEHEHHIO (TTPHIIOKEeHHE 27).
7.6. ®opMupoBaHUE 1N - 3TO I'PYHIHPOBKA HCIOJHEHHBIX JOKYMEHTOB B JI€la B COOTBETCTBHM C
HOMEHKJIATYpOH JIe7I.
7.7. Bo Bpemst pOpMHUPOBAHUS JIEJT CIIEAYET MPUICPKUBATHCS TAKUX OOIIMX TMPABHUIL:

- TOMeIaTh B Jefia TOJbKO HCIOJTHEHHBIE JOKYMEHTHI B COOTBETCTBHM C 3arojOBKamH el B
HOMEHKJIaTypE;

- TpyHnmupoBaTh B JieJa JOKYMEHTHI, BBITIOJTHEHHbIE B TEYEHHE OJHOIO KalleHAApHOTO To1a
(01.01-31.12), 3a HCKJIIOUEHHEM MEPEXOIAMINX JAeN (BEIyTCsl B TEUEHHE HECKOJIBKHUX JIET),
JIUYHBIX JeT;

-IOMEILAaTh B JieJa TOJBKO OPUTMHANbBI WIH, B ClIydae UX OTCYTCTBUS, 3aBEPEHHBIC B YCTAHOBICHHOM
MOPSTIKE KOMTUU IOKYMEHTOB;

- He JONyCKaTh BKJIIOYCHHS B Jiela YEPHOBBIX, JTUUHBIX JOKYMEHTOB, Pa3MHOXXCHHBIX KONUH U

JOKYMEHTOB, TIOJJIeXKAIIUX BO3BpaTy; pa3leibHO TPYIIUPOBATH B Jejla JOKYMEHTHI
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MOCTOSTHHOTO ¥ BPEMEHHOTO XPaHEHHS;
-110 00beMY /1€710 He AOJKHO npeBbimaTh 250 nuctoB (30-40 MM TONIIUHON).

7.8. PacrionokeHne JOKYMEHTOB BHYTPHU /€ TPOHM3BOAUTCS B XPOHOJOTHYECKOM TMOPSAKE, TPH
KOTOpOM Hanbosiee paHHHE JOKYMEHTBI PaclolaraloTcs B Hauaje Jiea.

7.9. IlonoxeHusi, MpaBuiia, MHCTPYKIMH U T. 1., YTBEP>KJCHHBIE PACTIOPSAUTEIBHBIMA JOKYMEHTAMH,
IPYIITUPYIOTCS BMECTE C YKa3aHHBIMHU JIOKyMEHTaMH.

7.10. Tlpukasel MO OCHOBHOH JESTENEHOCTH (POPMHUPYIOTCS OTAEIHHO OT MPUKA30B MO KaJPOBBIM
BOIpocaM (JIMYHOMY COCTaBYy) (Ha3Ha4€HHE, IEPEMEILIEHUE, YBOIBHEHNE COTPYAHHUKOB) U OT IIPUKA30B
00 oTITycKax, KOMaHIUPOBKAX U T.1.

7.11. TIpoTokomsl 3acefaHWil KOJUIETHAJIBHBIX OpraHoB 00IIe00pa3oBaTeNbHON OpraHU3aluu
TPYIIUPYIOTCS B JIeNIa B XPOHOJIOTMYECKOM TOPSAKE M [0 HOMEpaM B Tpejeiiax KaJeHIapHOro roja.
JIOKyMEHTBI K 3aceHaHusM YKa3aHHBIX OpraHOB CHCTEMAaTH3HMPYIOTCS 10 JaTaM W HOMepam
IPOTOKOJIOB, @ B MpeAeNax TPYMIbl JTOKYMEHTOB, KOTOPBIE KacalTCs OIHOTO IPOTOKONA, — IO
MIOBECTKE JIHS 3aCEIaHusL.

7.12. Tlopy4eHus BBIIIECTOSAIINX OPTraHU3ALUN W JOKYMEHTBHI, CBSI3aHHBIE C HMX BBIOIHEHUEM,
TPYIIUPYIOTCA B JIENIa 10 HAIPABJICHUSAM JCATEIbHOCTH YUPEKACHUS WM 1T0 aBTOPaM MHUITUATUBHBIX
JNOKyMEHTOB. JIOKyMEHTBI B HEOONBIIOM KOJIMYECTBE TPYNNHUPYIOTCS B OJHO JIENO W
CHCTEMATHU3HUPYIOTCS 110 1aTaM MOPYYCHHUH.

7.13. Tlepenmcky ciemyeT rpynmupoBaTh B Jeia 3a MEepHo] KaleHaapHoro rofa. B meno nepenuckn
MIOMEIIAIOTCS BCE JJOKYMEHTHI, BO3HUKIIINE B XOJ/I¢ pemeHus Borpoca. [lepenucka cucremaruzupyercs
B XPOHOJIOTHYECKOH MOCIEI0BaTEIFHOCTH; IOKYMEHT - OTBET MOMEIAETCs 3a JOKYMEHTOM-3aIIPOCOM.

8. IToaroroBka 10KYMEHTOB K Mepenaye B apXuB
8.1. [lonroroBka JOKYMEHTOB K Iepefaye B apXHB BKJIIOYAET HKCIEPTH3y HAYYHOM U MPAKTHUECKOU
HEHHOCTH JJOKYMEHTOB, O()OpPMIIEHHUE JI€TI, COCTABICHHUE OMHCH.
8.2. DKcniepTH3a LIEHHOCTH JIOKYMEHTOB.
8.2.1. DxcnepTH3a IEHHOCTH JOKYMEHTOB - ONpEesIeHNEe [IEHHOCTH JIOKYMEHTOB C IIeNIbI0 0TO0Opa MX
Ha XpaHEHHE U YCTAaHOBJICHUE CPOKOB XPaHEHHUS.
OKkcnepTudy IEHHOCTH AOKYMEHTOB B OY oOcCylIecTBISET MOCTOSHHO JEHUCTBYIONIAs AKCHEpTHAs
KOMMCCHSI.
8.2.2. DKcniepTHas KOMHMCCHUSI Ha3HA4YaeTcsl Mpuka3oMm aupektopa. B cocraB DK BkitoyaroT HE MeHee
Tpex coTpyaHukoB. Cexperapem DK Ha3HaualOT CeKpeTapsi-MaIIMHUCTKY.
OKcliepTHas KOMHCCHSI Ha 3acelJaHHsIX paccMarpuBaeT: HoOMeHkiatypy nen OV, omucu gen
MOCTOSTHHOTO XPAHEHHS U 10 JUYHOMY COCTaBY, aKThI Ha JIOKYMEHTBI, BBIJICISIEMbIE K YHUUTOKEHHUIO.
8.3. OdopmieHnue aer.
8.3.1. lena mOCTOSIHHOTO XpaHEHUS MOAIIUBAIOTCA B TBEPAYIO OOJOXKKY CYpOBBIMH HUTKAMH WIIH
MEPEyIETOM Ha IJIACTHKOBYIO MPYXHUHY. JIMCTBI HyMepyrOTCs, MPOIIHYPOBBIBAETCA €XKEKBAPTAIBHO.
Jlena moAnMCchIBalOTCS PyKOBOJAUTENIEM M Ha3HAUYEHHBIM JIJISl BEJICHUS JCJIOBON IOKYMEHTAIIUHU JIUILIOM.
B koHie nena Ha OTAENBHOM JIMCTE COCTABISETCS 3aBepUTENbHAs HAANMUCH (TpuiokeHue 28).
[Toamucu 3aBepsOTCS MEYaThio 001e00pa30BaTeIbHOIN OpraHu3alny.
8.3.2. O6noxku aen opopmitsirorest B cootrBeTcTBUH ¢ [OCT 17914-72. Ha 0010%Ke 7€)1 TOCTOSTHHOTO
XpaHEHUs! JIOJDKHBI OBITh TPOCTABJICHBI CIEIYIONIME PEKBU3UTHI: IMOJIHOE HA3BAaHUE BBINIECTOSIICH
opranuzanuu, HazBanue OV, HOMep (MHIEKC) Jesia 0 HOMEHKJIAType, 3arojloBOK JeNa, KOJIMYECTBO
JUCTOB, CPOK XpaHEHUS WK OTMETKa "XPaHHUTh MOCTOSHHO", HOMep (poHaa, onvcH, fena (TpUIoKeHne
29).
8.3.3. Ilo oxoHYaHMM [JEIONPOU3BOACTBEHHOTO rojia B O(OpMIIEHHBIE OOJIOKKH J€J1 MOCTOSHHOTO
XpaHEHHUs BHOCATCS HEOOXOMUMbIE YTOUHEHHUS: B 3arOJIOBKU [IEN, CONEPKallNX pachopsauTeIbHbIe
JIOKyMEHTBI (TIPUKa3bl, MPOTOKOJIBI), BHOCSTCS HOMEpA; €CIU JIeJI0 C TMEepPErnUCKOM COCTOUT H3
HECKOJIbKUX TOMOB, B Ka)XJIOM TOME€ YKa3bIBa€TCS KOPPECIOHAEHT, aBTOp, TEPPUTOpPUS U Ip., U B
KaKJIOM TOME€ yKa3bIBaeTCs Jara (YUCIO, MECHI, T0Jl) Hayala U OKOHYAHUS KaXJA0ro Toma. TouHbIe
JaTbl TIPOCTABISAIOTCS Ha OONMOXKaxX JUis OBICTPOrO IOWCKAa JIOKYMEHTOB B IMOCIEOYIOIIEM; U3
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3aBEpPUTENIBHOM HAAMKCH Ha OOJIOKKY Jiesla BBIHOCUTCSI KOJIMYECTBO JINCTOB B JIEJIE.

8.3.4. Hagnucu Ha 0010KKaxX /1€ MOCTOSHHOTO M JJOJTOBPEMEHHOIO XPaHEHUS CIeAyeT MPOU3BOAUTH
YETKO, CBETOCTOMKMMH YEpHUIIAMH.

8.3.5. lns ydera KOJIMUYECTBA JIUCTOB B Jiejie U (PUKCAIIMK OCOOCHHOCTEH MX HyMEepaluu Ha OTACTEHOM
JIMCTE COCTABIIAETCS 3aBepUTENbHASI HAAMUCH.

B 3aBepuTenbHON HaaNHMCH YKa3bIBaeTCS KOJIMYECTBO JIUCTOB (UMppaMH W TIPOIMHUCHIO) B JEle.
[ToanuceiBaeTcst COCTABUTENIEM € YKAa3aHUEM €0 JIOJDKHOCTH U 1aThl COCTaBIICHUS.

8.3.6. BHyTpeHHsIs1 OUCh COCTABISETCS K JielaM MOCTOSHHOTO M BpeMeHHoro (cBeiie 10 jeT) cpoka
XpaHeHUs, CGOPMHUPOBAHHBIX MO PA3HOBUAHOCTSIM JOKYMEHTOB, 3arOJIOBKH KOTOPBIX HE PACKPBIBAIOT
KOHKPETHOE CO/Iep )KaHNe JOKYMEHTOB (0c000 LIEHHBIE, JINYHBIE Aea U JIp.).

8.3.7. Jlena BpeMEHHOI0 XpaHeHHsI 0(OPMIIAIOTCS YIPOIIEHHO: OHM HE MOALIMBAIOTCSA, JIUCTHI B HUX
HE HYMEpYIOTCsI, yTOUHEHHE Ha O0JIO0KKaX He MPOMU3BOIUTCS, OMMCHU HA JIeJIa HE COCTABIISIIOTCS, y4eT
BEJIETCS IO HOMEHKJIAType JAe.

9. XpaHeHHe U YHUUTOKeHHE TOKYMEHTOB
9.1. JlokyMeHTBI (nmema) ¢ MOMEHTa co3daHus (MONy4eHHs) Wi (HOPMHPOBAHUS XPAHATCS B
OpTaHM3aINH JI0 epeIad ApPXUBHOMY YUPEIKICHHIO.
JIMpeKTOp ¥ CreUalibHO Ha3HauYeHHOE JIMIO (JTUIa), 00s3aHbl 00ECTICYNTh XPaHEHHE JIOKYMEHTOB U
Jelt.
9.2. Jlena MOJDKHBI XPAaHUTHCS B BEPTUKAJIBHOM IOJIOKEHUU B 3aKPBITHIX IKadax, MpeaoXpaHsIOIIX
WX OT ITBUTH, BO3/ICUCTBUS COTHEUHOTO cBeTa. Ha Kopemrkax 000kKeK el YKa3bIBAIOTCS HHIEKCHI JIElT.
9.3. Beigaua nien Bo BpeMEHHOE T0JIb30BaHue paOoTHHKaM OY 3aBeIeHUs OCYIIECTBISETCS C YCTHOTO
pa3pelieHust TUPEeKTopa, a JPYTUM YUPEXKICHUSIM — C €r0 MUChbMEHHOTo paspemieHus. Ha BeianHOE
JIENI0 COCTABJISIETCSl KAPTOUKA — 3aMEHHTENb. B KapToUyke yKa3bIBarOTCS MHIEKC Jeiia, 3arojOBOK JIeNa,
JlaTa ero BhIJIa4H, JIUII0, KOTOPOMY JIEJIO BBIJIAHO, JaTa €0 BO3BparTa, MOITUCH JIUI], KOTOPHIE BHIIATH H
TPUHSUTH JEJI0.
[TpenocraBneHue ey BO BpEMEHHOE MOJIb30BaHUE OCYIIECTBISIETCS HE OoJiee YeM Ha OIMH MECHIL.
9.4. U3bsaTHE NOKYMEHTOB M3 Jiejla IOCTOSTHHOTO XpaHCHHs 3alpemiacTcs. B HCKIFOUUTEIThHBIX
CITyJasiX U3bATHE JOKYMEHTOB JOMYCKACTCS C Pa3pelIeHHs TUPEKTOpa ¢ 00sI3aTeIbHBIM OCTABICHUEM
B JIeJIC 3aBEPEHHBIX JOJKHBIM 00pa3oM KOITHA.
9.5. Tlocne OKOHYAHHS CpOKa XpaHEHHUS JOKYMEHTOB, KOTOPHIE HE MOJUICKAT Tepeaade apXUBHBIM
YUPEKACHUSAM, TOKYMEHTBHI CIHCHIBAOTCS Komuccuedl OY 10 TMPOBEICHHIO DKCIEPTU3bI IEHHOCTH
JIOKYMEHTOB, KOTOPYIO Ha3Ha4daeT MUPEKTOop. Ha crnucaHHyO JOKYMEHTAIMIO JKCIIEPTHAsS KOMHUCCHS
COCTaBJISIET COOTBETCTBYIONIMHI akT. CriMcaHHasi TOKYMEHTAIUs yHHUTOXaeTcs (mproxenue 30).

Jlokanouwtit akm Oelicmeyem 00 e20 3amMeHbl HOBbIM
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Ilepeyennb 00s13aTeIbHOI 1€JI0BOM JOKYMEHTALINH,

C OIIPpEaCJICHUEM CPOKOB XpaHCHHUSA

Hpuioxkenue 1
K [Tonoxenuto o
HOMEHKJIaType el

oOpa3yronieiics B mpouecce JesiTeJJbHOCTH 00111e00pa30BaTeILHOIO YUPeKICHHS

HNupekc \ 3aros10BoK neJia | Cpok xpaHeHust | IIpumeyanue
01. Kanuensipusi, ynpaBjieHue 1 KOHTPOJIb
01-01 YcraB 0011€00pa3oBaTeIbHOTO ITocTostHHO Bxutouaercs B onuch
YUpPEKICHUST U U C/IaeTCs B apXUB
CBUJICTENILCTBO O IOCTAHOBKE Ha MOCJIEe 3aMEHBI
y4éT B HaJIOTOBOM OpraHe HOBBIM, JINKBUIAIIUN
IOPUAMYECKOTO JIUIIA WM PEOpPraHU3aIiU
01-02 CBUIETENBCTBO O TOCYIAPCTBEHHOU TToctossHHO
pEerucTpalnuu Inpasa
01-03 Jlutien3us Ha oOpa30BaTEIbHYIO IToctostHHO
JIESITEJIbBHOCTh
01-04 CBHUETENBCTBO 00 aKKpEeIUTAIIUN ITocTosHHO
O0pa3oBaTeILHOTO YUPESIKIACHHUS
01-05 JoroBop ¢ yupeautenem Ha nepuon cpoka
JENCTBUS
01-06 Knura yuera npuka3oB qupekropa
oy [TocTostHHO
01-07 [Ipukassl nupexTopa [TocrostHHO
0011e00pa30BaTENBHOTO YUPEKICHUS
Y OCHOBaHUS K HUM (TIOIJTMHHUKH)
01-08 [Ipuka3sl OpraHoB yIpaBieHUs [TocrostHHO
oOpa3oBaHusl 0 pabore
0011e00pa30BaTENbHBIX YUPESKICHUI
01-09 [Iporpamma pa3BuTHs ITocTosiHHO
0011100pa30BaTENBHOTO YUPESHKICHHS
01-10 [Tporokossl 00mmx cobpanuii [ToctosiHHO
(xoH(bepeHuii), 3acenanni
YpaBIsIONIEro coBeTa yupekKIeHHs
01-11 IIpaBuna BHYTPEHHETO TPYAOBOIO Ha nepuon cpoka
pacropsiika neicTBUs
01-12 JIOJDKHOCTHBIE MHCTPYKIIMH Ha nepuon cpoka
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COTPYAHMKOB

NEeNUCTBUS

01-13

VYTBepKaeHHass HOMEHKJIaTypa Jei
LIKOJIBI

Y4eOHnlii rox

01-14

JKypHanel peructpanyu BXOIAIen 1
UCXOJAIIEH KOPPECIIOHAEHIIUU

3 rona

01-15

Jlngnble nema yqammxcs

3 roma mocie
OKOHYAHMH S IIIKOJIBI

01-16

AndaBuTHas KHUTA 3aIMUCH
YYaIIXCst

50 net

01-17

KHura yuera OJaHKOB aTTECTaTOB O
cpenHemM oOmiemM oOpa3oBaHMM U 00
OCHOBHOM 00111eM 00pa30BaHUU

50 net

01-18

KHura yueTa ¥ 3anicH BbIJITaHHBIX
aTTeCTaToB O CPEAHEM (ITOJTHOM)
o0miemM 00pa3oBaHuM, 30J0THIX U
cepeOpsSHBIX MealIei

50 et

01-19

KHI/II‘a yqua M 3aIIMCHU BBIJAHHBIX
arTecTaroB 00 OCHOBHOM OOIIEM
o0pa3oBaHUH

50 net

01-20

Kuura ydera u BbIJa4u MOXBaTbHBIX
rpaMoT 3a 0coObIe yCIIeXu B
U3YYCHUH OT/CNIBHBIX IPEAMETOB U
IIOXBAJBHBIX JIUCTOB 3a OTJIIMYHBIC
YCHEXH B YUYCHUH

50 net

01-21

3asiBlIeHUs, kall00bl TpaykKaaH U
JOKyMEHTBI, CBSI3aHHBIE C X
paccMOTpeHHeM

5 et

01-22

AXTBI, CIPaBKU M APYTHE JTOKYMEHTBI
0 HECYACTHBIX CITy4asx ¢
00yYaroIMHCS

25 netr

01-23

I/IHBCHTapHBIC OITNCHU OCHOBHBIX
cpeacTB u OubanoTeyHoro (Gousaa,
CIIMYNUTCIBbHBIC BEAOMOCTHU U APYTUe
Marepuaibl 10 HHBEHTapU3aluu

3 rona

B ciyuae
pa3HoIIacuu,
cyna —
COXPAHSIOTCA
J0 BBIHCCCHUA
peleHus

01-24

JIloroBOpBI O COTPYAHUYECTBE, O
CETEBOM B3anMMOJICHCTBHH

Ha nepuon neicteus

01-25

Texuunueckuit nacnopt OY

ITocTostHHO

ITocne nukBUgaLUKU
YUPEKIACHUS
nepenaercs B roc.
apxXuB

01-26

Kypnai yuera npoBepok
IIPOBEPSIIOUIMMH OpraHUu3alusIMu

ITocTostHHO

01-27

Pemienue OpTraHoOB
MYHUIUIIAJIIBHOTO YIIPABJICHHUA O

3aKpEIVICHUM 3a IIKOJION
MHUKpPOpalioHa ¢ TOYHBIM
0003HaYEHUEM €0 TPAHUIL.

ITocTostHHO

01-28

Ilepenucka 1Mo OpraHU3alMOHHO-
X0351IMCTBEHHBIM BOIIPOCAM

Ha nepuon geiictBust
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02. Y4yeOHO-BOCIIUTATE/IbHAsE padoTa

02-01

O061eo0pazoBareabHble IPOrPAMMBI
oy

Ha nepuon neicteus

02-02

[Tnan paGOTHI IIIKOJIBI HA TEKYIITHI
y4eOHBIN TOJT

1 rox

02-03

Craructnueckuii ordet OIII-1, OO-1

IToctostHHO

B s51ekTpoHHOI nanke

02-04

Otuer PUK-&3

ITocTostHHO

B s51ekTpOoHHOM nanke

02-05

Y4eOHbIe MPOrpaMMBbI

Jlo oOHOBIICHUS

02-06

VYyeOHbIE MIaHBI

J1o oOHOBIICHHUS

02-07

Pacmiicanue 3agaTunt

1 rox

02-08

ba3bl JaHHBIX AMEKTPOHHBIX
KYPHAJIOB

25 et

02-09

[Tanka mpOTOKOJIOB 3aceTaHmid
NeJarorn4eckoro COBeTa

IToctostHHO

02-10

[IpoTokonbl M JIOKYMEHTHI
COBEILIaHUU IIpH

3aMecTHUTeNe TUPEKTOpa Mo yueOHO-
BOCITUTATEIILHOMI

pabote

TTocTostHHO

02-11

JIokyMeHTBI (CIIpaBKH, 3asIBICHUS,
BBIIIMCKHU U3 IPOTOKOJIOB U Ip.),
CBSI3aHHBIE C aTTECTAallUCH B
AJISAIIEM PEKUME

5 et

02-12

JIOKyMEHTBI 10 TOCYIapCTBEHHOM
WTOTOBOM aTTECTAlUM 32 KypcC
OCHOBHOTO 00IIIeTr0 00pa3oBaHUs

5 ;met

02-13

JIOKyMEHTBI 110 TOCY1apCTBEHHON
WTOTOBOM aTTECTallUM 32 KypcC
cpemHero oomero 00pa3oBaHMsI

5 et

02-14

DK3aMeHaIMOHHbIE paOOThI
y4aluxcs, ToJJ0OBble HTOIOBbIE
KOHTPOJIbHBIE Pa0OTHI

1 roxg

02-15

ITpoTokonsl 3acenanmii
METOAMYECKUX 00beTMHEHUI

5 et

02-16

IIpoTokonsl 3acenanmit
OOLIEIIKOIBHBIX POAUTEIBCKUX
coOpaHuit

ITocTostHHO

02-17

KypHan ydera MNpONMYyIIEHHBIX U
3aMEIEHHBIX YPOKOB

3 roma

02-18

XKypuan akyabTaTUBHBIX,
KPY)KKOBBIX 3aHATHUH U IIEKTHBHBIX
KypcoB

3 roma

02-19

Y4eOHble porpamMmbl
JIONOJTHUTEIHHOTO 00pa30BaHus,
JNICKTUBHBIX KYPCOB

Jlo oOHOBIICHUS

02-20

JIOKyMEHTBI IT0 COBMECTHOM €
IPaBOOXPAHUTEIbHBIMUA OpraHaMH
pabote ¢ 1eThMU

3 roga

02-21

CIucKy y4eHUKOB, 00Y4arOLINXCsl B

1 rom
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IIKOJIE |

3. Kaapsl
03-01 JInunble 1ena pabOTHUKOB 75 ner
03-02 JlnynHbie KapTOYKH PAOOTHUKOB 75 ner
(dopmer T-2)
03-04 TpynoBbie KHMKKH PaOOTHHUKOB Jlo BocTpeOoBaHus
03-05 Kuura yuera 1BUKeHUS TPYAOBbIX [TocTosiHHO
KHIDKEK U BKJIaJIbIIEH K HUM
03-06 Knwura ydera nuyHoro cocraBa 75 ner
pabotHukoB OY
03-07 TpynoBbie TOTOBOPHI (KOHTPAKTHI) o ucreuenus cpoka
JEUCTBUS
03-08 MenuuuHckre KHHKKYA paboTHukoB | IlocTosiHHO
03-09 JIOKyMEHTBI 110  aTTecTaluu 75 ner

MEearOTUIEeCKUX paOOTHUKOB

IIKOJIBI (aTTeCTAllMOHHBIC JIMCTHI,
TUTaHBI, TIPOTOKOJIBI, XapaKTEPUCTUKU
U T.J.)

03-10 JloxymeHThl (TIpeacTaBiIeHUS, 75 ner
XapaKTEPUCTUKH, BBIMUCKHU U3
pelieHuii, HarpaJaHble JTUCThI) O
MIPEICTABIICHUH K HArPaXKICHUIO
MOYETHBIMU TPAMOTaMH, TTOYETHBIMH

3BaHMUSIMH
03-11 JIOKyMEHTBI O TIOBBIIIIEHUU 5 ner
KkBaJuQukanuu padotauko OY
03-12 KommiekToBanne paboTHukoB OY ITocTosiHHO
04. Oxpana Tpyaa
04-01 WMHCcTpyKIIMU IO OXpaHe Tpyaa [TocTostHHO
04-02 AKTBI U IPEINMCAaHUsI OPTaHOB 5 ner
rOCYAAPCTBEHHOIO HaA30pa
04-03 JlokyMeHTBI (CTIpaBKH, aKThl) O 50 ner
HECUACTHBIX CIIydasix Ha
MIPOU3BOJICTBE
04-05 AKTBI IpUEMKHU y4eOHBIX KaOMHETOB, | 5 JeT

MacTEepPCKOM, CHOPTUBHBIX
COOPYKEHUH U JIp. TOMENIEHUM

04-06 [1manbl MEpONIPUATHIL TIO OXpaHe 5 et
TpY/la ¥ TEXHUKE 0€30aCHOCTHU

04-07 KypHan HHCTpyKTaka 1o TEXHUKE 10 ner
0€30MaCHOCTH M OXpaHe TpyAa

04-08 KypHais1 BBOIHOTO MHCTPYKTaXKa 110 10 ser
TEXHUKE O€30TaCHOCTH M OXpaHe
Tpyaa

04-09 JKypHan uHCTpyKTaxka npu 5 ner

IIKOJIBHBIX IMEPEBO3KAX

5. AIMMHHMCTPATHBHO-XO035IiCTBEHHASl YACTh

05-01 AkTbI 0 ipueMke OY U JOKYyMEHTbI 5 ner
10 UX PACCMOTpPEHUs (TIepernuncka,
CIIPaBKH, aKThl)

05-02 JIoroBOpBI, 3aKJIFOYEHHBIE C 3 roma
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OpraHU3aIMsIMHI Ha BBHITIOJTHEHHE
paboT B TEKYyIIEM TOIY
05-03 AKTBI TIpUEMa, CIa4 U CIIHCaHUS 3 roga
UMYIIECTBA
05-04 TexHnueckue nacrnopra Ha npubopst | 10 jer
1 000py/I0BaHKE
05-06 MapuipyT IKOJIBHOTO aBTO0yCa 1 Ton
6. bubdamoreka
06-01 T'omoBoit m1an paboThl OMOTUOTEKH 5 ner
06-02 ['onoBoii oTuet o pabore Gubamoreku | 3 roga
06-03 WuBenTapHas KHUra y4yera [TocTosiHHO
O6ubnmuoreyHoro GhoHaa
06-04 AKTBI THBEHTApU3AIMOHHOM 3 roga
MPOBEPKU OMOIUOTEYHBIX U
CIPaBOYHO-MH(POPMALIMOHHBIX
dboH10B
06-05 AKTBI CIIUCAHUS KHUAT U 5 ner
MIEPUOANYECKUX U3JAHUM
06-06 ITonoxxeHnune o OUOIHOTEKE, Jlo oOHOBIICHUS
MeIuaTeKe
06-07 [TpaBuiia noap3oBanus Oubnuorekoit | IlocTosiHHO
Mpnioxkenue 2
K [Tonoxenuto o
HOMEHKJIaType JIe
TPEBOBAHUSA
ogopMIIeHUSI JTOKYMEHTOB, KOTOPbIe H3r0TOBJISAIOTCS
MOMOIIbI0 MEYATAWIIUX CPEACTB HIU KOMINBIOTEPHOH TEXHUKH
0. [lna mevaTw TEKCTOB CIIy)KEOHBIX JOKYMEHTOB HCIIONb3yeTcsl rapHuTypa Times New Roman,

mpudT pazmepom 12-14 neuatHsix nmyHKTa. [1o3BONsSETCS HMCMONB30BaTh MPUDT pasMepom 8-
12 nmeyaTHBIX IMyHKTA JJIS TIeYaTH PeKBU3UTA « DaMIITUS UCTIOTHHUTEIST U HOMED ero TenedoHay,
CHOCOK, OOBSICHUTEIIbHBIX HAJHCEHl K OTAENbHBIM JJIEMEHTaM TEKCTa JOKYMEHTa WU €ro
PEKBU3UTOB U TOMY ITOJOOHOE.

Bo Bpems nevaru 3araBuil MO3BOJISIETCS UCIIONB30BATh MOMTYKUPHBINA MIPUGT(TIPSIMOI MU KypCHUB).

1.

Texkct nokymeHntoB Ha Oymare Qopmara A4(210 x 297 MHWUIMMETPOB) PEKOMEHIOBAHO
nevararh uepes 1-1,5 mexctpounoro mHTEepBana, a ¢popmara AS(148 x 210 MUIMMETpPOB) -
gyepe3 1 MeKCTPOUHbIN UHTEPBAL.

I[OKYMGHTBI JOJDKHBI HMCTh TAaKHEC I10JIA HE MECHEC, MM

JICBOC -

20; npasoe - 10; Bepxnee - 20 HuxkHee - 20

PexBU3UTBI TOKyMEHTa (KpOME TEKCTa), KOTOPbIE COCTOST U3 HECKOJIBKUX CTPOK, IeyararoTcs depes 1
MEXCTPOUHBI HHTepBa. CocTaBHBIC YacTH PEKBU3UTOB «Anpecar», «[pud yrBepxnenus», «I'pud
COMIACOBAHUS» OTACIAIOTCA OJUH OT APYroro uepes 1,5 MeKCTpOYHOro MHTEpBaIa.

PexkBU3UTHI JOKYMEHTA OTAEISAIOTCS OAUH OT Ipyroro uepes 1,5-3 MeKCTPOUHBIX HHTEPBAJIOB.

2.
3.

Haspanue Buja noKyMeHTa neyaTaeTcst OOIbIINMH OyKBaMH.

Pacmm¢poBsiBanue noanucu B pekBu3uTe «llonmuce» nedaraeTcst Ha ypoBHE MOCIEIHEN
CTPOKH Ha3BaHUA JOJHKHOCTH.

He nenaercd orcTymiieHUs OT TpaHMIbl JIEBOTO MOJS JUIsl PEKBU3UTOB «Jlara TOKyMEHTa»,
«3arnaBue K TeKCTy IOKyMeHTay, « Tekct» (0e3 ab3aieB), «OTMeTKa O HATUYUU JTOTIOJTHEHUW»,
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«DaMuIns UCTIOTHUTENS. U HOMEp ero Tene(oHay», HAMMEHOBAHUS JOKHOCTH B PEKBU3UTAX
«Ilogmuce» u «I'pud comtacoBanusi», 3aBeputenbHoM mnoanucu «BEPHO», «KOITHUA
BEPHAY, TaKxke CIIOB «CIITYIIAJIN», «BBICTYIINJIN», «PEILLINJINY,
«[IOCTAHOBWJINy, «ITPUKA3BIBAIO».

5. Tlpu HaMYMKM HECKONBKUX TPpU(OB YTBEPKICHHUS U COITIACOBAHUS OHU Pa3MENIAl0TCS Ha OJJHOM
YPOBHE BEPTUKAIBHBIMU CTpOKaMu. [IepBbIif Tpud - OT TpaHUIIBI JIEBOTO TOJIS; BTOPOH - Yepes
104 MmunmuMeTpa OT rpaHUIIbl JIEBOTO TMOJIS.

6. Bo Bpems odopmieHUs JOKYMEHTOB Ha JIByX W OOJBINE CTPaHUIAX BTOPAst M TOCIETYIONTNE
CTPaHMUIIbI TOJKHBI OBITH TPOHYMEpOBaHbl. HoMepa cTpaHHIl CTaBATCSA MOCEPEIUHE BEPXHETO
noJis JIucTta apadckumu IudpaMu 0e3 yKa3zaHUs CJIOBA «CTPaHUIA» M 3HAKOB MPENUHAHUM.
[lepBast cTpanuIla He HyMepyeTcs.

7. TekcTbl JOKYMEHTOB MTOCTOSTHHOTO XPAHEHHUS TIEUaTal0TCs Ha OTHOM CTOPOHE JIUCTA.
JIOKyMEHTBI CO CPOKOM XpaHEHHs 10 5 JIET MOXKHO MeyaraTh Ha JUIEBOM U 00paTHOM cTOpoHe
JHUCTA.

Mpniaoxkenue 3
K [Tonoxenuto o
HOMEHKJIAType /el

®opMbI 0JJAHKOB

1. [IpoxonbHOE pa3MelieHne peKBU3UTOB

POCCHUMCKAS ®EJIEPAIIUSI
MYHUIUIIAJIBHOE BIOIKETHOE OBHIEOBPA3ZOBATEJ/IBHOE YUPEKJIEHUE
«CPEJHSASA OBIIEOBPA3OBATEJIBHAS HIKOJIA Ne3 I1. BECHOBO»
238742 Kamununrpajackas obmactb, KpacHozHameHCkuii paiioH, 1. BecHoBo, yn. I'yceBa, m1.24
MBOY «COIII Ne3 1. BecroBo», Temn./dakc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru THH 3919003412 OI'PH 1023901955890

2. YroBoe pa3MelieHle peKBU3UTOB
POCCHUMCKAS ®FJIEPAIIAS
AJIMUHUCTPALIUA MYHI/ILII(’IHAHBHOFO 9EPA3OBAHHH
«KPACHO3HAMEHCKHWU 'OPOJACKOU OKPYT»
MYHUIINITAJIBHOE BIO/ZKETHOE
OBIHIEOBPA3OBATEJIBHOE YUYPEXK/JIEHHMUE
«CPEJHSSA OBIIEOBPASOBATEJ/IbBHAS
HIKOJIA Ne3 II. BECHOBO»
I'ycesa yi., 1.24, n. BecaoBo, KpacHozHameHCKui paiioH,
Kanununrpazackas obnacts, 238742
ten: 8(40164) 3-35-34, e-mail: vesnovskaya school@mail.ru,
OKIIO 51800564, OI'PH 1023901955890
MHH/KIIIT 3919003412/391901001

IIpuioxenue 4
K [Tonoxxenuto o
HOMEHKJIAType A€l
IIpuMmepHBbIii nepeyeHb
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JTOKYMEHTOB, KOTOpPbIe YTBEPKIAIOTCSI ¢ MPOCTABJIeHHEM rpu(a yTBepKIeHHs

1. AkTbl (IpOBEpPOK U PEBU3UH, MpHeMa 3aKOHYEHHBIX CTPOUTENHCTBOM OOBEKTOB, 0OOPYIOBAHMS,
CIIMCAHUS; SKCIIEPTU3BL; IIepeiaun Aell; TMKBUAALMHY OpraHu3auil).

2. Homenkinarypa jaein.

3. JoroBopsl (0 IPOU3BOJICTBE PabOT, MaTepuagIbHO-TEXHUYECKOM CHAOXKEHUU, apeHJIe TTOMEIICHUN;
0 MOCTaBKaX, HAYYHO-TEXHUYECKOM COTPYIHUYECTBE U T. JI.).

4. 3ananus (Ha IPOEKTHPOBAHNE OOBEKTOB, TEXHUUECKUX COOPYKEHUH, KAaIUTAIbHOE CTPOUTENILCTBO;
Ha MPOBE/ICHNE HAYYHO-HCCIEI0BATENbCKUX, MPOEKTHO-KOHCTPYKTOPCKUX M TEXHOJIIOTUYECKUX padoT;
TEXHUYECKUE U T. 11.).

5. 3asBKH (Ha 00OpyIOBaHUE, MOMOJIHEHUE YIeOHO-MaTepHAIbHON 0a3bl U T. 1I.).

6. Unctpykuuu (npaBuiia) (IOJDKHOCTHBIE; O BEJICHUU JIEIONPOU3BOICTBA; MO TEXHUKE 0€30MaCHOCTH;
BHYTPEHHETO TPYAOBOTO pactopsiaka u T. 1.).

7. Hopmartusbl (pacxolia ChIpbsi, MAaTEpPHUAJIOB, IEKTPOIHEPIUH; TEXHOJIOTMUECKOTO NMPOEKTUPOBAHMS;
YUCJICHHOCTH PA0OOTHHUKOB U T. 11.).

8. OTueTsl (0 MPOU3BOJACTBEHHOM ESITEIILHOCTH, KOMAHIUPOBKAX U T. 11.).

9. Onucu gen.

10. Tlepeunu (paOOTHUKOB C HCHOPMHPOBAHHBIM pPa0OYMM JHEM; PAaOOTHHKOB OCBOOOXICHHBIX OT
MIPOXOXKACHUS NMEPBUYHBIX, TOBTOPHBIX HHCTPYKTaXel Ha paboyeM MecTe U T. I1.).

11. Ilnansl (rogoBoii, pabotel MO, THEBHUK KIACCHOTO PYKOBOAUTEINSI, MEPOIPUATUI, METOAUYECKUX
HEJCNb U T. 11.).

12. IlpaBuna BHYTPEHHETO TPYOBOTO PACIIOPsIIKAa 001IE00pa30BATENBHOIO YUPEKACHHUS.

13. Ilporpammsl (oOpa3oBarenbHbIE MPOrpaMMBbl, paboure MPOrpaMMbl, MEPCHEKTUBHOTO Pa3BUTHS,
npoBeneHus paboT U MEPOTIPUATUH H T. [I.).

14. Pacnrcanue 3aHATHIA.

15. VYcraBbl, nonoxeHus (0 MpeMUPOBAHUM; O CUCTEME OIUIAThl TPyAd, O pa3pabOTKe JOIKHOCTHBIX
WHCTPYKITUH U T. 11.).

16. I'paduku (rogoBoii KaneHJapHBINA y4eOHBIN TpaduK, rpaduku paboTH U T.1.)

17. Cwmetsl (pacxomoB Ha copepkanue OY; Ha KaUTaIbHOE CTPOUTEIBCTBO U T. 11.).

18. IltarHble pacnicaHusi U U3MEHEHUSI K HUM.

19. Tapudnbie cTaBKU.

20. ®opmbl YHUPHUIIMPOBAHHBIX TOKYMEHTOB.

IIpunoxenue S
K Ilonoxxenuro o
HOMEHKJIaType /el
COITTACOBAHO
Hupexrop «MBOY COIII Ne3 1. BecHoBo»
IMoamuce O.JI. benosa
09.08.2018

COINTACOBAHO
IIpencenarens YnpasisroLero coBera
MBOY «COII Ne3 1. BecHoBO»

ITonmuce A.E. lllunkapeHko
30.08.2018
COITACOBAHO
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IIpencenarens OOC

MBOY «COII Ne3 . BecuoBo»
IMoamuce C.A. I'puHYEeHKO
30.08.2018

IMpuioxkenue 6
K ITomoxxenwuto o
HOMEHKJIaType Jei

IIpuMepHBbIii IepeYeHb JOKYMEHTOB, HA KOTOPbIX CTaBUTCA nevyatb OY

l. [IITatHpIe pacniicaHUsl U U3BMEHEHHS K HUM
2. CnyxeOHble y10CTOBEPEHHUS
3. [TodyeTHbIE TPaMOTHI
4. bnaromgapcTBenHbie TUCHEMa
5. Harpannbie nucTel
6. JIoroBOpHI U COTTIAIIICHUS
7. JloBepeHHOCTH
8. KomananpoBouHbIe y10CTOBEpEHUS
9. ApXUBHBIE CIIPABKU U APYTHE CIIPABKU
10. AKTBI O BBITIOJTHEHUH padoT
11. ["apanTuiineie nucbma
12. B TpyaoBbIX KHIKKaxX
13.  JlokymeHTax, 3aBEpeHHE KOTOPBIX ME€YaThi0 MIPETYCMOTPEHO CIIEUATIbHBIMU HOPMaTUBHBIMHU
aKTaMu
14. byxrantepckue, GMHaHCOBBIE JOKYMEHTHI
IIpunoxenue 7
K [lonoxenuto o
HOMEHKJIaType e
dopma KypHaJa perucTpanu BXoasilieid JOKyMeHTAIuU
Koppecnonenr, Komy
Jlara HE)pHI[KOB JaTa, HHACKC Kparkoe HAnpARTeH Pocnouce o
MOJIYYCHHUSI | BIA HOMEpP | TMOCTYNHBIIETO conepkaHue JIOKYMEHT MOJTY9CHUH
JIOKYMEHTa
IIpunoxenue8

K ITomoxxenuro o
HOMEHKJIaType I

®opMa )KypHaJIA PeruCTPANUM UCXOASIIIEH TOKYMEHTAlMU
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No [ara N3 xakoro Kparkoe Anpecar B kaxoe ngeno
/1 OTIPABKHU oTIena COJIEp KaHHE IIOJIIATO

O 00 1N DN K~ W~

IIpunoxenue 9
K [TonoxeHuto o
HOMEHKJIaType I
IlepeyeHb TOKYMEHTOB, He MOMJIEKAIMX PErucTPALNHU

. TexHnueckue 3a1aHns Ha KOMaHAMPOBAHKE CIIELUAINCTOB U CMETHI 110 KOMaHIUPOBAHHUIO.
. I'papuixu, HapsAbI, 3aBKH, pa3HAPSIIKH.

. PexiamMHble U3BeIIeHNS, MJIaKaThl, TPOTPaMMBbl COBELTaHNUHN, KOH(DEPEHIINH.

. TexHMUYECKHME YCIOBHS.

. Cuera Ha orulaTy MaTepualbHbIX LIEHHOCTEM.

. Ilo3apaBuTenbHbIE MUCHMA.

. [IpurnacurensHble OUITETHI

. IleuaTHble n3gaHUN (KHUTH, XKYpHAIIbI, OIOJIIETEHN).

. Koppecnonnenuus, anpecoBanHas pabOTHUKAM YUPEXKACHUS C TOMETKON «IMYHO.

IIpunoxenue 10
K Ilonoxenuro o
HOMEHKJIaType I

Oopa3zen npuka3on

POCCHIICKAS ®EJIEPALIVIS
MYHUIUTAJIBHOE BIOJUKETHOE OBIIIEOBPA3OBATEJIBLHOE YUPEKJIEHUE
«CPEJIHSISI OBILIEOBPA3OBATEJIBHAS LIIKOJIA Ne3 I1. BECHOBO»

238742  Kanmununrpazackas obnactb, KpacHoznameHckuii paiion, mn. BecnoBo, yn. I'yceBa, n1.24
MBOY «COIII Ne3 . BecroBo», Temn./dakc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru THH 3919003412 OI'PH 1023901955890

Jlom YCKAcCTCA:

MVYHULIUITAJIBHOE BIO/DKETHOE OBIIEOBPA3OBATEJIbHOE YUPEXJIEHUE
«CPEJHAA OBIIEOBPA3OBATEJIbHA S IIKOJIA Ne3 I1. BECHOBO»

ITPUKA3

03.03.2018 Ne 127-0

O nasznauenuu Jauua, omeemcmeeHHozo 3a 6edeHue yuema Odemeil
u nodpocmxoe WIKO/IbHO20 eo3pacma

PexBu3ut npukaza [Tpumep odopmneHus [Tpumeuanue
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Jlara

03.03.2018

CraBar 0e3 OTCTyIUIGHHS OT
JIEBOTO Kpasi.

Perucrpanmonnsiii Homep

Ne 27-0 (ocHOBHBIE BOIIPOCHI)

Crapsar HAIIpOTUB PCKBU3UTA

No 27-k (kazpsr) «Jlara» pa3meniaercs o

MIPaBOMY Kparo
3aroinoBoOK (0 Ha3HAYEHUH auna, | Pasmemaror  [IOCEPE/IVMHE
OTBETCTBEHHOI0 32 BeJeHHe | )KUPHBIM u KYPCUBHBIM

yuyeTra JeTedl M IOAPOCTKOB
IIKOJIBHOT0 BO3pacTa

mpudrom. B koHlle Touka He
CTaBUTCS

Texcr nokymeHTa

Koncrarupyromas yactb

B coorBercTBUN. ...

C a63ama (OTCTYIl OT JIEBOTO
Kpas Ha 1cM), TIPOIYCK OJHOM
CTPOYKH CBEpPXy OT TaOIHUIIBI
nmabmona. B KoHIlE Touka He
CTaBUTCA

PaCHOpﬂI[I/ITCJ'IBHaH 4acCTb

ITPUKA3BIBAIO:

Hauunaercs co
«ITPKA3BIBAIO»,
OonpIMMU  OyKBaMH, >KUPHBIM
mpudrom, Oe3 KaBbluek, 0e3
OTCTyNla OT JIEBOIO  Kpasd.
BBepxy wu BHU3Y IIpOITyCK
CTpOoYKHU. B KOHIIE nBOETOYME.

CJIOB

CpOKH BBITIOJIHEHUSA

1o 22.03.2018
c 12 mo 15 mapra 2018

Cpokn UCIIOJIHEHHsI TIpUKas3a
BBIHOCUTH II0 IIPaBOMY Kparo

Cpox - 14.03.2018 0e3 OTCTynma Ha CIETYIONIYIO

CTPOKY.
[IyHkTBI ~ pacnopsauTesbHON | 2. YTBEpAUTS. .. Hywmepyrorcs apabckumu
4acTH 2.1. Ilonoxenue. .. muppamu. B KakaoM MTyHKTE

(mpunoxxenue Ne 1)

OIPEACIIAIOTCA HUCIOJHUTCIN U

Cpoku HucnonHeHus. [IyHKTbI
hopmynmupyroTCs B
npuKasbpiBaromer  gopme  oT

MIEPBOTO JIMIIA.
Kaxxaplii myHKT HaYnHAeTCs 0e3
OTCTyIIa OT JIEBOTO Kpasi.

[Tocnenuuii myHKT

3. KoHTponb  HCHOJTHEHHUS
MpUKa3a OCTABIISIO 32 COOOH

4. KoHTpomb WCTIOJTHEHUS
MpuKasa BO3JIOXKUTD Ha
3aMecTUTeNsl JAUpPEKTopa IO

y4e0HO-BOCITUTATEITLHOM
pabore ....

OkoHYaHHE MpHKa3a

«JlupexTop» ¢ JIeBOro Kpas
«M1.0.® » c npasoro kpas

be3 orcTyna ot JieBoro kpas
Kaxxnprii HOBBIA JHCT IS
03HAKOMJICHHUS HAUMHAETCS C

C npukaszom ot 03.03.2017 Ne
27-0 03HAKOMJICHBI:
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Hupextop

C npuxkazom ot 03.03.2018 Ne 27-0

O3HaKOMJICHA:

E.B. bornanosa

aTa

nin:

O.JI. benosa

MVYHUILIUITAJIBHOE BIXO/DKETHOE OBIIEOBPA3OBATEJIBHOE YUPEX/IEHUE
«CPEIHAA OBIEOBPA3OBATEJIbHA A IIIKOJIA Ne3 I1. BECHOBO»

Ne

ot 30 centsiops 2018 rona

ITPUKA3

O HazHaYeHHH Ja, OTBETCTBCHHOT0 32 BCACHUEC YU€Ta JeTen
H MOAPOCTKOB HIKOJILHOI0 BO3pacTra

PexBusur IIprKa3a

[Tpumep odopmienus

[Ipumeuanue

Hara 30 cents16ps 2018 rona CraBiat 06e€3 OTCTyIJIGHHS OT
JIEBOTO Kpasi.

PerucrpanmonHssiii Homep Ne 345 CraBst HUXKE pPEKBU3UTA
«ITPUKA3», pa3zmemaercs 1o
JIEBOMY Kparo

3aroj0BoOK (0) Ha3HAYECHUH auua, | PasmMemaror 6e3 OTCTyIICHUS

OTBETCTBEHHOI0 32 BeJeHHue
yuyera Jereil M MNOAPOCTKOB
HIKOJIbHOTO BO3PACTA.

OT JIEBOTO  Kpas
mpuQTOM.

KUPHBIM

TekcT qoKymeHTa

KoHcrarupytomas yactb

B coorBercTBUM. ...

C abzama (oTcTym OT JIEBOTO
Kpast Ha lcM), Mpomyck OJHOU
CTPOYKH CBEpXy OT TaOIHIIbI
mabnoHa. B koHie Touka He
CTaBUTCS

PaCHOpH,[[I/ITCJILHa}I 4acCTb

ITPUKA3BIBAIO:

Haunnaercs co CJI0B
«[TPUKA3BIBAIOY,
OonmpmMu  OykBamu, — Oe3

KaBpIU€K, ©0€3 OoTcTyma OT
JeBoro kpas. Beepxy u BHH3Y
MIPOIYCK CTPOYKU. B KoHIE
JIBOETOUHE.

CpoKu BBITIOTHEHUSA

10 22.03.2017
¢ 12 mo 15 mapra 2017
Cpok - 14.03.2017

CpokM HCHOJIHEHUsI TIpUKa3a
BBIHOCUTHL I10 I[PaBOMY Kparo
0e3 oTcTyma Ha CJEAYIOIIYIO
CTPOKY.
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[TyHKTBI
4acTH

pacnopsauTeabHON

2. YTBepauTh..
2.1. Ilonoxenwue..
(mpunoxxenue Ne 1)

Hymepyrores apaOCKUMHU
mippamu. B kaxkmoM myHKTe
ONPENECIAIOTCA HUCIOIHUTEIN U

Cpoku ucnosHeHus. IIyHKTBI
bopmynupyroTcs B
nmpuKaspiBaromieid  ¢opme OT

MEepPBOTO JINLA.
Kaxxapiii myHKT HaumHaeTcs 6e3
OTCTYIIa OT JIEBOTO Kpasi.

ITocnenuuii myHKT

3.  KoHTponb  ucCHOIHEHUS
IpHKa3a OCTABIIAIO 3a COOOM

4. KonTpoas HCIIOJHEHHUS
puKasa BO3JIOKHTH Ha
3aMECTUTENSl  JUPEKTopa M0

y4eOHO-BOCITUTATETHFHOM
paborte ....

OxoHuaHne IIprKa3a

«Jlupextop»/ «Jlupexrop
MBOY  «COII  Ne3 1.
BecHoBo» c n1eBoro kpas
«MN.0.D » /»®.N.0.» c mpaBoro
Kpas

be3 orcryna ot neBoro kpas
Kaxxaplii HOBBIIE JHCT i
03HAKOMJICHUSI HAUMHAETCS C

C nmpuka3zoM 03HAKOMJIEHBI WM
O3HaKOMJIEHBI:

TpeﬁoBaHml K O(l)OpM.]'leHI/[IO MPUKAa30B 10 KaIPOBBIM BOIIpOoCaM
K KaApOBbIM IIPHUKA3aM OTHOCATCA:

. CraxxupoBka
. I3aMeHeHus: JaHHBIX
. Harpaxxnenue, BeiroBopa

. Bce Buap1 oTnyckoB

O 00 1N DN K W —

. llITarHOE pacniucanue.

. IIpuem, yBoJIbHEHHUE, IEPEBO/I,
. ATTecTtanus, NOBBIIICHHE KBATH(DHUKAIINH

. KOMaHI[I/IPOBKI/I (KpOMe TCX, KOTOPBIC CBA3AHEI C y‘{aH_II/IMI/ICH)

. Omnara Tpyaa: TapI/I(I)I/IKaI_II/IH, HaI[6aBKI/I, AO0IUIAaThl, MaTCpHraJIibHAA ITIOMOIIb

[[TaGnoH manku npukasa

MYHUILIUITAJIBHOE BIXO/DKETHOE OBIIEOBPA3OBATEJIBHOE YUPEX/IEHUE
«CPEIHAA OBIIIEOBPA3OBATEJIBHA A LIIKOJIA Ne3 I1. BECHOBO»

No
ot 30 centsi6ps 2018 romga

ITPUKA3
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O Hago0:KeHuNn AUCHUIIVIMHAPHOI'0 B3bICKAHUA

NuauBuayajbHble KaAPOBble MPUKA3BI:

3aroJIoBoK O Han0KeHuHn AUCHUIIVIMHAPHOI'0
B3bICKAHUSA

Koncrarupyromas gacts | B coorBercTBum C..... Koncratupyromass  4acte B
[IpUKa3e IO KaapaM MOXKET
OTCYTCTBOBATb.

PacnopsiaurensHas ITPUKA3BIBAIO:/TIPUKA3BIBAIO | Haunnaercsa co CIIOB
4aCTh : «ITPUKA3BIBAKOy, Gompmmmu
OykBaMM (KUPHBIM IHIPUPTOM),
1. UBanogoii ['anune IlerpoBHe ... 0e3 KaBblUeK, 0e3 OTCTyma OT
OOBSBUTH BBITOBOP 34.... JIeBOro Kkpas. BBepxy u BHM3Y
IIPOIYCK CTpOoYkH. B  koHIE
JIBOETOYHE.

Jlanbiie nponucHbBIMU MaJIbIMU
OyKBaMHM yKa3bIBaeTcs (haMunus
pabOTHHKA, UMsI, OTYECTBO H
TEKCT IpUKa3a

B xaxxqom nmyHKTE npukaza
YKa3bIBAa€TCSI OCHOBAHUE IS €T0
n3aHus (3asBiIeHUE paOOTHHKA,
JIOKJIa[{Hasl 3aIIUCKa, pEIICHNUE
aTTeCTallMOHHOW KOMUCCUH U
T.J1.)

OKkoHYaHHE MpHKa3a «dupexkrop»  /  «Jlupekrop
MBOY COII Ne3 1. BecHoBo» ¢
JIEBOTO Kpasi

«M.0.0» / «®.N.0.» ¢ mpaBoro
Kpas

be3 orcryna ot neBoro kpas
Kaxxnelii HOBBIIE  JHUCT  IId
03HAKOMJICHUSI HAYMHAETCS C

C MpUKa30M
o3HakoMJIeHbI:/O3HaKOMIICH/a/bl

CornacoBanue COITTACOBAHO:

(3aMeyaHus u [Ipencenarens
NPEAYIPEKACHUS HE 00C C.A. TpunyeHko
COIIACOBBIBAIOTCS)

Ipunoxenue 11
K [Tonoxenuto o
HOMEHKJIaType Je

OOpa3sen KHMI'M perucTpanuy NPpUKa3oB
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Ne Hara ero Cpoxu OTmeTka 00
3aroyioBoOK OTBETCTBEHHBI
IpUKa3 | perucrpaunu WCIIOJTHEHU | UCIOJIHEHU
(kpaTKoe conepxkaHue) e i u

u

Oo0pasen pacnopsizkeHust

IIpunoxenue 12
Kk [lonoxenuto o
HOMEHKJIAType el

MYHULIUITAJIBHOE BIXO/DKETHOE OBLIEOBPA3OBATEJIBHOE YUPEX/IEHUE
«CPEIHAA OBIIEOBPA3OBATEJIbHA S LIIKOJIA Ne3 I1. BECHOBO»

30.08.2018

PACITIOPA’KEHUE

B cOOTBETCTBUM C INIAHOM BOCIIUTATEILHOM pa60TBI KJlacca........

Ne 14-p

O.JI. benosa
Hupexrop
IIpuiaoxenune 13
K [lonoxenuto o
HOMEHKJIaType Jel
OO0pa3en KHUIH PerucTpaly PacnopPsKeHUH
Ne Mara ero Kto OtmeTka 06 3aroioBokK ( KpaTkoe
I/ | perucTpaiu, HOATHUCA UCTIOJIHEHUH cofiepKaHue)
Ipuiaoxenue 14
k Ilomoxkenuto o
HOMEHKJIaType Ael
Oobpasen opopMiIeHUs POTOKOIA
[IpoToxo:s
[IeyaTarTCs Ha
OJaHKe IIKOJIbI
BerynurensHas IMPOTOKOJI/ ITPOTOKOJI bonpiumu ~ OyKBaMU  KUPHBIM
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4aCTb

HIpUPTOM ITOCEpeIuHE

3aceaaHnus Ilenarornveckoro
coBeTta/ 3aceganus Ilegaroruueckoro
COBCTa

[Tocepenune, Ha cieayromen
CTPOKE, TMONYXUPHBIM, B OJHY
CTPOYKY, C MaJICHbKOM OYKBBI

08.02.2018 Jara mnporokona - 3TO jgara e€ro
MIPOBEICHHUS. Crapsr oe3
OTCTYIJICHHsI OT JIEBOT'O Kpasi.

Ne 02 BripaBHUBaIOT MO mMOpaBoOMy Kparo

WIM CTaBAT cpa3y TMocle CJoBa
«ITPOTOKOJI».

IMTPEACEIATEJIb — benosa O.J1.
CEKPETAPGH — Cronsiposa B.B.
I[TPUCYTCTBYIOILIME: 10 uenosek
(mpunoxenue Nel) uim

Bcero 1o crincky: 12 uenosex
[IpucyrcrBoBanu: 11 yenoBek

be3 orcrynieHuid OT JEBOM 4acTu,
MIPOIYCK OAHON CTPOUKH CBEPXY

Jo 10 w4enoBexk ykas3blBaTh B
MPOTOKOJIE B aj(aBUTHOM MOPSAKE

®.1.0. oe3 JIOJKHOCTCH,
MpUIJIALICHHbIC ®.1N.0. u
JIOJKHOCTh

bonbie 15- npunoxenue 1

IToBecTka gHS:

1. O BBITTOJTHEHUH peleHus
IIeJaroruueckoro corera or Ne
Hoxnanuuk benosa O.JI. nupekrop

2. O npoeaenuu ' MA

Jloknagunk CronspoBa B.B.
3aMECTUTENh JUPEKTOpa MO y4eOHO-
BOCITUTATEILHOUN paboTe

be3 orcrynienuii OT JE€BOM 4acTw,
MIPOIYCK OJHON CTPOUKH CBEPXY.

be3 orcTymieHni OT J1€BOTO Kpas U
Hymepanus. Hymepanus apabckumu
mudpamu.

[ToBecTka dopmupyercs ¢ mpeiora
«O..» 6o 6e3 «O»

OcHOBHAs YacTh

1. CJIYIOAJIN:

benoy O.JIL (kparkoe conepxaHue
WIIH) — TEKCT uHbopMauu
IIpUJIaraercs

BBICTVYIINJIA:

®.1.0., JOJKHOCT, (B

HUMCHUTCIIPHOM HaI[e}I(e)TeKCT oT
TPETHETO JInla

BonpmmmMu OykBamu 6e3 OTCTyma OT
I'paHULIBI

®.1.0. Ge3 OTCTYNOB OT TpaHMIIBI.
(6e3 momxnoctH) @.M.0. HOBOTO
JOKJIQTYMKA C HOBOHM CTPOUKH.
TekcT B TpeTbeM JIUIE e.4Hca.
Ecnu mMeeTcs TeKCT ToKIIaza, mocie
bamMunuu  IOKJIaJuuKa  JieNaeTcs
oTt™ertka:(Texcm ooknaoa
npunazaemcs).

IIpomyck 0HOM CTPOUYKH.

be3 orcrynos or rpanunsr ®HO c
JOJDKHOCTBIO.

PEIINJIM/TIOCTAHOBUJIN: [Iponyck ogHO# CTPOUKH.
1.1.
1.2. be3 oTcTynoB oT rpaHuIIb.
[Iponyck 0gHOM CTPOUKH.
2. CJIVIOAJIN:
3aKJIIOUUTENbHAS IIpencenarens 0)5(0) IlonnuceiBaror TOJIBKO
4acTh Cekperapb 5(0) IIpeIceIaTeNb U CEKPETaph

JoJbKHOCTB ciiea, PUO cripasa
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Ipuiaoxenue 15
K [TonokeHuto 0 1eI0pPON3BOACTBE U
HOMEHKJIaType e B IIKOJIe

O0pa3el KHUTH PErMCTPAlMM MPOTOKOJIA

No Hara ero OtmMmetka o
IloBecTKa nHA
MIPOTOKOJIA | pErucTpaIuu BBITNIOJTHEHUU

IIpuniaoxenue 16
K [lonoxenuto o
HOMEHKJIaType Jel

Oo0pa3sen opopmiieHHs BHIMUCKH U3 TPOTOKOJIA

MVYHUIUITAJIBHOE BIXOJDKETHOE OBIIEOBPA3OBATEJIBHOE YUPEXIEHUE
«CPEIHAA OBLLIEOBPA3OBATEJIBHA A LIIKOJIA Ne3 [1. BECHOBO»
N
POCCHUMCKAS ®EJEPAIIUAS
MYHUIUIIAJIBHOE BIOJKETHOE OBHIEOBPA3OBATEJ/IBHOE YYPEXJIEHUE
«CPEJHSAA OBINEOBPA3ZOBATEJIbBHAS HIKOJIA Ne3 I1. BECHOBO»

238742  Kanmununrpazackas obnactb, KpacHoznameHckuii paiion, n. BecnoBo, yn. I'yceBa, .24
MBOY «COIII Ne3 1. BecroBo», Temn./dakc 8 401 64 3 35 34

E-mail: vesnovskaya school@mail.ru THH 3919003412 OI'PH 1023901955890

BBIIINCKA U3 ITPOTOKOJIA 3ACEJJAHUSA
HEJATOTI'MYECKOI'O COBETA
00.00.2017 N 00

[TOBECTKA JIHA:
2. YTBepKAeHUE IPOrpaMMbl 110 BOcuTaHuo "...".

Hoxnaguuk C.A. I'puHueHko
2. CJIYIOAJIN:

C.A. I'puH4YE€HKO O3HAKOMMJIAa YWICHOB ME€JarOrM4eCKOro COBETa ¢ MporpaMMoil no Bocnutanmio "...".

PEIINJIN:
2.1. PexomenmoBats mporpammy "...".

[Ipencenarens

(moamuce) (pacudpoBKa MOJIIUCH)
Cekperapb

(Toamuce) (pacmmdpoBKa MOATHCH)

IMpniaoxkenue 17

46


mailto:vesnovskaya_school@mail.ru

Kk [lonoxeHuro o
HOMEHKJIaType /el

Oo0pa3sen ciay:keOHBIX MHCEM
Ciy>xeOHBIE TMChMa COCTABIISIOTCS C 1eJTbI0 0OMEHa MH(OPMAIHEl U COCTOST U3 IBYX YacTeil:
[TepBast yacTh — MpUUYNHA, OCHOBAHKE UM OOOCHOBAHUE COCTABIICHUS MHCHMa
Bropast yacTb- BBIBOJIBI, TIPEITIOKEHUS, UTOTH
TekcT u3nmaraeTcst OT MEPBOTO JIUIA MHOKECTBEHHOTO YUCIIa

Tumnsl ciry>keOHBIX TUCEM:

1.ConpoBoauTENHHOE THCHMO

CocraBisieTcsi BMECTE C OTBETaMH O BBITIOJIHEHUM 3aJ1a4, BBIMOJIHEHUU TMOPYYEHUN BBIIIECTOSIINX
OpraHu3aIii, OTBETHI HA 3aPOCHI

2. XojaraiictBa

3. IlpencraBnenue

4. JloknaaHas.

[11a6:10HBI JOKYMEHTOB

1. JIOKyMEHT HaIpaBiIsieTCsl COTPYIHUKY YUPEKICHUS.
VYupexneHue - B IMEHUTENBHOM Najexe. JJoJKHOCT B 1aTEIIBHOM.

POCCHVICKAS ®EJEPAIIAS Otnen
MYHHNIUITAJIBHOE BIOIKETHOE o0pa3oBaHus aIMUHUCTPAIIUN
OBINEOBPA3OBATEJIBHOE YUYPEX/JIEHUE MO «KpacHo3HaMEHCKHI rOpoJ] CKOM OKPyT»
«CPEJIHSA S OBIIEOBPA3OBATEJ/IBHAS Benymemy cnernmanucry
INKOJA Ne3 I1. BECHOBO» CmonwsHoBoii C.B.

238742 Kanununrpanckas 00J1aCTh,
Kpacno3znameHnckuii paiion, 1. BecHoso, yi. ['ycesa,
1.24 MBOY «COII Ne3 n. Becnoo», Temn./dakc
84016433534

E-mail: vesnovskaya school@mail.ru UHH

3919003412 OI'PH 1023901955890

Ot 16.10.2018 r Ne 437
Ha Ne 01-20/2225 ot 06.10.2018 r
2. JIOKyMEHT HallpaBJIIeTCs HaualbHUKY ( WJIM €70 3aMy) YUPEKICHHUS.
VYupexaeHne BXOAUT B COCTaB HAUMEHOBAHUS TOJDKHOCTH.
Bce B narenpHOM magexe.

POCCHVICKAS ®EJNEPAIIAS HavyanpHuky otnena
MYHHUIIUITAJIBHOE BIOIKETHOE o0pa3oBaHMs aIMUHHCTPAINH
OBIIEOBPA3OBATEJIBHOE MO «KpacHo3HaMEHCKUI TOpOJl CKOH OKPYT»
YYPEXJIEHHUE 3amoraeBoit C.B.

«CPEJJHSASA OBIIEOBPA3OBATEJ/IbHASA
HIKOJIA Ne3 I1. BECHOBO»
238742 Kanununrpazackas — o0nacts,
Kpacnoznamenckuii paiion, 1. BecHoBo, yiI.
I'yceBa, n1.24 MBOY «COII Ne3 n. BecHoBo,
Ten./pakc 8 401 64 3 35 34
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E-mail: vesnovskaya school@mail.ru UHH
3919003412 OI'PH 1023901955890

Ot 16.10.2018 r Ne 437
Ha Ne 01-20/2225 o1 06.10.2018 r

3. JIOKyMEHT HampaBIseTCs YUPEKICHUIO 0e3 YKa3aHus JOHKHOCTHOTO JUIa
Bce B uMeHUTEILHOM HaieKe

POCCHUHCKAS ®EJIEPALIUS Otnen
MYHHUIHUITAJIBHOE BIOJ’KETHOE o0pa3oBaHMs aAMUHUCTPALIH
OBLHIEOBPA3OBATEJIBHOE MO «KpacHO3HaAMEHCKUI rOpOJ CKOM OKPYI»
YYPEXJIEHHUE

«CPEJJHSAA OBINEOBPA3ZOBATEJIbHA AL
IIKOJIA Ne3 I1. BECHOBO»
238742 Kanununrpaackas  obmnacte,
KpacHo3nameHckuil paiion, 1. BecHoBo, yi.
I'yceBa, n.24 MBOY «COII Ne3 m. BecHoBoy,
Ten./akc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru UTHH
3919003412 OI'PH 1023901955890

Ot 16.10.2018 r Ne 437

Ha Ne 01-20/2225 ot 06.10.2018 r

4. JIOKyMEeHT aJipeCcyeTCsi HECKOJIBKUM YUPEKACHUSIM
He Gonee 4 agpecatoB

POCCHUHCKAS ®EJIEPALIUSA AJMUHUCTpAIMS MYyHILUIIAIBHOTO
MYHULUUITAJIBHOE BIOKETHOE obOpazoBanus «KpacHo3HaMeHCKHI TOpOICKOI
OBIIEOBPA3OBATEJIBHOE OKpYI»
YUYPEXJIEHHUE
«CPEJHSAA OBIMEOBPA3SOBATEJIBHASL Otaen
HIKOJIA Ne3 I1. BECHOBO» o0Opa3oBaHMsI aIMUHUCTPALIUU
238742 Kanununrpaackas — obmacte, MO «KpacHo3HaMEHCKUI rOpO/ CKOM OKPYI»

KpacHo3nameHnckuii paiioH, 1. BecHoBo, yi.
I'yceBa, n.24 MBOY «COII Ne3 n. Becnosoy,
Ten./axc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru THH
3919003412 OI'PH 1023901955890

Or 16.10.2018 T Ne 437
Ha Ne Ha Ne 01-20/2225 ot 06.10.2018 1.

5. JokymeHT Hanpasisiercs pusnyeckomy auity GO B uMEHUTETHFHOM IMaIekKe

POCCHUHCKAS ®EJIEPALIUS l'onuapoB Anekcannp CepreeBuy
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MYHUILIUITAJIBHOE BIOIKETHOE ya. CypukoBa, oM 3a, KB. 1,
OBHIEOBPA3OBATEJIBHOE . Mocksa, 03178_
YUYPEXJIEHHUE
«CPEJJHSASA OBINEOBPA3SOBATEJIbHASI
HIKOJIA Ne3 I1. BECHOBO»
238742 Kanuaunrpaackas ~ o0macts,
Kpacnoznamenckuii paiion, 1. BecHoBo, yi.
I'yceBa, n.24 MBOY «COUII Ne3 . BecHoBoy,
Ten./pakc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru UHH
3919003412 OI'PH 1023901955890

Or 16.102018 T Ne 437
Ha Ne Ha Ne 01-20/2225 o1 06.10.2018 T

IIpuiaoxenue 18
Kk [lonoxenuto o
HOMEHKJIaType e
Oobpa3zen opopMiieHUs CIPABKU

POCCHUMCKAS ®EJIEPALIUSI
MYHUIUMIIAJIBHOE BIOIKETHOE OBHIEOBPA3SOBATEJ/IBHOE YUPEKJIEHUE
«CPEJHSASA OBILEOBPA3OBATEJIbBHAS HIKOJIA Ne3 I1. BECHOBO»
238742 Kamununrpajackas obmactb, KpacHozHameHcCkuii paiioH, 1. BecHoBo, yn. I'yceBa, n1.24
MBOY «COIII Ne3 1. BecnoBo», Tein./dakc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru THH 3919003412 OI'PH 1023901955890

3acaymana Ha
COBENIAHUU TIPH
TUpPEKTOpPe
ot 05.11.2016 Ne04

CITPABKAN206
0 NPoGEPKe HCYPHAI08 PecUcCmpayuu
UHCIMPYKmasyiceil
Jara: 28.10.2017 . BecHoBo
CocraBJjiena:
3am. nupekTopa no YBP
CroasipoBa B.B.
O3HaKOMJICHBI:
JI.LH.Boiiko C.B.HuxoBa
Aara jJara
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Ipuiaoxenue 19
Kk [lonmoxxenuto o
HOMEHKJIaType e
Oo0pa3sen perucTpauyuu CipaBoK

No Jlata ee
CIpaBK | perucrpanu 3aroyioBOK (KpaTKoe COACpIKaHUe) OtmeTKa 00 MCIIOTHEHUN
u u

Ipuniaoxenue 20
K [lonoxenuto o
HOMEHKJIaType Jel

O0pasen 2J1IeKTPOHHOIO MM CbMA

POCCUIMCKAS ®EJIEPAITUS
MYHULUINIAJTIBHOE BIOJKETHOE OBIIEOBPA3OBATEJIBHOE YUPEXJIEHUE
«CPEJHSAA OBIIEOBPA3SOBATEJIbBHAS HIKOJIA Ne3 I1. BECHOBO»
238742  Kamununrpazackas obnacts, KpacHosnameHckumii paiion, m. Becnoso, yn. I'yceBa, 1.24
MBOY «COL Ne3 n. BecnoBo», Ten./daxc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru MHH 3919003412 OI'PH 1023901955890

IMUCBMO
30.08.2017 Ne 147
OTYET 00 05.09.2017 Kiaaccupim
PYKOBOTUTEISAM
Hupexrop O.JI. benosa
Cromsiposa B.B.
324-840

IIpuiaoxenune 21
K [lonoxenuto o
HOMEHKJIaType JIe
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OO0pasen perncTpanyu 3J1eKTPOHHBIX MU CEM

3aroI0BoOK

Ne mucema ara perucTpanuu
Hlara p pall (kpaTtkoe conepkaHue)

Kontpons

IIpuioxenue 22
K [lonoxenuto o
HOMEHKJIaType Je

Oo0pa3sen akra

POCCHUIMCKAS ®EJIEPAITUS
MYHULUINIAJIBHOE BIOJKETHOE OBIIEOBPA3OBATEJIBHOE YUPEXJIEHUE
«CPEJHSAA OBIIEOBPA3SOBATEJIbBHAS HTKOJIA Ne3 I1. BECHOBO»
238742  Kamununrpazackas obnacts, KpacHosnameHckumii paiion, m. Becnoso, yn. I'yceBa, 1.24
MBOY «COLI Ne3 n. BecnoBo», Ten./daxc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru MHH 3919003412 OI'PH 1023901955890

YTBEPXIEHO

Jupexrop
MBOY «COII Ne3 1. BecHoBO»
O.J1. benoBa

AKT Ne 01
CRUCAHUA MAMEPUATIbHBIX YECHHOCHEN

. BecHoso 30.08.201
7

ITonammcu:

[Ipencenarens komuccuu N.0.0.

YieHbI KOMUACCHUU n.0.0.
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Oo0pa3sen 3an0/1HeHNs] KHUTH PErdcTPallMi BbIIAHHBIX JOKYMEHTOB 00 00pa30BaHUHU

IIpuniaoxenune 23
Kk [lonoxenwuro o
HOMEHKJIaType Jel
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Jlyonuxam
ammecmama,
HoMep HOBO1
yuemHotu
sanucu 29/16

ucnopuen,
AHHYIUPOBAH,
8b10aH HOBbI
ammecmam



Knaccnwiii pykosooumens 11-A knacca

QHO

Jupexmop OO 5[0,
MIIL
Dxecmepnvl
28/16 %eeprr i | 05.05. | 0000000000002, . o | 21.06.20 22.06
p 1995 NpHIIOHKeHUE 16 2016
Cepreesud
Jlupexmop OO QU0
M.II
Jlyonuxamol
29/16 [etpos ITerp | 01.02. | 00000000000029, % % | % 24.11.20 25.11
[etpoBuu 1998 MIPUIIOKEHUE 16 2016

Jupexmop OO

M.II

QHO
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6bI0AH 63AMEH
VMePsHHO20
opuzunana
Ne000000000
00037,
68b10AHHO20
25.06.2014e.
Homep
yuemHot
sanucu 37/14



Ipuioxenue 24
Kk [lonoxenuro o
HOMEHKJIaType /el

OO0pa3zen 3ano0/IHeHUs] KHUTH PerucTPalMi BbIIAHHBIX MeaaJsei
""3a ocoOble ycniexu B yueHuu'

IMonmucey
AT YIOJTHOMOYEHHOT
’ [ara 0 Juia
Howmep UM, [ara
U HOMED OpraHH3aIlHH, [Monmuce Jara
YYETHO OTYECTBO POXKACHUS .
. MpUKa3a O | OCYIIECTBIISIONICH | TOTydaTess | BbIIAUU
171 (mpm BBIITYCKHHUK
BbIJIaue 00pa30BaTeNbHYIO Menanu Meaanu
3aMmucH HaJTNYIHH) a
Meanu e TeTbHOCTb,
BBIITYCKHUKA
BBI/IaBILIETO
MeIalh
2015 200
CemeHnoB 20.06.201 21.06
1/15 Cemen 1999 5 v v 2615'
CeMeHOBUY No 236
Knaccnuiii pyxosooumens 5[0,
Lupexmop OO (0]
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INPUMEPHAS HOMEHKJIATYPA JEJI
OBHIEOBPA3ZOBATEJIBHOI'O YUYPEKIAEHUWSA

IMpuioxkenue 26
K [lomoxenuto o
HOMEHKJIaType el

HNupexc HanmenoBanue geia Kon-Bo | Cpok xpanenusi | [Ipumevanus
aeJa TOMOB AOKYMEHTOB
- 01. Kanuensipus -
01-01 [ VYcras OY [TocTosiHHO
CBUIETENBCTBO O TOCYIAPCTBEHHON (ct. 37a)
perucrpanuu
01-02 JIuuensus Ha 0611e00pa3oBaTeIbHYIO ITocTosHHO
JEeSITENbHOCTD
01-03 CeuaetenbcTBo 00 akkpeauTauu OY ITocTosiHHO
01-04 | loroBop Ha mpaBo ONEPaTUBHOTO [TocTostHHO Ha rocxpanenue
yIpaBJIeHUs], JOKYMEHT Ha IIPaBo (ct. 1096) He TepeaTes
MOJIb30BaHUS 3€MEJIbHBIM YYaCTKOM
01-05 |IIpuxa3sl Munucrepcrsa Ha nepuon
oOpasoBanusi, HayKu U MoJonexu PK JEACTBUS
0 pabote OY (cT. 5)
01-06 [ JloroBop ¢ yupenutenem [TocTositHHO
01-07 |IIporpamma pa3zsutus OY ITocTostHHO
(pu HEOOXOAUMOCTH)
01-08 |[IIpukasbr ympaBiaeHUi oOpa3oBaHUS Ha nepuon
MYHHUIMTNIAJIBHBIX PAHOHOB U IEUCTBUSA
TOPOJICKHX OKPYTroB 0 pabore OY (ct. 5)
01-09 | IIpuxkassl nupektopa OV no [TocTosiHHO
OCHOBHOMU J€ATEIbHOCTH U OCHOBAHUS (ct. 17)
K HUM (TIOJTMHHUKH )
01-10 [ IIpoTokosnbl oOIUX cOOpaHuit [TocTostHHO
(xoH(pepeHmii), 3acenannii coBeTa (ct. 17)
yapexaeHus (Ipu HATHIUN)
01-11 | IIpaBuia BHYTpEHHETO TPYAOBOTO 1 ron TMocie 3aMeHbI
pacropsagka (CT. 1074) HOBBIMH
01-12 | HomKHOCTHBIE MHCTPYKITUH 3 roxa (cT. 56) Tlocre 3aMeHb
HOBBIMHU
01-13 [ITacmopt OO [TocTossHHO
01-14 | IlpuemocaaTouHbIe aKThl ITocTostHHO B apxus He
01-15 | AkTbL, cOCTaBlIEHHBIE ITPU (ct. 61a) craores
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CMEHE PYKOBOJICTBA

01-16 KypHansl peructpanuu BXoasen u 3 roma
WCXOJSIIICH KOPPECTIOHACHITNH (ct. 1066)
01-17 | Homenknarypa nen OY o 3ameHnbl B rocapxus He
(CT. 958.) claercs
01-18 [ JIuunble nena oOydaromuxcs 3 roga
(ct. 499)
oroupaercsi 2 —3 %
JIMYHBIX JCJI
o0y4arormmxcs,
OKOHYHMBUINX HIKOJY
01-19 | AndaBuTHas KkHUTA 3aTTUCH 50 ner
00OyJarommxcs (ct. 514¢)
01-20 |[Kuura ydera GIaHKOB aTTECTaToB 00
OCHOBHOM 00111eM 00pa30BaHUH H/HIH 10 et
CIIEIMAJIbHBIN peecTp
01-21 [Kuura y4yera 61aHKOB aTT€CTaTOB O
CpemHeM 001eM 00pa3oBaHUU U/UITH 10 et
CIIeLMAJIbHBIN peecTp
01-21 |Kuura y4yeTta CBHJIETEILCTB 00
OOy4eHUH W/WIH CHeIHaTIbHBIN peecTp 10 net
TIPY HAJTUYHUU YYAITIXCS)
01-22 [Kawura perucTpanuu BBIJAHHBIX 50 et
ITOKYMEHTOB 00 OCHOBHOM OOIIeM (ct. 528a)
0Opa3oBaHUU
01-23  [KHura perucrpaiyy BbIAAHHBIX 50 ner
[TOKYMEHTOB O CpeHEM O0IIeM (ct. 528a)
0Opa3oBaHUU
01-24 [Kuura perucrpaiyy BbIAAHHBIX 50 ser
Menaeil «3a ocoOble ycrexu B (ct. 528a)
SHUI
01-25 |[KHura perucrpanyy BbIAAHHBIX 50 ner
CBUJIETENHCTB 00 OOYUCHHH U UX
TyOIMKATOB (TIPH HATUYMH yYaIIuXCs)
01-26 |KHura ydeTa BbIJJaud MOXBaJIbHBIX 50 jet
[TCTOB «3a OTJIMYHBIE YCIIEXU B
SHUI
01-27 |KHura yuyera Bbla4u NOXBAJIbHBIX 50 et
rpaMoT «3a 0coOble ycrexu B
M3y4EHUH OT/IEIbHBIX MPEAMETOBY
01-28 [IHBeHTapHBIE OIUCH OCHOBHBIX 3 rona Ilpu ycnosuu
3aBEPUICHUS] PEBU3HIA,
CpEICTB, CIMYUTENbHBIE BEJOMOCTH U (ct. 323) B Cllyyae

Ipyrue MaTepuansl o

OpTraHU3aIMOHHO-X03SIHCTBEHHBIM
BOIIPOCAM
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OKOHYATCJIBbHOTO

penieHus

01-29 | JlokyMeHTBI IO COBMECTHOM C 3 roma
MIPaBOOXPAHUTEIBHBIMU OpraHaMu (ct. 415)
pabote ¢ AeThbMU
01-30 [ Xypnan perucrpanuu oopameHui 5 ner
rpaxaaH
01-31 | XKypnan peructpauuy BXOJALIMX U 3 roga
HCXOJSIIIUX JOKYMEHTOB
01-32 | XKypnHan peructpaiuu noceTuTenen Tocite 3aMeHbI
Oy HOBBIMHU
01-33 | Kypnan npuema 3assnenuit B OY TTocie 3aMeHbI
HOBBIMH
01-34 | Kaura nBmkeHHs 00yqarOIuxcs TMocre 3aMeHsb!
HOBBIMH
01-35 | KoHTponbpHO- BU3UTALIMOHHAS] KHUTA TTocie 3aMeHbI
HOBBIMU
01-36 | XKypnan ydera npoBepok [TocTostHHO
MIPOBOIMMBIX OpTaHAMH,
rOCyIapCTBEHHOTO KOHTPOJIS
(Ham3opa), opraHaMu
MYHHIIMIIATIEHOTO KOHTPOJIS
02. YueOHO-BOCTIMTATEIbHAs padoTa
02-01 | O6pazoBarenbHas nporpamma OY ITocrosHHO
(ct. 166a)
02-02 | I[Tnman paboTsl Ha TOJ 5 1et
02-03 | YueOHbIe 11aHbI [TocTostHHO
(cT. 568)
02-04 | Pacnucanue 3aHATHI 1 rox (cT. 802)
02-05 | ITpoTokombl 3acenanui 5 ner
neparoruueckoro cosera OY u
JOKYMEHTBI K HUM
02-06 | Cratuctuueckue OT4ETHI O padboTe 5 met (cT. 293)
OY (dopwmsr OIII1, OO-1,
PUK-83)
02-07 | KnaccHblie JKYypHaJbI 5 et (CT. 605) Ilocne maTunernero
XpaHEHUs U3 KypHaia
H3BIMAKOTC CTPAHUILIBI
CO CBOJHBIMH
JaHHBIMHA
YCri€Ba€MOCTHU U
nepeBozaa
61 00yJarOIINXCS
JAHHOTI'O KJj1acca.
CctopmupoBaHHbIe
Jiena 3a ToJl XpaHaTcs
He MeHee 25 net
02-08 | KypHan ydera npOIyleHHbIX 1 5 ner (ct. 396)

3aMEIICHHBIX YPOKOB




02-09

JKypHan rpynmns! IpoUIEeHHOTO JHS

5 net (cT. 605)

02-10 | KypHaunbl 3eKTUBHBIX yU4EOHBIX 5 ner (ct. 605)
IPEIMETOB
02-11 | XKypHansl yueta paboThl IE€JaroroB 5 net (cT. 605)
JIOTIOJIHUTEJIBHOTO 00pa30BaHus
02-12 | XKypHanbl UHAUBUAYATBHBIX YIEOHBIX S ner
3aHATUN
02-13 | ’KypHauibl yueTa BHEYpOUHOM S ner
neareabHocTH B OY
02-14 | IIpoTOKOIBI pOAUTENBCKUX COOpaHHiA Ha nepron
JCUCTBUS
02-15 |IIporokonsl 3acenaHuii Ha nepuon
POIUTEIHLCKOTO KOMUTETA JeUCTBUS
02-16 | ’KypHas1 IpOTOKOJIOB 3aC€NaHU Ha nepuon
MOTIEYUTENHCKOTO CoBeTa (IpH necTBus
HaJIMYUHN)
02-17 PKypnan peructpaiyu 3asBJICHUN Jlo 3aMeHbI
BeITYCKHUKOB1 ] Kilacca Ha ydacTue B HOBBIMH
[MA oOy4aronuxcsi, 0CBOMBIIINX
OCHOBHBIE 00111e00pa3oBaTeIbHbIC
MPOTPaMMBI CPEHETO OOIIEro
0Opa3oBaHus
02-18 PKypnan perucrpanuu 3asiBIeHUI Jlo 3aMeHbI
BBIMTYCKHUKOB 9 Kjlacca Ha y4yacTHe B HOBBIMHU
[MA olyuaronuxcs, 0CBOMBIINX
OCHOBHBIE 00111€00pa3zoBaTeIbHbIC
pOorpaMMbl OCHOBHOT'O OOIIIETO
0Opa3zoBaHus
02-19 PKypHan 03HaKOMJIEHUS C Jlo 3ameHbl
pesynbraramu EI'D BbITYCKHUKOB HOBBIMH
11(12) ksaccoB
02-20 | ’KypHay 03HAKOMJIEHUS C Jlo 3aMeHBI
pe3ynbraramu 3k3ameHoB ' MA HOBBIMH
BBIITYCKHHMKOB 9 KJ1accoB
02-21 | PaGounii >)xypHaJ riearora- Ha nepuon
[ICUX0JIOra JEUCTBYS
02-22 | ’KypHan KOHCyabTalui ICUX0JIora Ha nepuon
JIEUCTBUA
02-23 | ’KypHan uHAMBUIYaIbHBIX Ha nepron
KOPPEKLMOHHBIX YUEOHBIX 3aHATUI JEUCTBUS
02-24 Kypnan coumansHoro negarora OY Ha nepuon
(TIpu HAJTYIN) JEUCTBHUSI
62
02-25 | Kypnan yuera npoBOIUMBIX Ha nepuon
JIOTOTIEANYECKUX KOHCYIbTalui (Tipu necTBus
HaJUYHUH JIOTOTIE/IA)
02-26 KypHan noronean4eckux 3aHITHIA Ha nepuon
(Ipu HATTYIMN) JICHCTBHS
02-27 | Knura cymmapHoOro ydera [TocTosiHHO
6ubnmoTeyHoro GhoHaa
02-28 | MaBenTapHas kaura o6mdauorexu OY [TocTostHHO




02-29 | KypHan ydyera KHUT, IPUHATHIX OT IlocTosHHO
gyuTarenaei B3aMeH YTEPSIHHBIX

02-30 | Kuura yuera 6ubnuoreqnoro ¢poHa [TocTostHHO
ITKOJIbHBIX YI€OHUKOB

03. Kagpsl

03-01 | IIpuka3sl nupexkropa OY Mo TUYHOMY 75 net(ct. 196)
COCTaBYy

03-02 | IIpukasbl 00 oTHyCcKax, 3 roga(ct. 198)
KOMaHJMPOBKaX, MOOIIPEHUSIX,

HAJIO)KCHUY B3bICKAHUU U 1P

03-03 | JIuunbie nena COTPYTHUKOB HIKOJIbI 75 net (ct. 498B)

03-04 | Jlnunsie kapTouku (§.T-2) 75 net(ct. 504)

03-05 | Knura ydera JIMYHOTO cocTaBa 75 ner(ct. 508B)

Mearorunueckux padbotaukos OY
03-06 | TpynoBble KHUKKH o
BOCTpeOOBaHUS
niu 50 net nocne
yxoJia ¢ paboTbl
(cT. 524)

03-07 | Knura ydera ABMKEHHUS TPYIOBBIX [TocrostHHO (CT.
KHIDKEK U BKJIAABIIICH K HUM 526a)

03-08 | [lokyMeHTHI 1O aTTeCTaIlu| 75 net(crt. 635) Xpausites B
MeJarornueckux pabOTHUKOB COCTaBe JTMYHOTO
OY(rmaHsel, TPOTOKOJIBI, nena
XapaKTEPUCTUKU U Jp.)

03-09 | ATTecTaliuOHHBIN JUCT 75 ner XpaHuTcs B

COCTaBC JIMYHOI'O
Jcia

03-10 | TpynoBbie 1OTOBOPHI Xpauurcs B
(KOHTpaKTBI) COCTaBe JINYHOIO

nena

03-11 [ Xypnan peructpanuu
JOTIOJTHUTENIBHBIX COTIAICHUH K
TPYZIOBBIM JJOTOBOpaM

03-12 PKypnan o3HaKOMJIEHHUS C MPaBUIaMU Jlo 3ameHbI

BHYTPCHHCTO TPYAOBOI'O pacropsgaaka, HOBBIMHU
MHBIMU JIOKQJTbHBIMA HOPMAaTUBHBIMU
AKTaMU, CBA3aHHBIMH C TPYIOBOMU 63
eATEIbHOCTHIO pAOOTHUKA l
04. byxraarepus

04-01 | TapudukamMOHHBIE CITUCKH 25 ner (cT. 391)
MeJAarornuecKkux padboTarkoB OY

04-02 | Tabenu paboyero BpeMeH! 1 rox (cT. 377)

05. Xo3s1liCTBEHHasi 4aCTh

05-01 | uBeHTapHbBIE ONKUCH, CIIMYUTEIIHHBIE 3 roga [Tpu 3aBepuIeHUH
BEJOMOCTH y4eTa UMYIIIeCTBa peBu3uH
00pa30BaTEILHOTO YUPEKICHUS

05-02 | Knura yuera X031l CTBEHHOTO 3 rona (ct. 1057) IIpu 3aBepieHHu




HMYIIECTBA U MAaTC€pUaiOB

peBU3UU

05-03

AKTBI IpueMa, cJauu 1 CIIMCaHus
MMYILECTBA

3 rona (ct. 1063)

IIpu 3aBepuienuu

pEBU3UU

05-04

TexHuueckue macnopra Ha MPUOOPHI
1 000py/IOBaHUE

10 net(ct. 1854)

IIpu 3aBepuieHnu

PEBU3UH

06. MenMIMHCKASA YaCTh

06-01

Menununckue(amOynaTopHbie)
KapThl 00YJArOIINXCS

5 net (ct. 7035)

Tlocie BEIOBITHS

N3 IIKOJIBI

06-02

JIOKyMeHTHI (TIJTaHBI, CIIPaBKH,
KapTOYKH, CITUCKH, TpaduKy,
HepenucKa 1 Jp.) O IMEePUOHIECKIX
MEIUIIUHCKIX OCMOTpax U MPUBUBKaX
00yYaroNuXCcst

3 rona (ct. 691)

06-03

XKypnain peructpannuy MEAUIIMHCKON
IIOMOIIY, OKa3bIBAEMOM BO BpEMs
00pa3oBaTeIbHOIO MpoIecca

Ha nepuon
JEUCTBHUSA

06-04

Kypnan yuera MeIMKaMEHTOB B
arnTeyKe U CPOKA UX FOJHOCTH

07. 0T

u BXKJI

07-01

DKypHaut perucrpaiun HHCTPYKTaKeH
oOygarormxcst mo Th

Ha nepuon

JIENCTBUA

07-02

KypHaisl perucrparyu
MHCTpYyKTaxeil oOyuatomuxcs no Th
Ha 3aHATHAX M0 npeameram ((pu3nka,
ouoorusi, XuMusi, “HHOpMaTHKa,
(U3KYIIBTYpa, TEXHOJIOTHS)

Ha nepuon
JEUCTBUSA

07-03

DKypHan uHCTpyKTaxa
conpoBoxaaromux no Th npu
OpPraHU3ALMH TYPUCTHYECKUX,
CIIOPTUBHBIX U IPYTUX BHEKIIACCHBIX
MEPOIIPUATHN

Ha nepuon
JEUCTBHUA

07-04

DKypHait ydyeTa BbIIa4ll HHCTPYKIIHIA
[0 TEXHUKE OE30MaCHOCTH IS
0Oy UJAIOTIIHNXCST

Ha nepuon
JeUCTBUA

07-05

DKypHan peructpaiiy HecyacTHBIX
CJIy4aeB ¢ 00yJaIONTIMHUCS

64

o 3amMeHBI

HOBBIMH

07-06

DKypHan peructpanuu BBOJHOTO
MHCTPYKTaXKa U1l COTPYIHHUKOB

Jlo 3amMeHBI

HOBBIMH

07-07

DKypHaun ydueTta npoBeaeHus 3aHATHI
0 rpa’kJIaHCKOK 000pOHE

o 3ameHsI

HOBBIMU

07-08

DKypHas nHCTpyKTaXxa 1o
AHTUTEPPOPUCTUYECKOU
BaIIMIIEHHOCTH U IPaKIaHCKON
oOOpoHE

o 3amMeHBI

HOBBIMH

07-09

DKypHau yueta HHCTpyKTaxel o
no>xapHOI 06€301MacHOCTH

Jlo 3ameHbI

HOBBIMHU

07-10

DKypHan ydyeTa ormerymurenen

o 3amMeHbI

HOBBIMH

07-11

XKypnain yueta nepBUYHBIX CPEACTB

Ha nepuon




MOXKAPOTYHICHUS JeHCTBUS
07-12  PKypHnan perucrpanvii MHCTpyKTaxka Jlo 3aMeHbI
Ha pabodeM MecTe HOBBIMHU
07-13  PKypnas yyeta HHCTpYKIMI 110 OXpaHe Jl0 3aMeHbI
rpyaa HOBBIMH
07-14 DPKypnasbl TpeXCTYNEHYATOTO Ha nepuog
KOHTPOJISL 38 COCTOSTHUEM OXPaHbl JeCTBUS
Tpyaa
07-15 PKypnan o01ecTBEeHHOTO Ha nepuog
KOHTPOJISI 110 OXpaHE Tpyna JeicTBUS
07-16 | Kypnan yuera TpaBMaTHU3Ma Jlo 3amenbI
COTPYAHUKOB HOBBIMU
07-17 PKypnan peructpanuu pe3yabTaToB Ha nepuog
MCTIBITAHUI CTIOPTUBHOTO MHBEHTAPS, JEUCTBUS
O00OPYIOBaHUS Y BEHTHIISIIMOHHBIX
CTPOMCTB
07-18  |bpakepa)kHbl KypHaI Ha nepuog
JICHCTBUS
IIpuaoxenune 27
Kk Ilonoxenuro o
HOMEHKJIAType el
HomenkJarypa geu
YTBEPXJIEHO
[Ipukazom 1o mkomue
Ne oT 2018 r.
Hupekrop
O.JI. benosa
65
HOMEHKJIATYPA JTEJI
HA 2018 T'OJ
Cpok
Kon-60 Xpanenus
Hnoe 3azonoeok dena (moma, yacmu) oer dena (moma, | Ilpumewa
KC (momoe, uacmuy), Hue
yacmeii) cmamou no
nepeunio
1 2 3 4 5
01. PykoBOIcTBO

CocraBun

10




JlomKHOCTD

Cnucok cokpameHui

- TOJ,

JI- JIET

IToct.- mocTOSSTHHO

CT.- CTaThs

JIMH - 17 MecTHOTO Ha3HAYEHUS

NTOI'OBAJ 3AIIMCDH O KATETI'OPUAX 1 KOJIMYECTBE JIEJI,

0150

3ABEJIEHHBIX B 2018 TO/Y:

KonmnuectBo B TOM YHCJIE
ITo cpokam xpaHeHus

AcH HEPEXOASAIINX
[TocTosiHHOTO
Bpemennoro (cBerimie 10 ner)
Bpemennoro  (mo 10  n;er
BKJIFOYUTEIILHO)
NTOIO:

66

OO0pa3sen 3aBepuTeIbLHON HAXNHUCH

3aBepuTe/ibHAA HANUCH

B Hacrosmiem niene npoHyMepoBaHO

IIpunoxenue 28
k IlomoxxeHuro o
HOMEHKJIaType el

(;tuctoB nuppamn)

JHUCTOB (TIPOTIHCHIO)

JIOIKHOCTD

(pa36opunBoO)

Iommuce

11



Jlara " " 20 L.

IMpuioxkenue 29
Kk Ilomoxxenwuro o
HOMEHKJIaType Jenl

(HamMeHOBaHUE YU4eOHOTO 3aBEICHUS)

JEJIO N

(3aros10BOK J1e71a)

Hauaro: 20 L.
OKOHYEHO: 20 L.
Ha JIMCTax

XpaHUTH

67

IIpunioxenue 30
Kk IlonoxeHuro o
HOMEHKJIAType /el

POCCHUMCKASI ®EJEPAIIAS
MYHUIUIIAJIBHOE BIOJ’KETHOE OBHIEOBPA3OBATEJIBHOE YUPEXJIEHUE
«CPEJHSAA OBIIEOBPA3SOBATEJIbBHAS LHIKOJIA Ne3 I1. BECHOBO»
238742 Kanununrpajackas oonacts, KpacHoznameHckuil paiion, m. BecHoso, yi. ['yceBa, 1.24 MBOY
«COMI Ne3 n. BecHoBo», Ten./daxc 8 401 64 3 35 34
E-mail: vesnovskaya school@mail.ru THH 3919003412 OT'PH 1023901955890

YTBEPXIEHO

Hupektop
O.J1. benosa

AKT Ne 01

12
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O BBIACJICHUH K YHHYTOXKCHHUIO TOKYMCHTOB, HE
MNOAJIC/KAUX XPAHCHU IO

30.08. 2017 . Becuoso

Ha ocHoBanun

(Ha3BaHME M BBIXOAHBIC JAHHBIE TIEPEUHS
JIOKYMEHTOB

C YKa3aHHEM CPOKOB MX XpaHEHUS)
0TOOpaHbl K YHMUYTO)KEHHIO KaK He MMEIONUe HayyHO-UCTOPUYECKOM IIEHHOCTH M yTpaTHUBILIUE
MPAKTHYECKOE 3HAUYCHUE TIOKyMEHTHI poHaa N

(ma3Banue GoHma)
Utoro e 3a TOJIbI
(dpamMu ¥ IPOIHUCHIO)

Omnucu J1e71 TOCTOSHHOTO XPaHEHHsS 3a rofibl YTBEPXKACHBI, a IO JHYHOMY COCTaBy
comtacoBaHbl ¢ DIIK

(HaMMEHOBaHUE APXUBHOTO YUPEKICHMUS)
(TIpOTOKOIT OT N )

HanmeHnoBanue JOMKHOCTH IMoamnuce Pacmdposka nmoamucu
JU1A, TIPOBOIMBIIIETO IKCIIEPTU3Y
[IEHHOCTH JJOKyMEHTOB

Hara 68

CornacoBano

npotokoia [[9K (3K)

oT N

JIOKyMEHTBI B KOJIMUECTBE JIeJI, BECOM KT

CllaHbl B Ha repepadboTKy
(HaMMeHOBaHUE OpPraHU3allN)

10 IPUEMHO-C/IATOYHOM HAKJIAHON OT N

HaumeHoBaHue 10MKHOCTH paOOTHUKA OpraHU3alluy,
CIABILETO JOKYMEHTBI [Tonmuce Pacmmdposka noamnucu

H3meHeHus B YUCTHBIC TOKYMCHTBI BHCCCHBI
HanmeHnoBanue JOJIZKHOCTH pa6OTHI/IKa BCAOMCTBCHHOI'O

apXxuBa (ciry>x0BI JeTOTIPON3BOJICTBA), BHECIIIETO W3MEHEHHS B YUETHBIE JOKYMEHTHI

[Hara ITonnuce PacumgpoBka noanucu
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